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Proficiency (LEP) as requn ed by law and rules of the St :ducation Pupils of
LEP are those pupils whose native language is oth rthan E glish and,who have such
difficulty speaking, reading, writing, or undersiandmg thy English language as to be
denied the opportunity to learn successfully in classroomswhere the language of
instruction is English.

Identification of LEP Pupils

The Board directs the conduct, of a screen gapl ess to determine the native language of
each pupil who enters the school district. nsus shall be maintained of all pupils
whose native language is other than Enghsh The English 1anguage proﬁcwncy of each

district, services in addition to the regular school program that are designed to
improve English language proficiency in accordance with N.L.S.A. 18A:35-15 et
seq.;

2. Whenever there are ten or more LEP pupils enrolled in the district, an ESL
program that meets the requirements of law for a thorough and efficient system of
education in accordance with N.J.S.A. 18A:35-15 et seq.; and

3. Whenever there are twenty or more LEP pupils in any one language classification,
a program of bilingnal education shall be provided. Where the age, grade, or
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geographical distribution of LEP pupils makes a full- time bilingual program
impractical, the Board may offer an alternative bilingual education program,
provided that program has been approved a waiver for the altema‘ave program has
been requested and approval has been granted. 3

curriculum must be approved by the Board, and pi
programs shall be offered all the support services
in this district.

Bilingual Program Exit

Pupils enrolled in the bilingual, ES
reviewed for readiness to func;,_t" C

education program at any time; except that during the first three years of a pupil’s
participation in# bilingual education program, parent(s) or legal guardian(s) may only
remove the pupil at the end of each school year. If during the first three years of a pupil’s
participation in a bilingual education program, a parent(s) or legal guardian(s) wishes to
remove the pupil prior to the end of each school year, the removal must be approved by
the County Superintendent of Schools. The parent(s) or legal guardian(s) may appeal the
County Superintendent’s decision to the Commnissioner of Education if the County
Superintendent determines the pupil should remain in the bilingual education program
until the end of the school year.
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An exited pupil may reenter the bilingual program if his/her teacher determines that the
pupil's fatlure to progress is caused by an inability to communicate, understand, or
comprehend in English and the pupil scores below the cutoff score on a language
proﬁciency test other than that used to assess the pupil's readiness for exit! Unless waiver
18 granted by the County Superintendent, the reentry test will be admint:
one full semester in the English-only program and within two yeary after t
from the bilingual program.

When the exit review process is completed, the pupil's par ent(s) or
be mformed by mail of the placement determmatmn A parent(s)

) i)rog1 am. Notice shall be given no later than ten days
after the enrollientat . de a statement of the parent or legal guardian's right of
review and appeal.

Parent(s) g

parent(s) or legal guardian(s) advisory committee on bilingual education shall be formed
and shall be convened at least four times annually.

Program Plan
The Superintendent shall prepare a plar for bilingual instruction, ESL, and English
language services for approval by the Board and the County Superintendent.

N.LS. AL 18A:35-15 et seq. N.LA.C, 6A:15-1.1 et seq.
Adopted: 17 October 2000 Revised: 3 June 2008
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The Board of Education will provide programs of bilingual education, English as a second
tanguage (ESL), and English language services program for English language learners (ELLs) as
required by law and rules of the New Jersey State Board of Education. ELLs are those students
whose native language is other than English and who have varying degrees of English language
proficiency in any one of the domains of speaking, reading, writing, or listening and is
synonymous with limited English speaking ability pursuant to N.J.S.A. 18:35-15 through 26.1.

Identification of Eligible ELLs

The district shall use a multi-step process at the time of enrollment to determine the native
language of each ELL. The district shall:

1. Maintain a census indicating all identified students whose native language is other
than English; and
2. Administer the Statewide home-language survey to determine which students in

Kindergarten to grade twelve whose native language is other than English must be
screened further to determine English language proficiency. The Statewide
home-language survey shall be administered by a bilingual/ESL or other certified
teacher and shall be designed to distinguish students who are proficient English
speakers and need no further testing.

The district shall determine the English language proficiency of all Kindergarten to grade twelve
students who are not screened out and whose native language is other than English by
administering an English language proficiency test, assessing the level of reading in English,
reviewing the previous academic performance of students, including their performance on
standardized tests in English, and reviewing the input of teaching staff members responsible for
the educational program for ELLs. Students who do not meet the New Jersey Department of
Education (Department) standard on a language proficiency test and who have at [east one other
indicator shall be considered ELLs. The district shall also use age-appropriate methodologies to
identify preschool ELLs to determine their individual language development needs.

Bilingual Programs for ELLs

The district shall provide the following programs:
I. An English language services program in accordance with N.J.A.C, 6A:15-1.2;
2. An ESL program in accordance with N.J.A.C. 6A:15-1.2; and

3. A bilingual education program in accordance with N.JA.C, 6A:15-1.2,



All teachers in these programs shall be appropriately certified in accordance with the
requirements as outlined in N.JLA.C. 6A:15-1.9. Every student participating in a bilingual, ESL,
or English language services program shall be entitled to continue such participation for a period
of three years pursuant to N.J.S. A, 18A:35-19.

Bilingual, English as a Second Language, and English T.anguage Services Program Enrollment,
Assessment, Exit, and Reentry

Students emrolled in the bilingual, ESL, or English language services program shall be assessed
annually using English Language Placement (ELP) assessments to determine their progress in
achieving English language proficiency goals and readiness for exiting the program. Students
who meet the criteria for Statewide alternate assessments, pursuant to N.JLA.C. 6A:14-4.10(a)2.,
shall be assessed annually using an alternate ELP assessment.

FLLs enrolled in the bilingual, ESL, or English language services program shall be placed in a
monolingual English program when they have demonstrated readiness to exit a bilingual, ESL,
or English language services program through a Department-established criteria on an ELP
assessment and a Department-established English language observation form, A student shall
first achieve the Department-established English proficiency standard as measured by an ELP
assessment. The student’s readiness shall be further assessed by the use of a
Department-established English language observation form that comsiders, at a mynimum:

classroom performance; the student’s reading level in English; the judgment of the teaching staff
member or members responsible for the educational program of the student; and performance on
achievement tests in English.

In accordance with provisions of N.J.S.A. 18A:35-22.1, a parent may remove a student who is
enrolled in a bilingual education program at any time; except that during the first three years of a
student’s participation in a bilingual education program, the parent may only remove the student
at the end of each school year.

If a parent wishes to remove the student prior to the end of each school year, the removal shall be
approved by the Executive County Superintendent. If the Executive County Superintendent
determines the student should remain in the bilingual education program until the end of the
school year, the parent may appeal the Executive County Superintendent’s decision to the
Commissioner of Education or designee pursuant to the provisions of N.J.S.A. 18A:35-19.2.

Newly exited students who are not progressing in the mainstream English program may be
considered for reentry to bilingual and ESL programs in accordance with the provisions of
NJA.C. 6A:15-1.10(e)1. through (e)5.

When the review process for exiting a student from a bilingual, ESL, or English language
services program has been completed, the student’s parent shall be informed by mail of the
placement determination, A parent or teaching staff member who disagrees with the proposed
placement may appeal the decision in writing to the Superintendent of Schools or designee, who
will provide a written explanation for the decision within seven working days. The complainant
may appeal this decision in writing to the Board within seven calendar days of receiving the



Superintendent’s or designee’s written explanation of the decision. The Board will review the
appeal and respond in writing to the parent within forty-five calendar days of the Board’s receipt
of the parent’s written appeal to the Board. Upon exhausting an appeal to the Board, the
complainant may appeal to the Commissioner of Education.

Parental Involvement

The parents of ELLs will be notified in accordance with the provisions of N.J.A.C. 6A:15-1.13
that their child has been identified as eligible for enroliment in a bilingual, ESL, or English
Jlanguage services education program. Notice shall be in writing and in the language in which
the parent(s) possesses a primary speaking ability, and in English, The notice must also include a
statement that the parents have the option of declining their child’s enrollment in a bilingual
program, and shall be given an opportunity to do so if they choose.

The district will notify the parents of ELLs by mail within thirty days of the child’s
identification.

Parents shall receive progress reports of students enrolled in bilingual, ESL, or English language
services programs in the same manner and frequency as progress reports are sent to parents of
other students enrolled in the district.

The Superintendent or designee will provide for the maximum practical involvement of parent(s)
of ELLs in the development and review of program objectives and dissemination of information
to and from the district Boards of Education and communities served by the bilingual, ESL, or
English language services education programs. A district that implements a bilingual education
program shall establish a parent advisory committee on bilingual education of which the majority
membership shall be parents of ELLs.

Graduation

ELLs will qualify for graduation from high school in accordance with N.J.A.C. 6A:8-5.1(a) and
Policy 5460.

Program Plan
The Superintendent shall prepare and submit a plan for a bilingnal, ESL, or English language

services program every three years to the Board and the New Jersey Department of Education for
approval in accordance with the provisions of N.J.A.C. 6A:15-1.6.

N.J.S.A. 18A:35-15 through 18A:35-26.1
N.JA.C. 6A:14-4.10; 6A:15-1.1 et seq.

Adopted:
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2440 SUMMER SCHOOL
[See POLICY ALERT Nos. 102, 110 and 192]

additional credits or adv
completion of the

will develop a summer session program and submit the
for approv&l The proposed program shall include the

The Superintende
proposed program

A pupil will be enrolled in a remedial course only on the written recommendation of the
Principal of the school the pupil regularly attends. The recommendation shall state the
name of the subject(s) which the pupil may take and the purpose for which each subject is
taken. A pupil previously retained at grade level may be promoted on successful
completion of a required remedial course, but no pupil shall be required to attend the
suramer session.
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In accordance with the provisions of N.JA.C. 6A:32-10.3, tuition may be charged to
nonresident pupils enrolled in a summer session course and to resident pupils enrolled in
enrichment courses which carry no credit and are determined by the Executive County
Superintendent to have no direct relationship to the curriculum. Tuition shall not be
charged to pupils domiciled within the district for enrollment in remedial or advanced
courses.

The Superintendent shall develop regulations for th ,
provisions for appropriate planning, proper staffing, pu ts, pupil evaluation,
pupil records, award of credit, grade placement, and the ulilizatior of facilitics. Such
regulations for the operation of the summer se hall ’oe conms’cent with rules of the
State Board of Education and Board policies. The op the summer session shall
not conflict in any way with the admini lar school sessions of this
district.

32-10.3; 6A:32-10.4;

Adopted:




2440 SUMMER SESSION

The Board of Education may conduct 2 summer session. A summer session must be approved
by the Board of Education and the Executive County Superintendent of Schools and may
include:

1. Remedial courses for students who wish to retake a course or subject previously
taken and for which credits or placement may be awarded upon successful
completion;

2. Advanced courses for students who wish to take a course or subject not

previously taken in an approved school district program and for which additional
credits or advanced placement may be awarded upon successful completion of the
course; and

3. Enrichment courses for students who wish to take a course or subject of a
vocational interest and for which no credits are to be awarded.

The Superintendent of Schools will develop a summer session program and submit the proposed
program to the Board for approval. The proposed program shall include the details of the
summer session inchuding, but not limited to, a list of the courses or programs offered, the hours
of operation, the school(s) where the summer session(s} will be operating, any tuition fees to be
charged in accordance with the provisions of N.J.A.C. 6A:32-10.3, and projected cost of
operation.

A student will be enrolled in a remedial course only on the written recommendation of the
Principal of the school the student regularly attends. The recommendation shall state the name
of the subject(s) which the student may take and the purpose for which each subject is taken. A
student previously retained at grade level may be promoted on successful completion of a
required remedial course, but no student shall be required to attend the summer session.

In accordance with the provisions of N.J.A.C. 6A:32-10.3, tuition may be charged to nonresident
students enrolled in a summer session course and to resident students enrolled in enrichment
courses which carry no credit and are determined by the Executive County Superintendent to
have no direct relationship to the cwriculum. Tuition may be charged to students domiciled
within the district for enrollment in remedial or advanced courses in accordance with the
provisions of N.J.S.A. 18A:11-15.

The Superintendent shall develop regulations for the summer session that include provisions for
appropriate planning, proper staffing, student assignments, student evaluation, student records,
award of credit, grade placement, and the utilization of facilities. Such regulations for the
operation of the summer session shall be consistent with rules of the State Board of Education
and Board policies. The operation of the summer session shall not conflict in any way with the
administration of the regular school sessions of this district.



N.IS.A. 18A:11-15; 18A:54B-1 et seq.
N.JA.C. 6A:32-10.1; 6A:32-10.2; 6A:32-10.3; 6A:32-10.4; 6A:32-10.5

Adopted:



2440 SUMMER SESSTON

The Board of Education may conduct a summer session. A summer session must be approved
by the Board of Education and the Executive County Superintendent of Schools and may
include:

1. Remedial courses for students who wish to retake a course or subject previously
taken and for which credits or placement may be awarded upon successful
completion;

2. Advanced courses for students who wish to take a course or subject not

previously taken in an approved school district program and for which additional
credits or advanced placement may be awarded upon successful completion of the
course; and

3. Enrichment courses for students who wish to take a course or subject of a
vocational interest and for which no credits are o be awarded.

The Superintendent of Schools will develop a summer session program and submit the proposed
program to the Board for approval. The proposed program shall include the details of the
summer session including, but not limited to, a list of the courses or programs offered, the hours
of operation, the school(s) where the summer session(s) will be operating, any tuition fees to be
charged in accordance with the provisions of N.JA.C. 6A:32-10.3, and projected cost of
operation.

A student will be enrolled in a remedial course only on the written recommendation of the
Principal of the school the student regularly attends. The recommendation shall state the name
of the subject(s) which the student may take and the purpose for which each subject is taken. A
student previously retained at grade level may be promoted on successful completion of a
required remedial course, but no student shall be required to attend the summer session.

In accordance with the provisions of N.J.A.C. 6A:32-10.3, tuition may be charged to nonresident
students enrolled in a summer session course and to resident students enrolled in enrichment
courses which carry no credit and are determined by the Executive County Superintendent to
have no direct relationship to the curricilum. Tuition may be charged to students domiciled
within the district for enrollment in remedial or advanced courses in accordance with the
provisions of N.J.S.A. 18A;11-15,

The Superintendent shall develop regulations for the summer session that include provisions for
appropriate planning, proper staffing, student assignments, student evaluation, student records,
award of credit, grade placement, and the utilization of facilities. Such regulations for the
operation of the summer session shall be consistent with rules of the State Board of Education
and Board policies. The operation of the summer session shall not conflict in any way with the
administration of the regular school sessions of this district.



NS AL 18A:11-15; 18A:54B-1 et seq.
NJA.C. 6A:32-10.1; 6A:32-10.2; 6A:32-10.3; 6A:32-10.4; 6A:32-10.5

Adopted:
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2560 LIVE ANIMALS IN SCHOOL,

The Board of Education recognizes that the appropriate use of live animals as
instructional resources can enrich the educational program. The observation and nurture
of live animals can help children learn specific biological and behavioral principles and
gain respect for all living things.

A staff member who uses live animals shall observe’ jons for the

safety of pupils and the animals. The Superintendent or designee ot ve the use of
any animal in a course of instruction or the establishment of an. habitat in a
classroom.

Any animal used in school must ha > F in accordance with
applicable state law and local ordinance. ' ptible:to’rabies must have been

vaccinated against rabies.

sSUme primary responsibility for the
itions. The staff member in charge
af's care and feeding over weekends,

harm must be conduct
effects of the experiment ersed as quickly as possible. If correction is not
possible or ible, the animal'muist be disposed of by humane methods.

Adopted: 17 Ottober 2000

&




P 2560 LIVE ANIMATS IN SCHOOL

The Board of Education recognizes the appropriate use of live animals as instructional resources
can enrich the educational program. The observation and nurture of live animals can help
children learn specific biological and behavioral principles and gain respect for all living things.

A staff member who uses live animals shall observe proper precautions for the safety of students
and the animals. The Principal or designee must approve a live animal being brought into the
school building and the use of any animal in a course of instruction or the establishment of an
animal habitat in a classroom.

Any animal used in school must have been lawfully acquired in accordance with applicable State
law and local ordinance. An animal susceptible to rabies must have been vaccinated against
rabies and proof of such vaccination must be included with the request to bring a live animal into
the school submitted to the Principal or designee before a Hve animal is brought onfo school
grounds or into a school building. No animal shall be permitted in any area of the school where
a student who is allergic to the animal might be exposed to the animal.

A teacher or other qualified adult must assume primary responsibility for the animal, its
nourishment, and its sanitary living conditions. The staff member in charge must make proper
arrangements for the animal's care and feeding over weekends, holidays, and school vacation
periods.

No experiment that deprives a living animal of nourishment or exposes the animal to harm shall
be conducted.

A student in Kindergarten through grade twelve may refuse to dissect, vivisect, incubate, capture,
or otherwise harm or destroy animals or any parts thereof as part of a course of instruction. In
the event the school program will require any such activities, the school will notify the student
and parent(s) or legal guardian(s) at the beginning of each school year of the right to decline
participation in such activities. Within two weeks of the receipt of the notice from the school,
the parent(s) or legal guardian(s) shall notify the school if the right to decline participation in
such activities will be exercised. Any student who chooses to refrain from participation in or
observation of such activities shall be offered an alternative education project for the purpose of
providing the student with the factual knowledge, information, or experience required by the
course of study. A student may refuse to participate in an alternative education project which
involves or necessitates any harmful use of an animal or animal part(s). A student shall not be
discriminated against, in grading or in any other manner, based upon a decision to exercise the
rights afforded pursuant to this act.

N.JS. A 18A:35-4.25

Adopted:
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5114 CHILDREN DISPLACED BY DOMESTIC VIOLENCE

The Board of Education will cooperate with the County Office of Education, as
appropriate and feasible, in the education of children temporarily displaced by domestic
violence. Any pupil attending the schools of this district, whether regulaﬂy S
this or another district, who has been admitted to a shelter for _VlCtlmS of ‘domestic
violence will be permitted and encouraged to continue an ppropn e editational
program with minimal disruption. #

behalf of displaced children. The confidentiali
children will be strictly observed, and no infor
the child will be released.

ncermng displaced
e present residence of

N.JS.A. 18A:38-1 et seq.

Adopted: 17 October 2000
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5320 IMMUNIZATION

In order to safeguard the school community from the spread of certain communicable
diseases and in recognition that prevention is a means of combating the spre d of dlsease
the Board of Education requires the immunization of pupils against certam i
accordance with Stafe statute and rules of the New Jersey State Depaxtment of
Senior Services.

A pupil shall not knowingly be admitted or retained in sch
guardian(s) has not submitted acceptable evidence of the ehi

may be admitted to school
s as outlined in N.JA.C

on a provisional basis in accordance wi
8:57-4.5.

State Commisstoner of Health and
without the express approyal fth

mn




5320 IMMUNIZATION

In order to safeguard the school community from the spread of certain communicable diseases
and in recognition that prevention is a means of combating the spread of disease, the Board of
Education requires the immunization of students against certain diseases in accordance with
State statute and rules of the New Jersey State Department of Health and Senior Services.

A student shall not knowingly be admitted or retained in school if the parent has not submitted
acceptable evidence of the child’s immunization, according to schedules specified in N.JLA.C.
8:57-4 — Immunization of Pupils in School. However, a child may be admitted to school on a
provisional basis in accordance with the requirements as outlined in N.J.A.C. 8:57-4.5 and
Regulation 5320.

Medical or religious exemptions to immunizations shall be in accordance with the requirements
as outlined in N.JLA.C. 8:57-4.3 and 44. For students with a medical exemption pursuant to
N.IA.C. 8:57-4.3, the school nurse shall annually review student immunization records to
confirm the medical condition for the exemption from immunization continues to be applicable
in accordance with N.JLA.C. 6A:16-2.3(b)3.v.

No immunization program, other than that expressly required by the rules of the New Jersey
State Department of Health and Senior Services or by order of the New Jersey State
Commissioner of Health and Senior Services, may be conducted in district schools without the
express approval of the Board.

N.JS.A. 18A:40-20
N.LS.A. 26:4-6
N.JA.C. 6A:16-2.3
NJAC. 8:57-4.1 et seq.

Adopted:
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5410 PROMOTION AND RETENTION (M)

has achieved the instructional objectives set:

Shih
iy

he edncational ﬁrogram of the next grade and

proficiencies required for movement 1
nai .and physical maturation necessary for a

_upﬂ?and offer immediate consultation to the pupil's parent(s} or
-effort shall be made to remedlate a pupil's deﬁmenmes before

f the possibility of the pupll’s retention at grade level in advance
as:ble no later than eipht weeks prior to the end of the school year.

refention. @nly extenuating circumstances should permit the promotion of a pupil who
has been in attendance fewer than one hundred sixty days during the school year.

Classroom teachers shall recommend to the Superintendent or designee the
promotion or retention of each pupil. Parent(s) or legal guardian(s) and adult pupils may
appeal a promotion or retention decision to the Superintendent whose decision shall be
final.
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The Superintendent shall distribute this policy to all parent(s) or legal guardian(s)
and all pupils in grades four through eight at the beginning of each school year and shall
invite their participation, along with the participation of teachers, in the development of

revisions of the policy.

NJS.A. 18A:35-4.9
NJAC. 0:3-4A.1

Adopted: 17 October 2000




P 5410 PROMOTION AND RETENTION (M)

The Board of Education recognizes that cach child develops and grows in a unique pattern and
that students should be placed in the educational sefting most appropriate to their social,
physical, and educational needs. Each student enrolled in this district shall be moved forward in
a continuous program of learning in harmony with his/her own development.

Standards for student promotion shail be related to the New Jersey Core Curriculum Content
Standards and district goals and objectives and to the accomplishments of students. A student in
the elementary grades will be promoted to the next succeeding grade level when he/she has
completed the course requirements at the presently assigned grade; has achieved the instructional
objectives set for the present grade; has demonstrated the proficiencies required for movement
into the educational program of the next grade; and has demonstrated the degree of social,
emotional, and physical maturation necessary for a successful learning experience in the next
grade.

Promotion policies and procedures will be provided to parent(s) or legal guardian(s) as
appropriate. Parent(s) or legal guardian(s) and students shall be regularly informed during the
school year of the student's progress toward meeting promotion standards. A teacher who
determines that a student's progress may not be sufficient to meet promotion standards shall
notify the parent(s) or legal guardian(s) and the student and offer immediate consultation to the
student's parent(s) or legal guardian(s). Every effort shall be made to remediate a student's
deficiencies before retention is recommended. The parent(s) or legal guardian(s) and, where
appropriate, the student shall be notified of the possibility of the student's retention at grade level
in advance and, whenever feasible, no later than eight weeks prior to the end of the school year.

School attendance shall be a factor in the determination of a student's promotion or retention.
Only extenuating circumstances should permit the promotion of a student who has been in
attendance fewer than one hundred-twenty days during the school year.

Classroom teachers shall recommend to the Building Principal the promotion or retention of each
student. Parent(s) or legal gnardian(s) and aduit students may appeal a promotion or retention
decision to the Superintendent whose decision shall be final.

N.J.S.A. 18A:35-4.9

Cross reference; Policy Guide No. 5200

Adopted:
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5513 CARE OF SCHOOL PROPERTY (M)
M

The Board of Education believes that the schools should help
respect property and to develop feelings of pride in community institufi
charges each pupil enrolled in this district with responsibility for

measures. The Board authorizes the imposition of
defacement of a textbook and reserves the right to withli

referred to the Child Study Team.

The Superintendent shall dev
textbooks and prepare a schedule o

NJS.A, 18A:34-2; 18A1
NJAC. 620665

Adopted: 17 Qétob
Revised: 21 Novem




5513 CARE OF SCHOOL PROPERTY (M)

The Board of Education believes the school district should help students learn to respect property
and instill feelings of pride in their school. The Board requires each student in the district to
responsibly care for school property and the school supplies and equipment entrusted to the
student by the school district.

Students who cause damage to or lose school property may be subject to disciplinary measures.

The Board authorizes the imposition of a fine for the loss, damage, or destruction of a textbook
and reserves the right to withhold & report card or diploma from any student whose payment of a
fine is in arrears.

A student who demonstrates chronic and/or serious disregard for property may be referred to the
Child Study Team.

The Superintendent shall develop rules for the safekeeping and accounting of textbooks and
prepare a schedule of fines for lost, damaged, and destroyed textbooks.

N.J.S.A. 18A:34-2; 18A:37-3
N.J.A.C. 6A:23A-20.6

Adopted:
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5517 SCHOOL DISTRICT ISSUED STUDENT IDENTIFICATION CARDS
The Board of Education recognizes school building security measures are important for
the safety and welfare of all students, staff, parents, and community members in school
bmldmgs In recognizing this Important responmblhty, the Principal or _:_d ignee may

competition, an activity mvoiVi
the Commissioner of Edu
Identification Card. An i

An Identification Card issued in accordance with this Policy shall not be considered a
government record pursuant to PL. 1963, ¢.73 (N.J.S.A. 47:1A-1 et seq.), P.L. 2001,
¢404 (N.J.S.A. 47:1A-5), or the common law concerning access to government records,
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P 5517 SCHOOL DISTRICT ISSUED STUDENT IDENTIFICATION CARDS (M)

The Board of Education recognizes school building security measures are important for the
safety and welfare of all students, staff, parents, and community members in school buildings. In
recognizing this important responsibility, the Principal or designee may require students to carry
a school district issued Identification Card.

An Identification Card will be issued to all students in elementary schools and middle schools,

Grades Seven & Fight:

The Identification Card shall have printed on the back the telephone number for the New
Jersey Suicide Prevention Hopeline (NJ Hopeline) and contact information for a crisis
text line pursuant to N.J.S.A. 18A:6-113.1. The district may, in addition to the telephone
number for the NI Hopeline and contact information for a crisis text line, provide the
contact information for the National Suicide Prevention Lifeline, a school district crisis
center, or any other mental health support services pursuant to N.J.S.A. 18A:3B-73.2.

The Principal or designee may require a student to present their Identification Card at any time
during the school day or at any time during a school-sponsored activity on school grounds.

Notwithstanding any provision of this Policy, the Principal or designee may also require students
carry their Identification Card at any school-sponsored, off-campus activity, including but not
limited to, ficld trips or interscholastic sports programs pursuant to N.J.S.A. 18A:36-43a, The
provisions of this Policy shall not be construed to require a student to carry the Identification
Card while participating in an athletic contest or competition, an activity involving fine arts or
performing arts, or any other activity that the Commissioner of Education determines does not
requite the physical possession of an Identification Card. An Identification Card used in
accordance with N.J.S.A. 18A:36-43a shall include, but need not be limited to, the following
information: the student’s name; an up-to-date photograph; and the current school year.

Any student who fails to have the Identification Card in their possession or fails to present it
when required may be denied access to an event or activity and may be subject to appropriate
discipline.

An Identification Card issued in accordance with this Policy shall not be considered a

government record pursuant to PIL. 1963, ¢.73 (N.L.S.A. 47:1A-1 et seq.), P.L. 2001, ¢.404
(N.J.S.A. 47:1A-5), or the common law concerning access to government records.

N.JS.A. 18A:3B-73.2; 18A:6-113.1; 18A:36-43

Adopted:
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The Board of Education believes it is important to afford students the opportunity to exercise
their creativity, passion, and constitutionally-protected freedom of speech. However, the Board
also believes this opportunity must be balanced between ensuring students have the right to
speak frecly while also preserving the ability of district staff to maintain the safe and orderly
operation of the school district. The Board adopts this Policy granting students the right to
exercise freedom of speech and of the press in accordance with N.J.S.A. 18A:36-44 and N.J.S.A.
18A:36-45.

For the purpose of this Policy, the following terms shall mean:

“Prior restraint” means a school official informing a student journalist(s) the news, opinion,
feature, and advertising content of school-sponsored media, subject to the restrictions listed in
N.JS.A. 18A:36-45.b., N.J.S.A. 18A:36-45.c., and the provisions of this Policy, cannot be
published in school-sponsored media or a school official takes any action to prevent a student
from doing so.

“Prior review” means a school official reviewing school sponsored media before it is published,
broadcast by a student journalist at school or distributed, or generally made available to members
of the student body.

“School official” means the Principal or designee or an administrative staff member designated
by the Superintendent.

“School-sponsored media” means any material that is prepared, substantially written, published,
or broadcast by a student journalist at school, distributed or generally made available to members
of the student body, and prepared under the direction of a student media advisor.
School-sponsored media does not include media intended for distribution or transmission solely
in the classroom in which the media is produced.

“Student journalist” means a student who gathers, compiles, writes, edits, photographs, records,
or prepares information for dissemination in school-sponsored media.

“Student media advisor” means an individual employed, appointed, or designated by the district
to supervise or provide instruction relating to school-sponsored media.

Student journalists have the right to exercise freedom of speech and of the press in
school-sponsored media, regardless of whether the media is supported financially by the district
or by use of school district facilities, or produced in conjunction with a class in which the student
is enrolled. Subject to 1. through 5. below, student journalists are responsible for determining
the news, opinion, feature, and advertising content of school-sponsored media. N.J.S.A.
18A:36-45b. and this Policy shall not be construed to prevent student media advisors from
teaching professional standards of English and journalism to student journalists.



This Policy does not authorize or protect expression by a student that:

1. 1s libelous or slanderous;

2. Constitutes an unwarranted invasion of privacy;

3. Is profane or obsceng;

4, Violates Federal or State law, or

5. So incites students as to create a clear and present danger of the comimission of an

unlawful act, the violation of school district policies, or the material and
substantial disruption of the orderly operation of the school.

The district shall not authorize any prior restraint of any school-sponsored media except for the
types of expression prohibited under N.J.S.A. 18A:36-45.c. and as listed in 1. through 5. above.

A school official may implement a procedure for prior review of school-sponsored media. Any
prior review of school-sponsored media required by the school official shall be communicated to
the student journalist by the school official and be conducted within three school days after
submission to the school official by the student journalist. If the school official cannot show the
school-sponsored media is prohibited under N.J.S.A. 18A:36-45.c. and I, through 5. above,
within the three school days, the student journalist may release the school-sponsored media,

When a school official determines the restraint of student expression is necessary, the school
official shall simultaneously identify at least one of the five prohibitions listed in 1. through 5.
above under N.J.S.A. 18A:36-45.c. and in this Policy under which the [imitation of student
expression is appropriate. This determination shall be provided to the student journalist in
writing by the school official that made the determination.

A stadent journalist may appeal, to the Superintendent or designee, a determination by a school
official that the restraint of student expression is necessary. An appeal must be submitted in
writing to the Superintendent or designee within five school days of the written determination
being communicated to the student journalist. The appeal must include a copy of the written
determination and the reasons why the student journalist believes the limitation is not
appropriate. The Superintendent or designee may, but is not required to, provide the student
journalist an opportunity to present their written appeal in person. The Superintendent or
designee will make a determination on the appeal within five school days of receiving the written
appeal from the student journalist. The student journalist may appeal a decision of the
Superintendent or designee to the Board of Education in writing. The Board of Education will
make a decision on the appeal at the first Regnlar Board Meeting after receiving the written
appeal or within ten school days after receiving the written appeal.

A student journalist that violates a provision of this Policy may be subject to appropriate
discipline.



The school district shall not sanction a student operating as an independent journalist.

A staff member shall not be dismissed, suspended, disciplined, reassigned, transferred, or
otherwise retaliated against solely for acting to protect a student engaged in the conduct
authorized under N.J.S.A. 18A:36-44 and N.J.S.A. 18A:36-45 and this Policy, or refusing to
infringe upon conduct that is protected by this Policy, the First Amendment to the United States
Constitution, or paragraph 6 of Article I of the New Jersey Constitution.

The Superintendent or designee shall determine reasonable provisions for the time, place, and
manner of student expression for the purposes of school-sponsored media.

N.J.S.A. 18A:36-44; 18A:36-45

Adopted:
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5751 SEXUAL HARASSMENT (M)
M

The Board of Education will not tolerate sexual harassment of pupils by school
employees, other pupils, or third parties. Sexual harassment of pup form of
prohibited sex discrimination. School district staff will invegtiga@ and -resolve

allegations of sexual harassment of pupils engaged in by school employ other pupils
(peers), or third parties. u

Definitions:

1.
implicitly conditions a pupil’s. participation in an educational program or
activity or bases an educational decision on the pupil’s submission to
unwelcomed sexual advance |
or other verbal, bal, ol
Pro Quo Hat - i§-edually unlawful whether the pupil resists and
suffers the thréatehed harm or submits and thus avoids the threatened
harm.

physical conduct of a sexual nature. Quid

rment sexual harassment is sexually harassing conduct
include unwelcomed sexuval advances, requests for sexual
ther favors, or other verbal, nonverbal, or physical conduct of a
ture) by an employee, by another pupil, or by a third party that is
fficiently severe, persistent, or pervasive to limit a pupil’s ability to
participate in or benefit from an educational program or activity, or to
create a hostile or abusive educational environment.

This Policy protects any “person” from sex discrimination; accordingly both male
and female pupils are protected from sexual harassment engaged in by school district
employees, other pupils, or third parties. Sexual harassment, regardless of the gender of
the harasser, even if the harasser and the pupil being harassed are members of the same
gender is prohibited. Harassing conduct of a sexual nature directed toward any pupil,
regardless of the pupil’s sexual orientation, may create a sexually hostile environment
and therefore constitute sexual harassment. Nonsexual touching or other nonsexual

conduct doss not constitute sexual harassment,
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The regulation and grievance procedure shall provide a mechanism for
discovering sexual harassment as early as possible and for effectively correcting
problems.

The Superintendent, or designee, will take steps to avoid
harassment and to prevent any retaliation against the pupil who made thi
the SU.b]CCt of the harassment or against those who pr0v1dedfthe mfo

1 at tyﬁeﬁof conduct can cause sexual
harassment and that the staff know th ol distriet policy and regulation on how to

respond.

designee, will formul
of staff, pupils an

programsiof the school district, whether they take place in the school fac111t1es on the
school bus; at a class or training program sponsored by the school in a school building or
at another Jocation.

United States Department of Education - Office of Civil Rights Sexual Harassment
Guidance: Harassment of Students by School Employees, Other Students, or Third
Parties (1997)

Adopted: 17 October 2000

mn
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P 5751 SEXUAL HARASSMENT OF STUDENTS (M)

The Board of Bducation will not tolerate sexual harassment of students by school employees,
other students, or third parties. Sexual Harassment of students is a form of prohibited sex
discrimination. In accordance with Title IX of the Education Amendments of 1972 and the Code
of Federal Regulations (CFR), 34 CFR §106, the school district adopts this Policy and
implements practices to investigate and resolve allegations of sexual harassment of students
engaged in by school employees, other students, or third parties pursuant to 34 CFR §106.3 (c).
In addition, reports of sexual harassment shall also be investigated in accordance with the
requirements of New Jersey’s Anti-Bullying Bill of Rights Act and Policy 5512.

For the purposes of Policy 5751 and in accordance with 34 CFR §106:

1. “Sexual harassment” (34 CFR §106.30(a)) means conduct on the basis of sex that
satisfies one or more of the following;

a. An employee of the school district conditioning the provision of an aid,
benefit, or service of the school district on a student’s participation in
unwelcome sexual conduct;

b. Unwelcome conduct determined by a reasonable person to be so severe,
pervasive, and objectively offensive that it effectively denies a student
equal access to the school district’s education program or activity; or

c. “Sexual assault” as defined in 20 US.C. §1092(£H(6)(A)(v), “dating
violence” as defined in 34 U.S.C. §12291(a)(10), “domestic violence” as
defined in 34 U.S.C. §12291(a)(8), or “stalking” as defined in 34 U.S.C.
§12291(a)(30).

Sexual harassment may take place electronically or on an online platform used by the school,
including, but not limited to, computer and internet networks; digital platforms; and computer
hardware or software owned or operated by, or used in the operations of the school.

In accordance with 34 CFR §106.8(a), any person may report sex discrimination, including
sexual harassment using the contact information listed for the Title IX Coordinator, or by any
other means that results in the Title IX Coordinator receiving the person’s verbal or written
report.

A school district with “actual knowledge” of sexual harassment in the educational program or
activity of the school district against a student, must respond promptly in a manner that is not
“deliberately indifferent”.

Any school employee who receives a complaint of sexuval harassment or is aware of behavior
that could constitute sexual harassment is required to report that information to the Title IX
Coordinator in accordance with the provisions of 34 CFR §106.8(a) and B.1. of Regulation



5751. The district must report any potential child abuse in accordance with N.J.S.A. 18A:36-24,
N.J.S.A. 18A:36-25; N.J.A.C. 6A:16-11.1; and Policy and Regulation 8462.

The Title IX Coordinator shall notify persons entitled to a notification pursuant to 34 CFR
§106.8(a)(1) that the school district does not discriminate on the basis of sex in the education
program or activity that it operates, and that it is required by Title IX and Policy and Regulation
5751 not to discriminate in such a manner in accordance with 34 CFR §106.8(b)(1).

The Title IX Coordinator shall prominently display the contact information required to be listed
for the Title TX Coordinator pursuant to 34 CFR §106.8(b)(2)(i) on the school district’s website
and in each handbook or catalog the school district makes available to persons entitled to a
notification in accordance with 34 CFR §106.8(a). Policy and Regulation 5751 shall be
prominently displayed on the district’s website and accessible to anyone.

Supportive measures shall be available to the Complainant, Respondent, and as appropriate,
witnesses or other impacted individuals.

The school district shall use the grievance process outlined in 34 CFR §106.45 and Regulation
5751 to address formal complaints of sexual harassment. The school district shall offer both
partics an appeal process as outlined in 34 CFR §106.45 and Regulation 5751 from a
determination regarding responsibility for sexual harassment and from the Title IX Coordinator’s
dismissal of a formal complaint or any allegations of sexual harassment.

The Title IX Coordinator shall be responsible for effective implementation of any remedies in
accordance with 34 CFR §106.45(b)(7)(iv). The appropriate school official designated by the
Superintendent, after consultation with the Title IX Coordinator, will determine sanctions
imposed and remedies provided, if any.

Consistent with the laws of New Jersey a student’s parent must be permitted to exercise the
rights granted to their child under this Policy, whether such rights involve requesting supportive
measures, filing a formal complaint, or participating in a grievance process.

The Superintendent or designee shall ensure that Title IX Coordinators, investigators,
decision-makers, appeal officer, and any person who facilitates an informal resolution process,
receive training in accordance with 34 CFR §106.45(b)(1)(111).

The school district or any employee of the school district shall not intimidate, threaten, coerce, or
discriminate against any individual for the purpose of interfering with any right or privilege
secured by Title IX or Policy 5751, or because the individual has made a report or complaint,
testified, assisted, or participated or refused to participate in any manner in an investigation,
proceeding, or hearing under this Policy, in accordance with 34 CFR §106.71(a).

For each school district response to sexual harassment required under 34 CFR §106.44, the
school district shall create and maintain for a period of seven years, records in accordance with
34 CFR §106.45(b)(10).



The Superintendent or designee shall consult with the Board Attorney to ensure the school
district’s response to aflegations of sexual harassment and the school district’s grievance process
are in accordance with 34 CFR §106.44 and 34 CFR§106.45.

Any time a report is made to the Title IX Coordinator or formal complaint is filed pursuant to
this Policy and in accordance with 34 CFR §106, the Title IX Coordinator shall forward the
report or complaint to the Principal of the school building attended by the alleged victim for the
Principal to follow the requirements of New Jersey’s Anti-Bullying Bill of Rights Act and Policy
5512,

34 CFR §106
United States Department of Education, Office for Civil Rights - Questions and
Answers on the Title IX Regulations on Sexual Harassment (July 20, 2021)

Adopted:
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P 5860 SAFETY PATROL (M)

leadership training.

The Board authorizes the establishment of a schooi :
grade(s) five through eight.

must acknowledge the possible hazards of safety
injury no liability will be attached to the Boa
Selection among applicants will be made’
sense of responsibility, good citizenshij
proficiency. Members of the safety
may assume duties. A member m
school rules or failure to maint
patrol members,

ership capacity, maturity, and academic
ist"attend a training program before they

e high standard of conduct expected of school safety

Members of the school safety patrol may be assigned to control and direct student
traffic in the school buildings, on school grounds, and on sidewalks or paths adjacent to a
street or roadway, Naosafety patrol member shall be permitted to direct or place himself
in the path ofyehicular traff/ ic.

_ sh‘all be instructed to respect the authority of school safety patrol
members in the performance of their duties.

NJS.A. 7 18Ai42-1
NJAC. 6:25-1.3

Adopted: 17 October 2000




P 5860 SAFETY PATROL, (M)

The Board of Education recognizes the value of a school safety patrol as a means of preventing
accidents, instructing students in good habits, and providing opportunities for leadership training.

The Board authorizes the establishment of a school safety patrol of students in grade(s) five
through eight.

All eligible students may apply for appointment to the safety patrol. No student may serve
without the written consent of his/her parent(s) or legal guardian(s). All applicants must
acknowledge the possible hazards of safety patrol duty and agree that in the case of injury no
liability will be attached to the Board or to any employee of this Board. Selection among
applicants will be made on the basis of the applicant’s demonstrated sense of responsibility, good
citizenship, leadership capacity, maturity, and academic proficiency. Members of the safety
patrol must attend a training program before they may assume duties. Safety patrol members
shall serve for one school year(s). A member may be removed from the safety patrol for
violation of school rules or failure to maintain the high standard of conduct expected of school
safety patrol members.

Members of the school safety patrol may be assigned to control and direct student traffic on
school grounds, on school buses, on sidewalks and paths adjacent to a street or roadway, and
across sireets and roadways. No school safety patrol member shall be permitted to direct or
place himself or herself in the path of vehicular traffic.

All students shall be instructed to respect the authority of school safety patrol members in the
performance of their duties.

No liability shall attach to the Board or any person holding office, position or employment under

the Board, by virtue of the organization, maintenance or operation of a school safety patrol
organized, maintained, and operated under authority of N.J.S.A. 18A:42-1.

NJS.A. 18A:42-1
NJAC. 6A:26-12.2(2)3.

Adopted:
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P 9110 QUALITY ASSURANCE ANNUAL REPORT (M)

reports on:

L.

2.

andated program reviews, N.J.A.C. 6:8-2.5;
1ity support data consisting of:
A review of demographic data,

A community survey,

c. Identification of available resources and linkages to social service
agencies,
d. Strategies to overcome any community and environmental

conditions that hinder learning,

e. Methods to eliminate any barriers to community participation,
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f. Planned level of community involvement,
g Strategies for parental involvement, and parent-teacher interaction,

:.i'bution at

The Superintendent shall prepare summaries of his/her reports for ¢
the meeting. Copies of the reports in addition to the summaries
request m accordance with Board pohcy on public records Those rep

reports. Members of the public will be heard 1
public participation in Board meetings.

N.JS.A. 10:4-6 et seq.
NIS.A. 47:1A-1 et seq.
NJAC 6:8-2.4 et seq.; 6:8-7.1(f)

Adopted: 17 October 200
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P 9322 DRUG FREE SCHOOL ZONES (M)

M

The Board of Education is committed to providing the chil@g@n of district

traditional law enforcement objectives.

The Board appoints the Superintendent )
Beach Police Department in the matter of i

eviewed periodically and revised as necessary
d meet the changing needs of the district.

may be required to instruct school employees in the Board's policy and procedures
regarding cooperation with law enforcement activities in the provision of drug free school
ZOnes.

In implementation of this policy, the Superintendent shall develop and present
procedural regulations to the Board for its approval. Such regulations will cover the
following areas to the extent they are not provided for in an approved memorandum of
understanding:
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1. The roles and responsibilities of the liaison officer;

2, Staff cooperation with arrests made by law enforcement officers;
3 Searches on school premises;

4, Interviews of pupils suspected of possessing, us g,

controlied dangerous substance;

7. Notification of law enforcement authorities
drug abuse laws; =

be conducted in
membégs:of the ¢

I policy and procedures on drug free school zones will annually be made
available to all school employees, pupils, and parent(s) or legal gnardian(s).

NJ.S.A. 2C:29-1 et seq.; 2C:35-1 et seq.
NJAC, 6:29-10.1 et seq.

Adopted: 17 October 2000
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P 5533 SMOKING (M)
[See POLICY ALERT Nos. 199]

M

The Board of Education recognizes the use of tobacco presents a h_

g from, exhaling
rary other matier

3%

and “school grounds” means and
uildings, and vehicles, owned, operated or

For the purpose of this Pohcy,
includes land, portlons of land,

or commnuunity provid ] gtures that support these buildings, such as school
wastewater treatment it '
including, but not li kitchens and maintenance shops. “School buildings” and
“school groun' clude athletic stadiums; swimming pools; any associated
structures or ipment tied to such facilities including, but not limited to,
grandstands; ises; parages; facilities used for mnon-instructional or

defined in:N.J.AC. 6A:26-1.2; playgrounds; and other recreational places owned by local
mumcipalmes private entities, or other individuals during those times when the school
district has exclusive use of a portion of such Iand.

The Board prohibits smoking by pupils at any time in school buildings and on any school
grounds, at events sponsored by the Board away from school, and on any transportation
vehicle supplied by the Board.

A sign indicating smoking is prohibited in school buildings and on school grounds will be
posted at each public enfrance of a school building in accordance with law. The sign

shall also indicate violators are subject to a fine. Pupils who violate the provisions of this
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Policy shall be subject to appropriate disciplinary measures in accordance with the
district’s Pupil Discipline/Code of Conduct and may be subject to fines in accordance
with law,

In the event a pupil is found to have V1olated this Pohcy and the Iaw th Hnn,c‘,lpal or

‘ .halmfui effects of
smoking and to discourage the use of tobacco product The _grams may mclude
but are not hmlted to, counsehng, smokmg mfo T

N.I.S.A. 26:3D-55 through 26:3D-63
N.JA.
N.JA.C.8:6-7.2; 8:6-9.1 through 8.6-9.5

Adopted: 17 October 2000
Revised: 16 September 2014




P 5533 STUDENT SMOKING (M)

The Board of Education recognizes the use of tobacco presents a health hazard that can have
serious implications both for the smoker and the nonsmoker and that smoking habits developed
by young people may have lifelong harmful consequences.

For the purpose of this Policy, “smoking” means the burning of, inhaling from, exhaling the
smoke from, or the possession of a lighted cigar, cigarette, pipe, or any other matter or substance
which contains tobacco or any other matter that can be smoked, or the inhaling or exhaling of
smoke or vapor from an electronic smoking device pursuant to N.J.S.A, 26:3D-57. For the
purpose of this Policy, “smoking” also includes the use of smokeless tobacco and snuff.

For the purpose of this Policy, “electronic smoking device” means an electronic device that can
be used to deliver nicotine or other substances to the person inhaling from the device, including,
but not limited to, an clectronic cigarette, cigar, cigarillo, pipe, or any cartridge or other
component of the device or related product pursuant to N.J.S.A. 2A:170-51.4.

For the purpose of this Policy, “schoo! buildings” and “school grounds” means and includes land,
portions of land, structures, buildings, and vehicles, owned, operated or used for the provision of
academic or extracurricular programs sponsored by the district or community provider and
structures that support these buildings, such as school wastewater treatment facilities, generating
facilities, and any other central facilities including, but not limited to, kitchens and maintenance
shops. “School buildings” and “school grounds” also include athletic stadiums; swimming
pools; any associated structures or related equipment tied to such facilities including, but not
limited to, grandstands and night field lights; greenhouses; garages; facilities used for
non-instructional or non-educational purposes; and any structure, building, or facility used solely
for school administration. “School buildings” and “school grounds” also include other facilities
as defined in N.JLA.C. 6A:26-1.2; playgrounds; and other recreational places owned by local
municipalities, private entities, or other individuals during those times when the school district
has exclusive use of a portion of such land.

N.JLS.A. 2A:170-51.4 prohibits the sale or distribution to any person under twenty-one years old
of any cigarettes made of tobacco or any other matter or substance which can be smoked, or any
cigarette paper or tobacco in any form, including smokeless tobacco; and any electronic device
that can be used to deliver nicotine or other substances to the person inhaling from the device,
including, but not himited to, an electronic cigarette, cigar, cigarillo, pipe, or any cartridge or
other component of the device or related product. Consequences for a student possessing such
an item will be in accordance with the Student Code of Conduct.

The Board prohibits smoking by students at any time in school buildings or on school grounds, at
school-sponsored events away from school, or on a school bus.

The Board also prohibits the possession of any item listed in N.J.S.A. 2A:170-51.4 at any time in
school buildings or on school grounds, at school-sponsored events away from school, or on a
school bus. Such items will be confiscated and may be returned to the parent, upon request.



A sign indicating smoking is prohibited in school buildings and on school grounds will be posted
at each public entrance of a school building in accordance with law. The sign shall also indicate
violators are subject to a {ine.

A student who violates the provisions of this Policy shall be subject to appropriate disciplinary
measures in accordance with the district’s Student Discipline/Code of Conduct and may be
subject to fines in accordance with law, In the event a student is found to have violated this
Policy and the law, the Principal or designee may file a complaint with the appropriate Municipal
Court or other agency with jurisdiction as defined in N.J.A.C. 8:6-9.1(c).

The Board directs that the health curriculum include instruction in the potential hazards of the
use of tobacco. All school staff members shall make every reasonable effort to discourage
students from developing the habit of smoking.

The Board of Education will comply with any provisions of a municipal ordinance which
provides restrictions on or prohibitions against smoking equivalent to, or greater than, those
provided in NJ.S.A. 26:3D-55 through N.1.S.A. 26:3D-63.

N.J.S.A. 2A:170-51.4

N.J.S.A. 2C:35-2

N.J.S.A. 18A:40A-1

N.J.S.A. 26:3D-55 through 26:3D-63
N.JA.C. 6A:16-4.3

N.JA.C. 8:6-7.2; 8:6-9.1 through 8:6-9.5

Adopted:
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P 9713 RECRUITMENT BY SPECIAL INTEREST GROUPS (M

M

The Board of Education will permit access to school pupils o remises
and access to certain information about individual pupils for educal occupational,
and military recruitment activities. Access for recruitment purposes-will b equally
available to all recruitment agencies, in accordance with law.

Representatives of bona fide educational institution tional agencies, and
the United States Armed Forces may recruit pupils on sc icipation i
assembly programs, career day activities, and t
Permission to recruit on school premises must be

and the United States Armed Fo_
information directory, compi

N.JS.A. 18A:36-19.1

Adopted: 17 October 2000
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The Board of Education prohibits recruitment activitics by outside organizations on school
premises, regardless of the purpose of the recruitment or the nature of the recruitment agency.
Except as required and referenced below no information about individual students will be
released for the purpose of approaching students for educational, occupational, military, or any
other recruitment purpose.

However, a school district that receives funds under ESEA, on request from a military recruiter
or an institution of higher education, must provide access to the names, addresses, and telephone
listings of each secondary student served by the Board of Education. Parents and/or adult
students may submit a written request to the Superintendent or designee to opt out of the
disclosure of such information for the student in which case the information will not be released
without the parent’s or adult student’s written consent.

Parent(s) of secondary students and adult students shall be informed annually in writing of their
right to request a secondaty student’s excusal from participation in all recruitment activities
and/or from having their child’s name, address, and/or telephone listing provided to a military
recruiter, an institution of higher education, or a prospective employer.

The district will give military recruiters the same right of access to secondary students as
generally provide to post-secondary institutions and prospective employers.

Representatives of bona fide educational institutions, occupational agencies, and the United
States Armed Forces may recruit students on school premises by participation in assembly
programs, career day activities, and the like and by distributing literature. Permission to recruit
on school premises must be requested in writing at least forty-five working days before the
planned activity and must be approved in advance by the Superintendent or designee. The
Superintendent or designee shall not favor one recruiter over another, but shall not approve an
activity that, in the judgment of the Superintendent or designee, carries a substantial likelthood of
disrapting the educational program of the school or school district.

Nothing in this Policy shall be construed as requiring the Board to approve or participate in an
activity that appears to advance or inhibit any particular religious sect or religion generally.

N.J.S.A. 18A:36-19.1
Elementary and Secondary Education Act of 1965 — §8528

Adopted:
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protect the funds from abuse.

The Board hereby establishes imprest petty cash funds
persons and in the following amounts:

Custodian(s)
School Business Administrator/Board & etary

Petty cash funds may be dlsbms for the immediate payment of
comparatively small expenditures afid 1 not. b used to circumvent the regular
purchasing procedures of this district. No singl petty cash expenditure may exceed $50.
Each request for petty cash funds, must be in ‘a written document that is signed by the
person making the request, Su};ipo docuihents if any, will be affixed to the request.

cash hd shall submit to the Board Secretary a request
available in the fund have declined to 50 percent or
the fund. The Board Secretary shall prepare a voucher
; ie voucher will include disbursement slips to support the
Nént and its allocation to any account.

The custodian of a p
for replenishment when the mo
less of the authorized am
for approval
amount of thé re

depository, hg: ustodian of each fund w111 report to the Board on amounts disbursed
from the fiind not less than once each year.

NJSA. 2C:21-15
N.IS.A. 18A:19-13; 18A:23-2
NJAC 6:20-2A.8

Adopted: 17 October 2000
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The Board of Education authorizes the establishment of petty cash funds in accordance with this
policy. The Board directs the implementation of appropriate controls to protect the funds from
abuse.

The Board hereby establishes imprest petty cash funds in the care of the following persons and in
the following amounts:

Account Title Custodian(s) Amount Maximum Single
Expenditure
School Business Administrator Board Secretary  $200.00 $50

Petty cash funds may be disbursed only for the immediate payment of comparatively small
expenditures and may not be used to circumvent the regular purchasing procedures of this
district. Each request for petty cash funds must be in a written document that is signed by the
person making the request; supporting documents, if any, will be affixed to the request.

The custodian of a petty cash fund shall submit to the Board Secretary a request for
replenishment when the moneys available in the fund have declined to fifty percent or less of the
authorized amount of the fund. The Board Secretary shall prepare a voucher for approval by the
Board. The voucher will include disbursement slips to support the amount of the replenishment
and its allocation to any account.

The petty cash box must be secured daily. All petty cash funds will be closed out for audit at the
end of the school year, and unused funds will be returned to the depository. The custodian of
cach fund will report to the Board on amounts disbursed from the fund not less than once each
year.

N.J.S.A 2C21-15
N.JS.A. 18A:19-13; 18A:23-2
N.JAC. 6A:23-2.9 et seq.

Adopted:
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appropriation or expenditure classification.

Transfer of Funds

he amount appropriated by the Board in
uant to the minimum chart of accounts
Education. The Board may transfer to

the applicable line item accou
provided by the New Jersey
effectuate the approval of
b ances. These transfers shall be made prior to the
approval of such encumby lexpenditures in accordance with N.J.S.A. 18A:22-8.1
and 8.2. The Sup all request Board approval for the transfer of sufficient
’ & except that the Superintendent may approve such transfers
meetings of the Board and shall report any such transfers to the
. at tHe next monthly Board meeting,

as arec hecessa
Board for ratific

Emergeficy:

In cvent of emergency, a purchase order may be authorized by the
Superintendent and the School Business Administrator/Board Secretary. An emergency
occurs only when the time required for the Board tawfully to convene and take action
would endanger life, cause the destruction of property, or seriously disrupt the
educational program,; it is not intended by this policy that emergencies shall be permitted
to occur as the result of inadequate planning or delay. Any such emergency authorization
shall be reported to the Board at its next meeting.

Overexpenditure of Funds
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The Board Secretary shall present the Board a certification each month that no
line item account or program category account has been overexpended in violation of law
or this policy. In addition, the Board, after review of the Board Secretary's monthly
financial report, shall certify in the minutes that no major account or fund has been
overexpended and that sufficient funds are available to meet the distri i
obligations for the remainder of the fiscal year. '

anticipated overexpenditure, the reason or rea
being taken by the Board to avoid the :
be recorded in the Board minutes.

the controls against overexpendi
accounts, both those at the

ée, order, or vote for the disbursement of public funds in
or incur obligations in excess of the appropriate limits of

JSA ISA 18A-1 et seq.; 18A;22-8 et seq.
NJAC. ¢ 6:20-2A.10 et seq.; 6:20-2A.11; 6:20-8.5

Adopted: 17 October 2000
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Except as otherwise provided pursuant to N.J.S.A. 18A:22-8.1 and N.JA.C. 6A:23A-13.1 et
seq., whenever the school district desires to transfer amounts among line items and program
categories, the transfers shall be by resolution of the Board approved by a two-thirds affirmative
vote of the authorized membership of the Board. Each resolution shall indicate the exact amount
of the transfers and from the applicable accounts or fund balance.

However, this Board of Education in accordance with the provisions of N.J.S.A. 18A:22-8.1 and
this Policy as adopted by the Board, designates the Superintendent of Schools to approve such
transfers as are necessary between meetings of the Board. Transfers approved by the
Superintendent shall be reported to the Board, ratified and duly recorded in the minutes at a
subsequent meeting of the Board, but not less than monthly,

Transfers from line accounts that include waiver amounts approved by the Commissioner and
expenditures and/or reallocations directed by the Commissioner are prohibited unless approved
in writing by the Executive County Superintendent and in accordance with the provisions of
N.J.S.A. 18A:22-8.1. The Board shall submit written requests for transfers including the amount
to be transferred, the account(s) to be reduced, the account(s) to be increased, the purpose, and
justification. These iransfers shall not be requested or made prior to December 1 of the
applicable budget year and shall only be approved for an emergent circumstance(s).

Where actual audited undesignated general fund balance at the fiscal year-end exceeds the
estimated amount reflected in the school district's originally approved budget that contained an
adjustment to the tax levy limitation approved by the Commissionet, any excess amount shall be
reserved for the offset of the Commissioner’s waiver requests, if any, in the second subsequent
year’s budget and reflected as such in the CAFR for the budget year.

Whenever the Executive County Superintendent shall, pursuant to N.J.S.A. 18A:7-8, disapprove
a portion of the school district's proposed budget because the district has not implemented all
potential efficiencies in its administrative operations or because the budget includes excessive
non-instructional expenses, the school district shall not transfer funds back into those accounts
during the budget year.

Transfers of surplus amounts or any other unbudgeted or underbudgeted revenue to line items
and program categories shall require the approval of the Commissioner of Education and shall
only be approved between April 1 and June 30 for line items and program categories necessary
to achieve the thoroughness standards established pursumant to section 4 of P.L.2007, ¢.260
(N.J.S.A. 18A:7F-46); except that upon a two-thirds affirmative vote of the authorized
membership of the Board, the Board may petition the Commissioner of Education for authority
to transfer such revenue prior to April 1 due to an emergent circumstance and the Commissioner
may authorize the transfer if he determines that the transfer is necessary to meet such
emergency.

© 2023 Strauss Esmay Associates, LLP
1886 Hinds Road, Suite 1, Toms River, N] 08753
ph: (732)255-1500 fax: (732)255-1502
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Transfers from any general fund appropriation account that, on a cumulative basis, exceed 10%
of the amount of the account included in the school district's budget as certified for taxes shall
require the approval of the Commissioner of Education. In a school district wherein the
Commissioner of Education has directed an in-depth evaluation pursuant to N.J.S.A. 18A:7A-14,
the Board shall obtain the written approval of the Executive County Superintendent of Schools
prior to implementing any Board authorized transfer of funds.

No transfer may be made under N.J.S.A. 18A:22-8.1 from appropriations or surplus accounts for
interest and debt redemption charges, capital reserve account or items classified as general fund
expenses except to other items so classified, or to the capital projects fund to supplement the
proceeds from a bond authorization or lease purchase agreement upon application to and a
formal finding by the Commissioner that the transfer is in the best interest of both the students
and taxpayers of the district after consideration of alternative corrective actions.

N.JS.A. 18A:22-8.1; 18A:22-8.2
NJA.C. 6A:23A-13.1; 6A:23A-13.2; 6A:23A-13.3

Adopted:

© 2023 strauss Esmay Associates, LLP
1886 Hinds Read, Suite 1, Toms River, N] 08753
ph: (732)255-1500 fax: (732)255-1502
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1t is the purpose of this policy to establish financial controls for the administration
of the various activities operated for the benefit of the student body which are managed
under the guidance of adults, are not part of the regular instructional.p
which the Board is at least indirectly responsible.

auspices of this Bo
program and for

include the foﬁ.

The pross amount of moneys received and paid out in connection with

ecial activity funds subsidized by the Board shall be recorded through
ﬁlmg accounts of the general Board accounts in order to provide a
, convenient means for ascertaining the net effect of each such fund upon
the financial status of this district.

2. The responsible person shall establish a checking account into which shall
be deposited all moneys collected.

3. Funds collected shall be turned in to the Superintendént’s Secretary before
the end of each school day, to be safeguarded until they are deposited as
soon thereafter as possible,
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4. Records shall be maintained of the receipt and disbursement of all such
moneys in accounts according to the activity involved.
5. Disbursements shall be made by check only upon the reqy of a staff

advisor and the approval of the Superintendent.

6.
7.
the next graduatmg class.
N.ILS.A. 18A:19-14; 18A:23-2

Adopted: 17 Qctober 2000
Revised: 3 June 2008
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The Board of Education authorizes the establishment of a student activity account for funds
derived from events and activities of pupil organizations and to account for the accumulation of
money to pay for student group activities. The Board of Education may establish individual
student activity accounts within a student activity account by Board resolution.

Student activity funds are maintained under the jurisdiction of the Board of Education and are
under the supervision of the School Business Administrator/Board Secretary.

In accordance with the provisions of N.LA.C. 6A:23A-16,12(a), the School Business
Administrator/Board Secretary designates the Superintendent to administer the student activity
account in each school building,

Funds collected for a student activity shall be turned into the Finance Secretary and deposited in
the bank within twenty-four hours or the next school day after collection. Student activity funds
shall be maintained in a secured and locked location prior to being deposited in the bank.

The student activity funds shall be maintained in an interest-bearing bank account separate from
all other Board of Education funds and shall be classified by school in the event only a single
student activity account is established for all schools in the district. The interest earned shall be
disbursed to each individual student activity fund in proportion to the balances on deposit for
each activity.

All student activity fund receipts shall be detailed and recorded by the individual student activity
showing the date, source, purpose, and amount. The administrator of the student activity account
shall provide a written receipt to the individual student activity advisor or coordinator when any
student activity funds are twrned in for deposit. A copy of these written receipts shall be
maintained by the administrator of the student activity account and shall be traceable to the
actual receipts or groups of receipts. All bank deposits shall agree with the copies of the written
receipts for all deposits.

All requests for disbursements from the student activity account shall be submitted to the
school’s administrator of the student activity account and must be supported by a claim, bill,
mvoice, or written order, Al disbursements from the student activity account shall be recorded
chronologically by school and individual student activity showing date, vendor, check number,
purpose, and amount, All disbursements shall be made by check requiring at least two signatures
as authorized and approved by Board of Education resolution.

The student activity account shall be reconciled with the student activity bank account on a
monthly basis and if the School Business Administrator designated an administrator of a student
activity account, a copy of the reconciliation shall be submitted to the School Business
Administrator/Board Secretary for review and approval. The bank account reconciliation shall
be completed in accordance with the procedures and requirements established by the School
Business Administrator/Board Secretary. Copies of canceled checks, bank statements, and bank



account reconciliations shall be retained for examination by the licensed public school
accountant as part of the annual audit required under N.J.S.A. 18A:23-1 et seq. and stated in
NJA.C. 6A:23A-16.2(1).

Borrowing funds from any student activity account is prohibited. In addition, the Board of
Education shall not be responsible for the protection of and the accounting for funds collected by
any teacher or student for an outside school organization. In addition, the Board of Education
shall not approve such funds for deposit in a student activity account.

Any funds accumulated in an individual student activity account that are unexpended or
unallocated for use after the student activity is no longer active, discontinuance of the activity or

a class has graduated shall revert to the account of the next graduating class.

N.JLS.A. 18A:19-14; 18A:23-2
N.JAC, 6A:23A-16.12

Adopted:
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district and the state to expend public moneys wisely and prodently,
of a thorough and efficient system of public education and
controls and accounting procedures.

The Board alone is authorized by law to fix the
approve substantial expenditures of district funds. The d

The School Business Administrator/Board 1
implement sound accounting practices, instituté effec Business practices, recommend
the acquisition of appropriate accounting eq flipresent to the Board accurate and
timely fiscal and statistical reports of th _di's ct, report annually to the Board on the
effectiveness of district financial opt s, and.1écommend improvement in those
operations, '

The books of account a Classifi cation of expenditures shall be maintained in
accordance with rules of the rd 6f Education and the standards promulgated by
the State Department ©6f Educati ny change in forms, system of accounts, or
methods of maintaining {f ksimust be approved by the Board of Education and the

Adopted: 17 October 2000
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The Board of Education recognizes its responsibility to the taxpayers of the district and the State
to expend public moneys wisely and prudently for the maintenance of a thorough and efficient
system of public education and to institute appropriate controls and accounting procedures.

The Board shall use accounting and reporting directives as prepared, published and distributed
by the Comumissioner of Education in addition to any books, materials or bulletins, for the
guidance of school officials in establishing and maintaining the double entry bookkeeping and
accounting system mandated in N.JLA.C. 6A;23-2.1.

The Board shall develop a systemn of accounting and reporting objectives that make it possible to
present fairly and with full disclosure the funds and activities of the district and to determine and
demonstrate compliance with finance-related legal and contractual matters. The Board shall
develop an accounting system that is organized and operated on a fund basis and shall report
governmental, proprietary and fiduciary funds in the fund financial statements to the extent they
have activities that meet the criteria for using those funds. The Board shall establish and
maintain those funds required by law and sound financial administration (only the minimum
number of funds consistent with legal and operating requirements should be established) and use
the modified accrual or accrual basis of accounting as appropriate in measuring financial position
and operating results in accordance with GAAP and regulatory provisions. Transfers shall be
recognized in the accounting period in which the interfund receivable and payable arise.

The Board shall adopt an annual budget and include the adopted annual budget in the minutes of
the Board. A detailed budget statement, which includes the classification of expenditures by
program and function shall be prepared on a fund basis in accordance with N.J.S.A. 18A:22-8
and on a form prescribed by the Commissioner. A detailed budget shall be prepared for each
special project, capital project, and Federal or State grant. This budget shall be maintained,
along with all authorized revisions, on file in the district Board of Education or Charter School
Board of Trustees business office. The Board shall take appropriate action, as necessary, to
maintain a balanced budget.

The Board shall ensure the accounting system provides the basis for appropriate budgetary
control, and that budgetary comparison schedules are included in the appropriate financial
statements and schedules for governmental funds in accordance with GAAP.

The Board shall use a common terminology and classification consistently throughout the
budget, the accounts, and the financial reports of each fund, and shall adopt a chart of accounts
prepared in conformity with N.J.A.C. 6A:23-2.2({g)1.

N.JS.A. 18A:4-14; 18A:4-14.1; 1BA:18BA-1 et seq;
18A:19-1 et seq.; 18A:22-7 et seq.
NJA.C. 6A:23-2.2 et seq.



Cross reference: Policy Guide Nos. 1320, 6210

Adopted:
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5:at which the report

public school accountant and prepare a summary prior
ilable to members of

will be discussed by the Board. Copies of the summ'
the public.

Within thirty days of the receipt of th eport, the Board will, at a regularly
scheduled public meeting, cause the recoinmendations of the public school accountant to
be read and will discuss the recomment

The Board will im dit recommendations and report such

thent the:
implementation to the Commis :

The Board dir t's. the Superintendent and other appropriate district officers and
employees to cooperate:fully W th the public schooi accountant and to keep faithfully
such records and ; i

n
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The Board of Education will prepare and publish a Comprehensive Annual Financial Report
(CAFR) in accordance with the requirements of N.JLS.A. 18A:23-1 through 18A:23-7 and
N.JA.C. 6A:23A-16.2(3).

The Board shall annually cause an audit to be made of the district’s accounts and financial
transactions. The audit will be conducted in accordance with law by the public school
accountant appointed by the Board. The Board will engage only a licensed public school
acoountant to conduct the andit in accordance with N.LS.A. 18A:23-1 et seq. who has an
external peer/quality report performed in accordance with the requirements of N.JA.C.
6A:23A-16.2(1).

The audit shall include test measures to assure that documentation prepared for income tax
purposes complies fully with the requirements of Federal and State laws and regulations
reparding the compensation which is required to be reported and the requirements of N.J.A.C.
6A:23A-4.2 and 6A:23A-4.3.

The Board Secretary will receive the audit report and recommendations of the public school
accountant and prepare or have prepared a synopsis or a summary of the annual audit and
recomimendations prior to the holding of the Board meeting where the Board will take action on
the report. Copies of the synopsis or summary will be available for distribution to interested
parties at the meeting.

Within thirty days of the receipt of the audit report, the Board will, at a regularly scheduled
public meeting, cause the recommendations of the public school accountant to be read and
discussed and the discussion duly noted in the minutes of the Board meeting.

The Board will implement the audit recommendations and report such implementation to the
Commissioner.

In the event the district has repeat audit findings in the Auditor’s Management Report submitted
with the CAFR in any year shall, within thirty days of the CAFR submission, submit to the
Executive County Superintendent or State fiscal monitor, as applicable, a specific corrective
action plan for addressing the repeat audit findings in accordance with the provisions of N.J.A.C.
6A:23A-4.4.

The Board directs the Superintendent and other appropriate district officers and employees to
cooperate fully with the public school accountant and to keep faithfuily such records and reports
as will assist in the audit process.

N.JLS.A. 18A:23-1; 18A:23-2; 18A:23-2.1; 18A:23-3; 18A:23-4;
18A:23-5; 18A:23-8
N.JA.C. 6A:23A-4.2; 6A:23A-4.3



Cross reference: Policy Guide No. 0173

Adopted:
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. The
Board directs the implementation of such fiscal controls ag

moneys are not disbursed in amounts in excess of the funds
that expenditures do not exceed the amount budgeted for

appropriation or expenditure classification.

Transfer of Funds

provided by the New J ersey
effectuate the approval of.etict

ances. These transfers shall be made prior to the
‘expendItures in accordance with N.J.S.A. 18A:22- 8 1

In -=;the ‘event of emergency, a purchase order may be authorized by the
Superlntendent and the School Business Administrator/Board Secretary. An emergency
occurs only when the time required for the Board lawfully to convene and take action
would endanger life, cause the destruction of property, or seriously disrupt the
educational program; it is not intended by this policy that emergencies shall be permitted
to occur as the result of inadequate planning or delay. Any such emergency authorization
shall be reported to the Board at its next meeting.

Overexpenditure of Funds
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The Board Secretary shall present the Board a certification each month that no
line item account or program category account has been overexpended in violation of law
or this policy. In addition, the Board, after review of the Board Secretary's monthly
financial report, shall certify in the minutes that no major account or fund has been

services accounts will be reported immediat

Superintendent will notify the County Supe 2

anticipated overexpenditure, the reason or reasonsf6i the overexpendlture and the action
being taken by the Board to avoid the jerexpenditare, Any such corrective action will
be recorded in the Board minutes. :

In the event the Board has
the controls against overexpend
accounts, both those at the-i
Education and those thaf exceet

approved a budget with an expanded coding structure,

,es‘{abhshed by this policy shall apply to all line item
imum V_el/of detail required by the State Depariment of
Hat Ievél of detail.

is a crime of the fourth degree for a Board member to
'burse order, or vote for the disbursement of public funds in
or incur obligations in excess of the appropriate Hmits of

18A 18A-1 et seq.; 18A:22-8 et seq.
6:20-2A.10 et seq.; 6:20-2A.11; 6:20-8.5

Adopted: 17 October 2000
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Except as otherwise provided pursuant to N.JLS.A. 18A:22-8.1 and N.JA.C. 6A:23A-13.1 et
seq., whenever the school district desires to transfer amounts among line items and program
catepories, the transfers shall be by resolution of the Board approved by a two-thirds affirmative
vote of the authorized membership of the Board. Each resolution shall indicate the exact amount
of the transfers and from the applicable accounts or fund balance.

However, this Board of Education in accordance with the provisions of N.J.S.A. 18A:22-8.1 and
this Policy as adopted by the Board, designates the Superintendent of Schools to approve such
transfers as are neccessary between meetings of the Board. Transfers approved by the
Superintendent shall be reported to the Board, ratified and duly recorded in the minutes at a
subsequent meeting of the Board, but not less than monthiy.

Transfers from line accounts that include waiver amounts approved by the Commissioner and
expenditures and/or reallocations directed by the Commissioner are prohibited unless approved
in writing by the Executive County Superintendent and in accordance with the provisions of
N.LS.AL 18A:22-8.1. The Board shall submit written requests for transfers including the amount
to be transferred, the account(s) to be reduced, the accouni(s) to be increased, the purpose, and
justification. These transfers shall not be requested or made prior to December 1 of the
applicable budget year and shall only be approved for an emergent circumstance(s).

Where actual andited undesignated general fund balance at the fiscal year-end exceeds the
estimated amount reflected in the school district's originally approved budget that contained an
adjustment to the tax levy limitation approved by the Commissioner, any excess amount shall be
reserved for the offset of the Commissioner’s waiver requests, if any, in the second subsequent
year’s budget and reflected as such in the CAFR for the budget year.

Whenever the Executive County Superintendent shall, pursuant to N.J.S.A. 18A:7-8, disapprove
a portion of the school district's proposed budget because the district has not implemented all
potential efficiencies in its administrative operations or because the budget includes excessive
non-instructional expenses, the school district shall not transfer funds back into those accounts
during the budget year.

Transfers of surplus amounts or any other unbudgeted or underbudgeted revenue to line items
and program categories shall require the approval of the Commissioner of Education and shall
only be approved between April 1 and June 30 for line items and program categories necessary
to achieve the thoroughness standards established pursuant to section 4 of P.L.2007, c.260
(N.IS.A. I8A:7F-46); except that upon a two-thirds affirmative vote of the authorized
membership of the Board, the Board may petition the Commissioner of Education for authority
to transfer such revenue prior to April 1 due to an emergent circumstance and the Commissioner
may authorize the transfer if he determines that the transfer is necessary to meet such
emergency.

© 2023 Strauss Esmay Associates, LLP
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Transfers from any general fund appropriation account that, on a cumulative basis, exceed 10%
of the amount of the account included in the school district's budget as certified for taxes shall
require the approval of the Commissioner of Education. In a school district wherein the
Commissioner of Education has directed an in-depth evaluation pursuant to N.J.S.A. 18A:7A-14,
the Board shall obtain the writlen approval of the Executive County Superintendent of Schools
prior to implementing any Board authorized transfer of funds,

No transfer may be made under N.J.S.A. 18A:22-8.1 from appropriations or surplus accounts for
interest and debt redemption charges, capital reserve account or items classified as general fund
expenses except to other items so classified, or to the capital projects fund to supplement the
proceeds from a bond authorization or lease purchase agreement upon application to and a
formal finding by the Commissioner that the transfer is in the best interest of both the students
and taxpayers of the district after consideration of alternative corrective actions.

NJ.S.A. 18A:22-8.1; 18A:22-8.2
NJA.C 6A:23A-13.1; 6A:23A-13.2; 6A:23A-13.3

Adopted:
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[See POLICY ALERT Nos. 220 and 231]

2270 RELIGION IN THE SCHOOLS

The Board of Education recognizes that religious belief and disbelief are matters
of personal conviction rather than governmental authority and the students of this
district are protected by the First Amendment of the United States Constitution
and by Article I, Paragraph 4 of the New Jersey State Constitution from the
establishment of religion in the schools. The First Amendment requires public
school officials to show neither favoritism toward nor hostility against religious
expression such as prayer.

As a condition of receiving Elementary and Secondary Education Act of 1965
(ESEA) funds, the Board of Education must annually certify in writing to the
New Jersey Department of Education that no Board policy prevents, or
otherwise denies participation in, constitutionally protected prayer in public
clementary and secondary schools, as detailed in tThe United States

* Department of Education’s Guidance on Constitutionally Protected Prayer and

Religious Expression in Public Elementary and Secondary Schools (USDOE
Guidance). The Board must provide this certification to the New Jersey
Department of Education by October 1 of each year during which the Board
participates in an ESEA program. The USDOE Guidance provides
information on the current state of the law concerning constitutionally protected
prayer and religious expression in public elementary and secondary schools.

The following activities as outlined in the USDOE Guidance will be permitted
upon applying the governing constitutional principles in particular public school
contexts related to prayer: prayer and religious exercise during non-instructional
time; organized prayer groups and activities; teachers, administrators, and other
school employees® aetivities; momentis of silence; accommodations of fer prayer
and religious exercise during instructional time; prayer—i—elassroom
assignments; student assemblies and noncurricular events; prayer at graduation;
and/or baccalaureate ceremonies.

The following activities as outlined in the USDOE Guidance will be permitted
upon applying the—govessing constitutional principles regarding religious
expression other than prayer in particular public school contexts in-particular
contexts—related to-relipious—expression: religious literature; teaching about
religion; stodent dress codes and policies; religious expression in class
assignments and homework; and/or religious excusals for religious activities.
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In addition to the constitutional principles outlined in this Policy and the
USDOE Guidance, public schools may also be subject to requirements under
Federal and State laws relevant to prayer and religious expression. Such
Federal and State laws may not; however, obviate or conflict with a public
school's Federal constitutional obligations described in the USDOE
Guidance. The Equal Access Act, 20 U.S.C. Section 4071, is designed to ensure
that student religious activities are accorded afferded the same access to
Federally funded public secondary school facilities as are student secular
activities.

The United States Department of Justice has developed guidance for interpreting
the Equal Access Act’s requirements outlined in the USDOE Guidance in the area
of general provisions, prayer service and worship exercises, means of publicized
meetings, lunch-time and recess, and leadership of religious student groups.

Any issues regarding prayer and religions expression religien in the schools,
the USDOE Guidance, and the provisions of this Policy shall be referred to the
Superintendent of Schools who may consult with the Board Attorney.

U.S. Const. Amend. 1

The Equal Access Act, 20 U.S.C. Section 4071

U.S. Department of Education - Guidance on Constitutionally Protected
Prayer and Religious Expression in Public Elementary and Secondary Schools
— January-16;2020 May 15, 2023

N.J. Const. (1947) Art. 1, para, 4

N.J.S.A. 18A:35-4.6 et seq.; 18A:36-16

Adopted:
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Sep 23

[See POLICY ALERT Nos. 227 and 231]

3161 EXAMINATION FOR CAUSE

A. Pursuant to N.J.S.A. 18A:16-2 and N.JLA.C. 6A:32-6.3, the Board of
Education may require physical or psychiatric examinations of 2 teaching
staff member whenever, in the judgment of the Board, a teaching staff
member shows evidence of deviation from normal physical or mental
health, to determine the teaching staff member's physical and mental
fitness to perform, with reasonable accommodation, the position the
teaching staff member currently holds, or to detect any health risk(s) to
students and other employees. When the Board requires a teaching staff
member to undergo a physical or psychiatric examination:

1. The Board shall provide the teaching staff member with a written
statement of the reasons for the required examination; and

2. The Board shall provide the teaching staff member with a hearing,
if requested.

a. Notice of the teaching staff member’s right to a hearing
shall be provided with the statement of reasons for the
required examination;

b. The teaching staff member must request the Board hearing,
in writing, within five working days of the teaching staff
member’s receipt of the written statement of reasons:

() The teaching staff member shall be ordered to

' submit to the appropriate examination(s) by the

physician or institution designated by the Board if

the teaching staff member failed to timely request a
hearing before the Board;

c. The Board hearing shail be conducted in accordance with
the provisions of N.J.S.A. 18A:25-7 and will offer the
teaching staff member the opportunity to appear before the

_ Board to refute the reason(s) for the required
examination(s);
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d. The teaching staff member shall be ordered to submit to the
appropriate examination(s) by the physician or institation
designated by the Board if the teaching staff member failed
to persuade the Board at the hearing that the teaching staff
member should not be required to submit to the appropriate
examination(s); and

e. The determination of such a hearing shall be appealable to
the Commissioner pursuant to N.J.S.A. 18A:6-9 and
N.J.A.C. 6A:4 — Appeals.

The teaching staff member may refuse, without reprisal, to waive
their right to protect the confidentiality of medical information, in
accordance with P.L. 104-191, Health Insurance Portability and
Accountability Act of 1996.

B. Pursuant to N.J.S.A. 18A:16-3, the Board shall bear the cost of
examinations made by a physician or institution designated by the Board.
However, the teaching staff member shall bear the cost if the examination
is performed by a physician or institution designated by the teaching staff
member with approval of the Board.

1.

If the teaching staff member submits names of physicians or
institutions to the Board for consideration to complete the
appropriate examination(s), the Board is not required to designate
the physician or institution submitted for consideration by the
teaching staff member, but shall not act unreasonably in
withholding its approval of the physician or institution.

The teaching staff member shall authorize the physician or
institution performing the examination to immediately release the
examination results to the Superintendent.

All records and reports relating to any such examination shall be
the property of the Board, in accordance with N.J.S.A. 18A:16-5.

a. Health records of teaching staff members, including
computerized records, shall be secured, stored, and
maintained separately from other personnel files; and

[ ] @ Copyright 2023 =
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b. Health records may be shared only with authorized
individuals in accordance with N.J.S.A. 18A:16-5.

If the results of any such examination indicate mental abnormality
or communicable disease, the teaching staff member shall be
ineligible for further service until proof of recovery, satisfactory to
the Board, is furnished, but if the teaching staff member is under
contract or has tenure, they may be granted sick leave with
compensation as provided by law and shall, upon satisfactory
recovery, be permitted to complete the term of their contract, if
they are under contract, or be reemployed with the same tenure as
they possessed at the time their services were discontinued, if they
have tenure, unless their absence shall exceed a petiod of two years
in accordance with N.J.S.A. 18A:16-4.

C. In order to return to work, the teaching staff member must submit to an
appropriate examination and submit the results of the examination to the
Superintendent.

L.

The examination must be conducted by a physician or institution
upon which the Board and teaching staff member confer and agree;

If the physician or institution conducting the examination is
conducted by the Board’s choice, the cost shall be borne by the
Board; if the physician or institution conducting the examination is
conducted by the teaching staff member’s choice, the cost shall be
borne by the teaching staff member; and

The teaching staff member shall authorize the physician or
institution performing the examination to immediately release the
examination results to the Superintendent.
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D. A teaching staff member who refuses to submit to an examination required
by the Board in accordance with this Policy and has exhausted the hearing
procedures established by law and this Policy shall be subject to
discipline, which may include, but is not limited to, termination or
certification of tenure charges to the Commissioner of Education, as
applicable.

42 U.5.C.A. 12101

N.J.S.A. 18A:6-10; 18A:16-2; 18A:16-3; 18A:16-4; 18A:16-5
18A:25-7; 18A:28-5; 18A:30-1 et seq.

N.JA.C. 6A:32-6.2; 6A:32-6.3

Adopted:
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[See POLICY ALERT Nos. 205 and 231]
3212 ATTENDANCE

The regular and prompt attendance of teaching staff members is an essential
element in the.efficient operation of the school district and the educational
program. - Teaching staff Staff member absenteeism disrupts the educational
program and the Board of Education considers attendance an Important
component of a teaching staff member’s job performance.

Teaching staff members shall provide notice for the use of sick time as
required in N.J.S.A. 18A:30-4 and Policy and Regulation 1642.01 in
accordance with the district’s procedure for teaching staff members to report
the use of sick leave and other absences. A teaching staff member who fails to
give prompt notice of an absence, misuses sick leave, fails to verify an absence in
accordance with statute, administrative code, or Board policys; falsifies the
reason for an absence;; is absent without authorization:s is repeatedly tardy;s or
accumulates an excessive number of absences may be subject to appropriate
consequences, which may include, but not be limited to, the withholding of a
salary increment, termination dismissal, nonrenewal, and/or certification of
tenure charges.

Sick leave is defined in accordance with N.J.S.A. 18A:30-1 and Policy and
Regulation 1642.01. In-aceordance with NoJ-S-A-18A:30-1;-sick leave-isdefined

pch-a—dises e—staff-men : aseheld: No teaching staff
member will be discouraged from the prudent, necessary use of sick leave and any
other leave provided for by statute; administrative code; in-the collective
bargaining agreement; negotiated—with-the-member-s—maj ity representative—n
an individual employment contracts; or previded-in the policies of the Board. In
accordanee—with N-1-S-A—18A:30-4. Tthe Superintendent or Board of Education
may require verification a-physician’s-cestificate to be filed with the Secretary of
the Board in order to obtain sick leave in accordance with the provisions of
N.J.S.A. 18A:30-4 and Policy and Regulation 1642.01.
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The Superintendent, in consultation with administrative staff members, will
review the rate of absence among teaching the staff members. The review will
include the collection and analysis of attendance patterns data, the training of
teaching staff members in their attendance responsibilities, and the counseling of
teaching staff members for whom regular and prompt attendance is a problem.

N.ILS.A. 18A:27-4; 18A:28-5; 18 A:30-1 etseg:; 18A:30-2; 18A:30-4

Adopted:
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M

[See POLICY ALERT No. 231]

R 3212 ATTENDANCE
PROEESSIONAL STAEE ATFENDANCE REVIHEW
AND IMPROVEMENT-PLAN

A. Review of Attendance Data

1.

A record shall be kept of the attendance of each teaching staff
member, including teachers; educational services personnel;
administrators; and other certificated staff members. Any absence,
for part or all of a school day, shall be recorded along with the
reason for the absence. The record will distinguish sick leave,
professional days, unpaid leaves of absence, personal leave,
bereavement leave, and any other leaves of absences taken by the
teaching staff member. The teaching staff member’s attendance
record will include notation of verification of an absence where
such verification is required by the Superintendent or by Policy
and Regulation 1642.01. The teaching staff member’s rate of
absence shall be calculated at least once per school year and
entered on the teaching staff member’s attendance record. A
teaching staff member’s attendance record shall be part of the
teaching staff member’s personnel file.

A cumulative attendance record shall be assembled for each school
in the school district and also for the school district as required by
the New Jersey Department of Education.

An attendance summary shall be prepared from the cumulative
attendance record. The attendance summary shall show the rate of
absence for each school in the district and also for the school
district.

B. Attendance Reporting and Improvement Plan

1.

Planning
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a. Each absence of a teaching staff member shall be reported
by the teaching staff member in accordance with the school
district’s procedure.

b. The absence of a teaching staff member shall be provided
to the teaching staff member’s Principal or supervisor
designated by the Superintendent, as appropriate, who shall
determine if a substitute or replacement is required for the
period of the absence.

c. A report of such absences shall also be provided to the
Superintendent or designee.

d. The Principal or supervisor designated by the
Superintendent shall determine if an absence requires
further verification. Reasons for further verification may
include, but are not limited to, the following:

(D) A pattern of absences on the same day(s) of the
week;

(2) A pattern of absences before or after nonworking
days;

(3)  The habitual exhaustion of personal leave.

e. The Superintendent or designee will meet with Principals
and supervisors to discuss attendance records of teaching
staff members. The attendance records shall be analyzed
for patterns of absences, such as excessive absenteeism in a
given department, school, or work place in the school
district, among certain groups of teaching staff members,
for certain specific causes, or on certain days of the week,
month, or year. Specific strategies for reducing the rate of
absences shall be developed.

2. Implementation
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apdImprovementPlan

The Superintendent or designee or the teaching staff
member’s Principal or supervisor designated by the
Superintendent shall be responsible for implementing a
plan for the improvement of teaching staff member
attendance.

The teaching staff member’s Principal or supervisor
designated by the Superintendent shall encourage the
regular attendance of teaching staff members in their
workplace, school, or department. The teaching staff
member’s Principal or supervisor designated by the
Superintendent shall maintain contact with absent
employees and may confer with teaching staff members
who return from an absence of any duration.

The Superintendent shall direct Principals and supervisors
designated by the Superintendent to incorporate a teaching
staff member’s attendance record in the teaching staff
member’s evaluation,

The teaching staff member’s Principal or supervisor
designated by the Superintendent shall report to the
Superintendent or designee any teaching staff member
whom the Principal or supervisor designated by the
Superintendent suspects of misusing sick leave or falsifying
the reasons for an absence.

Counseling

a.

The Superintendent, Principal, or supervisor designated by
the Superintendent may schedule a conference with a
teaching staff member where the number and/or pattern of
the teaching staff member’s absences or the reasons offered
for the teaching staff member’s absences may indicate a
concern.
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b. Prior to the giving of any admonition, reprimand, or
imposition of discipline of any kind, the Superintendent,
Principal, or supervisor designated by the Superintendent
shall determine the nature of the absences and consider any
extenuating circumstances.

C. A written report of any attendance conference shall be
prepared and retained with the teaching staff member’s
evaluations. The teaching staff member shall be permitted
to examine the report and affix their comments, if any, to
evaluation reports.

C. Record of Attendance

1.

A record shall be kept of the attendance of all teaching staff
members, including supervisors. Any absence, for part or all of a
school day, shall be recorded with the reason for the absence. A
teaching staff member’s attendance record shall be part of the
teaching staff member’s personnel file. '

The record will distinguish sick leave; professional days; unpaid
leaves of absences; personal leave; bereavement leave; and any
other leaves taken by the teaching staff member. The teaching
staff member’s attendance record will include notation of
verification of an absence where such verification is required by
the Superintendent, Policy 1642.01, or any other law or Board
policy.

A teaching staff member’s rate of absence shall be calculated at

least once per school year and entered on the teaching staff
member’s attendance record.

At the end of each school year, the Superintendent of Schools,
Principals, and teaching staff members’ supervisors designated by
the Superintendent will review attendance records for teaching
staff members.

B ® Copyright 2023
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and Improvement Plan

Attendance Improvement Plan

1.

The attendance record prepared for teaching staff members shall be
analyzed for patterns of absence, such as excessive absenteeism in
a given school or work place, among certain groups of employees,
for certain specific causes, or on certain days of the week, month,
Or year.

Specific strategies for reducing the rate of absences shall be
developed.

The Superintendent shall designate an administrator or supervisor
to be responsible for implementing the approved plan for the
improvement of teaching staff member attendance in the school
district and in schools in the district.

The record of a conference(s) dealing with excessive absenteeism
may serve as an element in the evaluation of any teaching staff
member’s performance.

In-Service Training

1.

The teaching staff member’s Principal or supervisor designated by
the Superintendent shall meet with teaching staff members at the
beginning of each school year to:

a. Inform teaching staff members of Board policy and district
regulations on attendance;

b. Familiarize employees with the procedures to be used in
requesting, reporting, and verifying absences; and

c. Acquaint teaching staff members with the degree to which
attendance will affect evaluation reports.
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[See POLICY ALERT Nos. 196 and 231]

3324 RIGHT OF PRIVACY

The Board of Education will provide facilities and school district-owned property
to assist teaching staff members in their job responsibilities or for the teaching
staff members’ convenjence. These facilities or district-owned property may
include, but are not limited to, an office, a storage closet, a filing cabinet, a locker,
and/or a desk. The Principal or designee may provide a teaching staff member
with exclusive use and access to such facilities or school district-owned property
or may require the facility or school district-owned property be shared with other
staff members. The teaching staff member may be provided a lock or key by the
school district or may secure the facility or school district-owned property using
their own locking device with permission from the Principal or designee.

Teaching Sekeol staff members should be aware their expectation of privacy in
these facilities and/or the school district-owned property provided by the Board of
Education is reduced by virtue of actual office practices and procedures, for
searches conducted pursuant to an investigation of work-related employee
misconduct, or by legitimate school district policies or regulations. In addition,
teaching staff members shall have a reduced expectation of privacy in these
facilities and school district-owned property if there is reasonable suspicion the
teaching staff member is violating a law or school policy. Teaching Sehool staff
members shall be on notice this reduced expectation of privacy may result in such
facilities and/or school district-owned property being searched without a search
warrant. In order to avoid exposing personal belongings to such a search,
teaching schoel staff members are discouraged from storing personal papers and
effects in these facilities or school district-owned property.

[Optional

The Board prohibits any audio or video recording of a teaching staff member
or student by any student; other school staff member; visitor; or any other
person while a teaching staff member is performing their Board-assigned job
responsibilities without the prior written approval of the teaching staff
member’s Principal or supervisor. In addition to protecting the privacy
rights of all teaching staff members, such recordings may violate the privacy
rights of students and teaching staff members and can be disruptive to the
educational program. The teaching staff members’ Principal or
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supervisor’s prior approval for a person to make an audio or video recording
of a teaching staff member or a school-sponsored activity is not required for
a school-sponsored activity that is open to parents, family members, or other
members of the public to attend. Such activities include, but are not limited
to: curricular activities; co-curricular activities; athletic events; student
programs; or any other school-sponsored activity.

A person requesting prior approval to audio or video record a teaching staff
member or student that is not permitted in accordance with the provisions of
this Policy, must submit a written request to the Principal. The Principal
will review the written request and provide the requester with a written
decision. If a written approval is not provided by the Principal to the person
submitting the request prior to the requested recording date or event, the
request shall be deemed denied and the audio or video recording shall not be
permitted.

Any person making an audio or video recording in violation of the provisions
of this Policy shall be required to immediately cease making the recording to
avoid violating the privacy rights of others. Any teaching staff member
found to have violated the provisions of this Policy may be subject to
discipline.]

Adopted:
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4161 EXAMINATION FOR CAUSE

A, Pursuant to N.J.S.A. 18A:16-2 and N.J.A.C. 6A:32-6.3, the Board of
Education may require physical or psychiatric examinations of a support
staff member whenever, in the judgment of the Board, a support staff
member shows evidence of deviation from normal physical or mental
health, to determine the support staff member's physical and mental {itness
to perform, with reasonable accommodation, the position the support staff
member currently holds, or to detect any health risk(s) to students and
other employees. When the Board requires a support staff member to
undergo a physical or psychiatric examination:

I.

The Board shall provide the support staff member with a written
statement of the reasons for the required examination; and

The Board shall provide the support staff member with a hearing,
if requested.

a.

Notice of the support staff member’s right to a hearing shall
be provided with the statement of reasons for the required
examination;

The support staff member must request the Board hearing,
in writing, within five working days of the support staff
member’s receipt of the written statement of reasons:

(1) The support staff member shall be ordered to submit
to the appropriate examination(s) by the physician
or institution designated by the Board if the support
staff member failed to timely request a hearing
before the Board,

The Board hearing shall be conducted in accordance with
the provisions of N.J.S.A. 18A:25-7 and will offer the
support staff member the opportunity to appear before the
Board to refute the reason(s) for the required
examination(s);
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d. The support staff member shall be ordered to submit to the
appropriate examination(s) by the physician or institution
designated by the Board if the support staff member failed
to persuade the Board at the hearing that the support staff
member should not be required to submit to the appropriate
examination(s); and

€. The determination of such a hearing shall be appealable to
the Commissioner pursuant to N.J.S.A. 18A:6-9 and
N.J.A.C. 6A:4 - Appeals.

The support staff member may, without reprisal, refuse to waive
their right to protect the confidentiality of medical information, in
accordance with P.L. 104-191, Health Insurance Portability and
Accountability Act of 1996.

B. Pursuant to N.JS.A. 18A:16-3, the Board shall bear the cost of

' examinations made by a physician or institution designated by the Board.

However, the support staff member shall bear the cost if the examination

is performed by a physician or institution designated by the support staff
member with approval of the Board.

1.

If the support staff member submits names of physicians or
institutions to the Board for consideration to complete the
appropriate examination(s), the Board is not required to designate
the physician or institution submitted for consideration by the
support staff member, but shall not act unreasonably in
withholding its approval of the physician or institution.

The support staff member shall authorize the physician or
institution performing the examination to immediately release the
examination results to the Superintendent.

All records and reports relating to any such examination shall be
the property of the Board, in accordance with N.J.S.A. 18A:16-5.

a. Health records of support staff members, including
computerized records, shall be secured, stored, and
maintained separately from other personnel files; and
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b. Health records may be shared only with authorized
individuals in accordance with N.J.S.A. 18A:16-5.

If the results of any such examination indicate mental abnormality
or communicable disease, the support staff member shall be
ineligible for further service until proof of recovery, satisfactory to
the Board, is furnished, but if the support staff member is under

contract or has tenure, they may be granted sick leave with

compensation as provided by law and shall, upon satisfactory
recovery, be permitted to complete the term of their contract, if
they are under contract, or be reemployed with the same tenure as
they possessed at the time their services were discontinved, if they
have tenure, unless their absence shall exceed a period of two years
in accordance with N.J.S.A. 18A:16-4.

C. In order to return to work, the support staff member must submit to an
appropriate examination and submit the results of the examination to the
Superintendent.

1.

The examination must be conducted by a physician or institution
upon which the Board and support staff member confer and agree;

If the physician or institution conducting the examination is
conducted by the Board’s choice, the cost shall be borne by the
Board; if the physician or institution conducting the examination is
conducted by the support staff member’s choice, the cost shall be
borne by the support staff member; and

The support staff member shall authorize the physician or
institution performing the examination to immediately release the
examination results to the Superintendent.’
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D. A support staff member who refuses to submit to the examination required
by the Board in accordance with this Policy and has exhausted the hearing
procedures established by law and this Policy shall be subject to
discipline, which may include, but is not limited fo, termination or
certification of tenure charges to the Commissioner of Education, as
applicable.

42 U.S.C.A. 12101

N.J.S.A. 18A:6-10; 18A:16-2; 18A:16-3; 18A:16-4; 18A:16-5
18A:25-7; 18A:28-5; 18A:30-1 et seq.

N.JA.C. 6A:32-6.2; 6A:32-6.3

Adopted:
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M

[See POLICY ALERT Nos. 205 and 231}

4212 ATTENDANCE

The regular and prompt attendance of support staff members is an essential
element in the efficient operation of the school district and the effective conduct
of the educational program. Support sStaff member absenteeism disrupts the
educational program and the Board of Education considers attendance an
important component of a support staff member’s job performance.

Support staff members shall provide notice for the use of sick time as
required in N.J.S.A. 18A:30-4 and Policy and Regulation 1642.01 in
accordance with the district’s procedure for support staff members to report
the use of sick leave and other absences. A support staff member who fails to
give prompt notice of an absence, misuses sick leave, fails to verify an absence in
accordance with statute, administrative code, or Board policy;; falsifies the
reason for an absence;; is absent without authorizationss is repeatedly tardys; or
accumulates an excessive number of absences may be subject to appropriate
consequences, which may include, but not be limited to, the withholding of a
salary increment, termination dismissal, nonrenewal, and/or certification of
tenure charges.

Sick leave is defined in accordance with N.J.S.A. 18A:30-1 and Policy and
Regulation 1642.01. In-nceordance-with NJ-S-A18A:30-1;-sickJeave-is-defined

: ase-ir-the-sta embe media : : No
support staff member will be discouraged from the prudent, necessary use of sick
leave and any other leave provided for by statute; administrative code; ia the
collective bargaining agreement; negotiated —with—the—member s majonty
represeptativer—in an individual employment confracty; or the policies of the
Board. In-aecordance with N-F-.S-A—18A:30-4; Tthe Superintendent or Board of
Education may require verification a—physician*s—eestificate to be filed with the
Secretary of the Board in order to obtain sick leave in accordance with the
provisions of N.J.S.A. 18A:30-4 and Policy and Regulation 1642.01.
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The Superintendent, in consultation with administrative staff members, - will
review the rate of absence among support the staff members. The review will
include the collection and analysis of attendance patterns data, the training of
support staff members in their atfendance responsibilities, and the counseling of
support staff members for whom regular and prompt attendance is a problem.

N.J.S.A. 18A:30-1 etseq-; 18A:30-2; 18A:30-4

Adopted:
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[See POLICY ALERT Nos. 205 and 231]

R 4212 ATTENDANCE

A, Review of Attendance Data

1. A record shall be kept of the attendance of each support staff
member, including secretarial staff; maintenance and custodial
staff; food service staff; other support staff members, and staff
members that supervise support staff members. Any absence, for
part or all of a school day, shall be recorded along with the reason
for the absence. The record will distinguish sick leave,
professional days, unpaid leaves of absence, personal leave,
bereavement leave, and any other leaves of absences taken by the
support staff member. The support staff member’s attendance
record will include notation of verification of an absence where
such verification is required by the Superintendent or by Policy
and Regulation 1642.01. The support staff member’s rate of
absence shall be calculated at least once per school year and
entered on the support staff member’s attendance record. A
support staff member’s attendance record shall be part of the
support staff member’s personnel file.

2. A cumulative attendance record shall be assembled for each
department or classification of employees in the school district.

3. An attendance report shall be prepared from the cumulative
attendance record. The attendance summary shall show the rate of
absence for a department and/or classification of employee.

B. Attendance Reporting and Improvement Plan

L. Planning

a. Each absence of a support staff member shall be reported

by the support staff member in accordance with the school
district’s procedure.
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The absence of a support staff member shall be provided to
the support staff member’s Principal or supervisor
designated by the Superintendent, as appropriate, who shall
determine if a substitute or replacement is required for the
period of the absence.

A report of such absences shall also be provided to the
Superintendent or designee.

The supervisor designated by the Superintendent shall
determine if an absence requires further verification.
Reasons for further verification may include, but are not
limited to, the following:

8 A pattern of absences on the same day(s) of the
week;

(2) A pattern of absences before or after nonworking
days;

(3) The habitual exhaustion of personal leave,

The Superintendent or designee will meet with the support
staff member supervisors to discuss attendance records of
support staff members. The attendance records shall be
analyzed for patterns of absences, such as excessive
absenteeism in a given department, school, or work place in
the school district, among certain groups of support staff
members, for certain specific causes, or on certain days of
the week, month, or year. Specific strategies for reducing
the rate of absences shall be developed.

2. Implementation

a.

The Superintendent or designee or the support staff
member’s supervisor designated by the Superintendent,
shall be responsible for implementing a plan for the
improvement of support staff member attendance.
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The support staff member’s supervisor designated by the
Superintendent shall encourage the regular attendance of
the support staff members in their workplace, school, or
department,  The support staff member’s supervisor
designated by the Superintendent shall maintain contact
with absent employees and may confer with support staff
members who return from an absence of any duration.

The Superintendent shall direct support staff member
supervisors to incorporate a support staff member’s
attendance record in the support staff member’s evaluation,

The support staff member’s supervisor designated by the
Superintendent shall report to the Superiniendent or
designee any support staff member whom the supervisor
suspects of misusing sick leave or falsifying the reasons for
an absence.

3. Counseling

a.

The Superintendent or supervisor designated by the
Superintendent may schedule a conference with a support
staff member where the number and/or pattern of the
support staff member’s absences or the reasons offered for
the support staff member’s absences may indicate a
concern. :

Prior to the giving of any admonition, reprimand, or
imposition of discipline of any kind, the Superintendent or
supervisor designated by the Superintendent shall
determine the nature of the absences and consider any
extenuating circumnstances.

A written report of any attendance conference shall be
prepared and retained with the support staff member’s
evatuations. The support staff member shall be permitted
to examine the report and affix their comments, if any, to
evaluation reports.
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C. Record of Attendance

1.

A record shall be kept of the attendance of all support staff
members, including supervisors. Any absence, for part or all of a
school day, shall be recorded with the reason for the absence. A
support staff member’s attendance record shall be part of the
employee’s personnel file.

The record will distinguish sick leave; professional days; unpaid
leaves of absences; personal leave; bereavement leave; and any
other leaves taken by the support staff member. The support staff
member’s attendance record will include notation of verification of
an absence where such verification is required by the
Superintendent, Policy 1642.01, or any other law or Board policy.

A support staff member’s rate of absence shall be calculated at
least once per school year and entered on the support staff
member’s attendance record.

At the end of each school year, the Superintendent, School
Business Administrator/Board Secretary, and support staff
members’ supervisors will review attendance records for support
staff members.

D. Attendance Improvement Plan

1.

The attendance record prepared for support staff members shall be
analyzed for patterns of absence, such as excessive absenteeism in
a given school or work place, among certain groups of employees,
for certain specific causes, or on certain days of the week, month,
or year.

Specific strafegies for reducing the rate of absences shall be
developed.

The Superintendent shall designate an administrator or supervisor
to be responsible for implementing the approved plan for the
improvement of support staff member attendance in the school
district.
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4. The record of a conference(s) dealing with excessive absenteeism
may serve as an element in the evaluation of any support staff
member’s performance.

E. In-Service Training
1. The School Business Administrator/Board Secretary or supervisor
designated by the Superintendent shall meet with support staff

members at the beginning of each school year to:

a. Inform support staff members of Board policy and district
regulations on attendance;

b. Familiarize employees with the procedures to be used in
requesting, reporting, and verifying absences;

c. Acquaint support staff members with the degree to which
attendance will affect evaluation reports.

4

Tssued:
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4324 RIGHT OF PRIVACY

The Board of Education will provide facilities and school district-owned property
to assist support staff members in their job responsibilities or for the sapport
staff members’ convenience. These facilities or district-owned property may
include, but are not limited to, an office, a storage closet, a filing cabinet, a locker,
and/or a desk. The Principal or designee may provide a support staff member
with exclusive use and access to such facilities or school district-owned property
or may require the facility or school district-owned property be shared with other
staff members. The support staff member may be provided a lock or key by the
school district or may secure the facility or school district-owned property using
their own locking device with permission from the Principal or designee, or
immediate supervisor.

Support Sehee! staff members should be aware their expectation of privacy in
these facilities and/or the school district-owned property provided by the Board of
Education is reduced by virtue of actual office practices and procedures, for
searches conducted pursuant to an investigation of work-related employee
misconduct, or by legitisate school district policies or regulations. In addition,
support staff members shall have a reduced expectation of privacy in these
facilities and school district-owned property if there is reasonable suspicion the
support staff member is violating a law or school policy. Support Schoet staff
members shall be on notice this reduced expectation of privacy may result in such
facilities and/or school district-owned property being searched without a search
warrant. In order to avoid exposing personal belongings to such a search,
support sehoel staff members are discouraged from storing personal papers and
effects in these facilities or school district-owned property.

[Optional

The Board prohibits any audio or video recording of a support staff member
or student by any student; other school staff member; visitor; or any other
person while a support staff member is performing their Board-assigned job
responsibilities without the prier approval of the support staff member’s
supervisor. In addition to protecting the privacy rights of all support staff
members, such recordings may violate the privacy rights of students and
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support staff members and can be disruptive to the educational program.
The support staff members’ supervisor’s prior approval for a person to
make a video or audio recording of a support staff member or a school-
sponsored activity is not required for a school-sponsored activity that is open
to parents, family members, or other members of the public to attend. Such
activities inclade, but are not limited to: curricular activities; co-curricular
activities; athletic events; student programs; or any other school-sponsored
activity.

A person requesting prior approval to an andio or video record a support
staff member or student that is not permitted in accordance with the
provisions of this Policy, must submit a written request to the support staff
member’s supervisor. The supervisor will review the written request and
provide the requester with a written decision. If a written approval is not
provided by the supervisor to the person submitting the request prior to the
requested recording date or event, the request shall be deemed denied and
audio or video recording shall not be permitted.

Any person making an audio or video recording in violation of the provisions
of this Policy shall be required to immediately cease making the recording to
avoid violating the privacy rights of others. Any support staff member found
to have violated the provisions of this Policy may be subject to discipline.}

Adopted:
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5116 EDUCATION OF HOMELESS CHILDREN AND YOUTHS

The Board of Education will admit and enroll homeless children and youths in
accordance with Federal and State laws and New Jersey Administrative Code. The
Board of Education adopts this Policy to be in compliance with Jaw and
administrative code to ensure the enroliment of homeless children and youths in
school and to respond to appeals made by parents or other parties related to the
enrollment of homeless children and youths.

The Board of-Eduecation shall determine that a child or youth is homeless when
the child or youth he-ershe resides in a publicly or privately operated shelter
designed to provide temporary living accommodations, including: hotels or
motels; congregate shelters, including domestic violence and runaway shelters;
transitional housing; and homes for adolescent mothers. A child or youth is also
determined homeless when the child or youth he-er-she resides in a public or
private place not designated for or ordinarily used as a regular sleeping
accommodation, including: cars or other vehicles including mobile homes; tents
or other temporary shelters; parks; abandoned buildings; bus or train stations; or
temporary shelters provided to migrant workers and their children on farm sites.;
A child or youth is determined homeless when the child or youth resides in
and the residence of relatives or friends where the homeless child or youth resides
out of necessity because the child’s or youth’s his-er-her family lacks a regular or
permanent residence of its own. A child or youth is also determined homeless
when the child or youth he-ershe resides in substandard housing.

The school district of residence for a homeless child or youth is responsible for
the education of the child and shall assume all responsibilities as required in
N.J.A.C. 6A:17-2.3. The schoo! district of residence for a homeless child or youth
means the school district in which the parent of a homeless child or youth resided
prior to becoming homeless.

The school district liaison designated by the Superintendent of Schools for the
education of homeless children and youths is -eclve o Sprol S"'.m’i"he school
district liaison will facilitate communication and cooperation between the school
district of residence and the school district where the homeless child or youth
resides and shall assume all responsibilities as outlined in N.J.A.C. 6A:17-2.4(2).
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When a homeless child or youth resides in a school district, the school district
liaison shall notify the liaison of the school district of residence within
twenty—four hours of recelvmg notlﬂcauon from the parent, the-Department—of

: < ilies; a shelter director, or
an 1nvoived agency—er—a—e&se—maﬁ&g& Upon n0t1f1cat10n of the need for
enrollment of a homeless child or youth, the liaison in the school district of
residence shall coordinate enrollment procedures immediately based upon the best
interest of the child pursuant to N.JLA.C. 6A:17-2.5(b).

The Superintendent of the school district of residence or designee shall decide in
which school district the homeless child or youth shall be enrolled in accordance
with the provisions of N.J.A.C. 6A:17-2.5.

Unless parental rights have been terminated by a court of competent jurisdiction,
the parent retains all rights under N.J.A.C. 6A:17-2-1-et-seq.

When a dispute occurs regarding the determination of homelessness or the
determination of the school district of enrollment made by the school district of
residence, the Superintendent(s) or the designee(s) of the involved district(s) or
the child’s or youth’s parent(s) shall immediately notify the Executive County
Superintendent of Schools, who, in consultation with the New Jersey Department
of Education’s (NJDOE) McKinney-Vento Homeless Education Coordinator or
the Coordinator’s designee, shall immediately decide the child’s or youth’s
status. If a dispute remains between the parent and the involved school district(s)
following the Executive County Superintendent’s determination, the parent or the
involved district Board(s) of Education may appeal to the Commissioner of
Education for determination pursuant to NJA.C. 6A:3, Controversies and
Disputes.

When a school district designated as the school district of residence disputes its
designation as the school district of residence, or where no designation can be
agreed upon by the involved school districts, the Superintendent(s) or designee(s)
of the involved school districts shall immediately notify the Executive County
Superintendent of Schools; The Executive County Superintendent whe shall
irmediately make a determination immediately, if possible, but no later than
within forty-eight hours and, when necessary, in consultation with the
NJDOE’s Homeless Education Coordinator or the Coordinator’s designee.
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If the dispute regarding determination of the school district of residence does not
involve the determination of homelessness and/or schoel district of enrollment,
the school district disputing the Executive County Superintendent’s determination
may appeal to the NJDOE Department—of Bdueation pursuant fo N.JA.C
6A:23A-19.2(d), (e), and (f) and request a determination from the NJDOE
Division of Administration and Finance. If an appeal of a determination of school
district of residence also includes an appeal of the determination of homelessness
and/or school district of enrollment, the appeal shall be submitted to the
Commissioner of Education pursuant to N.J.A.C. 6A:3, Controversies and
Disputes.

Any dispute or appeal shall not delay the homeless child’s or youth’s immediate
enrollment or continued enrollment in the school district. The homeless child or
youth shall be enrolled in the school district in which enrollment or continued
enrollment is sought by the parent, pending resolution of the dispute or appeal.
Disputes and appeals involving the services provided to a homeless child or
youth with a disability shall be made pursuant to N.J.A.C. 6A:14.

Notwithstanding the provisions of N.J.S.A. 18A:38-1, 18A:7B-12, or
18A:7B-12.1, or any other section of law to the contrary, any student who
moves from one school district to another as a result of being homeless due to
an act of terrorism or due to a natural disaster which results in the
declaration of a state of emergency or disaster by the State or by the Federal
government, may continue to enroll in the school district in which the parent
or guardian last resided prior to becoming hemeless for up to two full school
years after the act of terrorism or natural disaster; and during the two-year
period, if the student is enrolled in the district in which the parent last
resided prior to becoming homeless and the student’s parent remains
homeless for that period, the student shall attend that district tuition-free
and that district shall provide the student transportation to and from school
in accordance with N.J.S.A. 18A:7B-12.3.

Financial responsibility, including the payment of tuition for the homeless child
or youth, will be in accordance with N.J.A.C. 6A:17-2.8. The school district of
residence shall list the child on its annual Application for State School Aid
(ASSA) pursuant to N.J.S.A. 18A:7F-33 until the parent establishes a permanent
residence or is deemed domiciled in another jurisdiction pursuant to N.J.S.A.
18A:38-1.d. At that time, the school district of residence or the school district in
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which the parent has been deemed domiciled shall no longer list the student on
its ASSA. The State shall assume fiscal responsibility for the tuition of the child
pursuant to N.J.S.A. 18A:7B-12.1 and shall pay the tuition to the school district in
which the child or youth is currently enrolled until the parent establishes a
permanent residence or is deemed domiciled in another jurisdiction pursuant to
N.J.S.A. 18A:38-1.d. under the circumstances outlined in N.J.A.C. 6A:17-2.8(c).

On or before December 31 of each year, the district shall report to the Office of
Homelessness Prevention in the Department of Community Affairs an accounting
of each instance in which the district is made aware that a student enrolled in the
district because the student’s parent moved to the district as a result of being
homeless in accordance with N.J.S.A. 18A:38-1.1.

N.J.S.A. 18A:7B-12; 18A:7B-12.1; 18A:7B-12.3; 18 A:38-1
N.J.A.C. 6A:17-2.1 et seq.

Adopted:
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R 5116 EDUCATION OF HOMELESS CHILDREN AND YOUTHS

A. Definitions — ¢N.J.A.C. 6A:17-1.23

1.

“Best interest determination” means the school placement
decision made by Division of Child Protection and Permanency
(DCP&P) based on the factors considered, as set forth at
N.J.S.A. 30:4C-26b.

“Career or technical education” or “CTE” means as defined in
N.JA.C. 6A:19-1.2.

“DCP&P” means the Division of Child Protection and
Permanency, which is a division in the New Jersey Department
of Children and Families (DCF) that is responsible for the
placement of children in resource family care, pursuant to
N.J.S.A. 30:4C-26b.

“Educational stability school district notification” means the
notification provided by DCP&P to the school district,
pursuant to N.J.S.A. 30:4C-26b.h.

“Enrol” or “enrollment” wmeans attending classes and
participating fully in school activities.

“Homeless child”’ means a child or youth who lacks a fixed,
regular, and adequate residence, pursnant to N.JS.A.
18A:7B-12, N.J.A.C. 6A:17-2.2, and B. below.

“Immediate” or “immediately” means at the instant the need
for placement is made known.

“Parent” means the natural or adoptive parent, legal guardian,
resource family care parent, surrogate parent, or person acting
in the place of a parent, such as the person with whom the
child legally resides or a person legally responsible for the
chiid’s welfare.
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“Point of contact” means the employee identified in each
school district who facilitates all activities needed to ensure
enrollment and attendance of children in resource family care.

“Resource family care” means twenty-four-hour substitute
care for children placed away from their parent(s) and for
whom DCP&P has placement and care responsibility. The
term is synonymous with “foster care” as defined in the
Federal Elementary and Secondary Education Act (ESEA), as
reauthorized by the Every Student Succeeds Act (ESSA), and
includes “resource family home” found elsewhere in the New
Jersey Administrative Code and in the New Jersey Statutes
Annotated.

“School district liaison for the education of homeless children
and youths” means the person identified in each school district
who facilitates all activities needed to ensure the enrollment
and attendance of homeless children and youths.

“School district of residence” for a homeless child or youth
means the school district in which the parent of a homeless
child or youth resided prior to becoming homeless. It may not
be the school district in which the student currently resides.
This term is synonymous with “school district or origin”
referenced in the McKinney-Vento Homeless Education
Assistance Act. “School district of residence” for a student in a
State facility means the school district in which the parent with
whom the student lived prior to placement in a State facility
currently resides, pursuant to N.J.S.A. 18A:7B-12.b. In the
case of a child placed in resource family care prior to
September 9, 2010, in accordance with N.J.S.A. 18A:7B-12, the
“school district of residence” means the school district in which
the resource family care parent(s) resides. In the case of a
child placed in resource family care on or after
September 9, 2010, in accordance with N.J.S.A. 18A:7B-12, the
“school district of resident” means the present school district
of residence of the parent(s) with whom the child lived prior to
the most recent placement in resource family care.
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13.  “School of origin” for a child in resource family care means the
school district in which a child was enrolled prior to a change
in the child’s care, custody, or guardianship. If a child’s
resource family care placement changes, the school or origin
would then be considered the scheol district in which the child
is enrolled at the time of the placement change.

14.  “State agency” means the New Jersey Department of Human
Services, the New Jersey Department of Correction, the New
Jersey Department of Children and Families, or the New
Jersey Juvenile Justice Commission.

15.  “State facility” means residential and day programs operated
by, contracted with, or specified by the New Jersey
Department of Human Services, the New Jersey Department of
Correction, the New Jersey Department of Children and
Families, or the New Jersey Juvenile Justice Commission.

16.  “Transitional living facility” means a temporary facility that
provides housing to a child due to domestic violence, pursuant
to N.J.S.A. 18A:7B-12.1.

17.  “Unaccompanied youth” means a youth net in the physical
custody of a parent at the time of enrollment.
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Education of Homeless Children and Youths

B. Determination of Homelessness ~ {N.J.A.C. 6A:17-2.2)

1.

The Board of Education for the school district of residence shall
determine that a child or youth is homeless for the purposes of
N.JLA.C. 6A:17-2, Policy 5116, and this Regulation when the
child or youth he-ershe resides in any of the following:

a.

A publicly or privately operated shelter designed to provide
temporary living accommodations, including: hotels or
motels; congregate shelters, including domestic violence
and runaway shelters; transitional housing; and homes for
adolescent mothers;

A public or private place not designated for or ordinarily
used as a regular sleeping accommodation, including: cars
or other vehicles including mobile homes; tents or other
temporary shelters; parks, abandoned buildings; bus or
train stations; or temporary shelters provided to migrant
workers and their children on farm sites;

The residence of relatives or friends where the homeless
child or youth resides out of necessity because their his-or
her family lacks a regular or permanent residence of its
OWn; OF '

Substandard housing.

] ® Copyright 2023
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Education of Homeless Children and Youths

C. Responsibilities of the School District of Residence - IN.JAC
6A:17-2.33

1.

The school district of residence for a homeless child or youth
shall be is responsible for the education of the child and shall:

a. Determine the school district in which the child shall be
enrolled after consulting with the parent pursuant (o
N.J.LA.C. 6A:17-2.5 and E. below;

b. Pay the cost of tuition pursuant to N.J.S.A. 18A:38-19,
when the child attends school in another school district; and

c. Provide for transportation for the child pursuant to N.J.A.C.
6A:27-6.2.

The determination of the homeless child’s or youth’s school
district of residence shall be made by the Superintendent of the
school district of residence or designee, pursuant to N.J.A.C.
6A:17-2.4 and D. below based upon mformatlon receaved from the
parent, theDe SECSE eDe
Ghi—}éfeﬁ—aﬂé—Fﬂmﬂi&S- a shelter prov1der another school dxstnct

or an involved agency;es-a-case-manager.

The school district Beard-of Edueation identified in accordance

with N.J.S.A. 18A:7B-12 as the school district of residence for a
homeless child or youth shall be the school district of residence
until the parent establishes a permanent residence. Financial
responsibility will remain with the homeless child’s school district
of residence until the family is deemed domiciled in another
jurisdiction, pursuant to N.J.S.A. 18A;38-1.d.

D. Designation of School District Liaisons and Their Responsibilities -
INJ.AC. 6A:17-2.43

I.

~. i
The Superintendent identifies D reer of S‘Qw-l G s the
schoel district Haison for the education of homeless children or
youths. The school district liaison shall:

© Copyright 2023 »  Strauss Fsmay Associates, LLP  » 1886 Hinds Road » Suite i « Toms River, NJ 08753-8199
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Facilitate communication and cooperation between the
school district of residence and the school district where the
homeless child or youth resides;

Develop procedures to ensure a homeless child or youth
residing in the school district is enrolled and attending
school pursuant to N.J.A.C. 6A:17-2.5 and E. below;

Ensure homeless families, children, and youths receive

educational services for which they are eligible, including
Head Start and-Even—Start programs, preschool programs
administered by the Board ieeal-edueation—ageney, and
referrals to health care, dental, mental health, and other
appropriate services;

Inform parents of homeless children and youths of the
educational and related opportunities available to their
children and ensure that parents they are provided with
meaningful opportunities to participate in the education of
their children;

Ensure that public notice of the educational rights of
homeless children and youths is disseminated where such
children receive services, such as schools, family shelters,
and soup kitchens;

Ensure enrollment disputes are resolved pursuant to
N.JLA.C. 6A:17-2.7 and G. below;

Ensure the parent of a homeless child or youth, or any

‘unaccompanied youth, is fully informed of ail

transportation services, including tramsportation to the
school district of residence, and is assisted in accessing
transportation to the school selected under N.J.A.C.
6A:17-2.5 and E. below;

Assist the parent to obtain the homeless child’s or youth’s
medical records or required immunizations; and

[ @ Copyright 2023
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1. Assist an unaccompanied youth to ensure the youth he-er
she is enrolled in, and is receiving, all services pursuant to
N.I.A.C. 6A:17, Policy 5116, and this Regulation.

2. When a homeless child er youth resides in a school district, the
school district liaison shall notify the liaison of the school district
of residence within twenty-four hours of receiving notification
from the parent, the~Department—ofHuman—Services—or—the
Department—ofChildren—and—Families; a shelter director, or an
involved agency;era-case-fmanager.

3. Upon notification of the need for enrollment of a homeless child or
youth, the liaison in the school district of residence shall
coordinate enrollment procedures immediately based upon the best
interest of the child, pursuant to N.J.A.C. 6A:17-2.5(b) and E.2.-
below.

E. School District Enrollment ~ éN.J.A.C. 6A:17-2.53

i. The Superintendent of the school district of residence or designee
shall decide in which school district the homeless child or youth
shall be enrolled as follows:

a. Enroll the homeless child or youth in the school district of
residence to the extent feasible, except when doing so is
contrary to the wishes of the homeless child’s or youth’s
parent;

b. Continue the homeless child’s or youth’s education in the
school district of last attendance if it is not the school
district of residence; or

c. Enroll the homeless child in the school district where the
child resides.
2. The Superintendent of the school district of residence or designee

shall decide the school district of enrollment of a homeless child or
youth based on what is determined to be in the best interest of the
child or youth after considering:
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The enrollment of the homeless child or youth in the
school district of residence to the extent feasible, except
when doing so is contrary to the wishes of the child’s or
youth’s parent.

The continuity of the child’s educational program;

The eligibility of the child for special instructional
programs, including, but not limited to, bilingual, gifted
and talented, special education, early childhood, and career
and technical education programs; and

The distance, travel time, and safety factors in coordinating
transportation services from the residence to the school.

3. The Superintendent of the school district of residence or designee
shall determine the child’s or youth’s school district of enrollment
immediately after consultation with the parent. The school district
of residence shall adhere to the following procedures:

a.

Enrollment decisions shall be made immediately upon
notification of the need for enrollment. When the decision
is made, the child or youth shall w4l be enrolled
immediately. If a dispute arises regarding enrollment of a
homeless child or youth, the homeless child or youth shall
be immediately enrolled in the school district in which
entollment is sought by the parent, pending resolution of
the dispute pursnant to N.J.A.C. 6A:17-2.7 and G. below.

Consultation with the parent regarding the enrollment
decision and the right to appeal the decision shall be
documented in writing.

A decision to enroll a homeless child or youth in a school
district other than the school district of residence or the
school district requested by the parent shall be explained in
writing and provided to the parent.

® Copyright 2023 + Strauss Esmay Associates, LLP « 1886 Hinds Road « Suite1 « Toms River, NJ 08753-8199
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4. When a decision is made to enroll the child or youth in a school
district other than the school district of residence, the
Superintendent or designee of the school district of residence shall
forward to the new school district all relevant school and health
records consistent with the provisions of N.J.A.C. 6A:32-7--Schoet
Districi s

5. When a homeless child or youth with a disability is enrolled in a
school district other than the school district of residence, the school
district of enrollment shall treat the student as a transfer student
pursuant to N.JLA.C. 6A:14, Special Education.

6. When the school district of residence for a homeless child or
youth cannot be determined, the Superintendent or designee of the
school district in which the child or youth currently resides shall
enroll the child or youth immediately in the school district of the
current residence or the school district of last attendance.

7. The school district selected pursuant to N.J.A.C. 6A:17-2, Policy
5116, and this Regulation shall immediately enroll the homeless
child or youth, even if the child or youth is unable to produce
records normally required for enrollment such as previous
academic records, medical records, proof of residency, or other
documentation.

8. Enrollment in the school district of residence;; enrollment in the
school district of last attendance, if not the school district of
residences; or enrollment in the school district where the child or
youth resides shall continue for the duration of homelessness,
including when a family becomes homeless between academic
years, and also for the remainder of the academic year if the
homeless child or youth becomes permanently housed during the
academic year.

F. Parental Rights — (N.J.A.C. 6A:17-2.6)

1. Unless parental rights have been terminated by a court of
competent jurisdiction, the parent retains all rights under N.J AC
6A:17-2-1-etseq, Policy 5116, and this Regulation.
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G. Disputes and Appeals — {N.J.A.C. 6A:17-2.73

1.

When a dispute occurs regarding the determination of
bomelessness or the determination of the school district of
enrollment made by the school district of residence, the
Superintendent(s) or designee(s) of the involved school district(s)
or the child’s or youth’s parent(s) shall immediately notify the
Executive County Superintendent. ef—-Seheels;—whe; Iin
consultation with the New Jersey Department’s of Education’s
(NJDOE) McKinney-Vento Homeless Education Coordinator or
the Coordinator’s designee, the Executive County
Superintendent shall immediately decide the child’s or youth’s
status. If a dispute remains between the parent and the involved
school district(s) following the Executive County Superintendent’s
determination, the parent or the involved district Board(s) of
Education may appeal to the Commissioner of Education for a
determination pursuant to N.J.A.C. 6A:3, Controversies and
Disputes.

When a school district designated as the school district of
residence disputes its designation as the school district of
residence, or where no designation can be agreed upon by the
involved school districts, the Superintendent(s) or designee(s) of
the involved school districts shall immediately notify the Executive
County Superintendent of Schoels,; The Executive County
Superintendent whe shall make a determination immediately, if
possible, but no later than within forty-eight hours and, when
necessary, in consultation with the NJDOE’s Homeless
Education Coordinator, or the Coordinator’s designee.

a. If the dispute regarding determination of the school district
of residence does not involve the determination of
homelessness and/or school district of enrollment, the
school district disputing the Executive County
Superintendent’s determination may appeal to the NJDOE
Department—of—Edueation  pursuant to N.JAC
6A:23A-19.2(d), (e), and (f), and request a determination
from the Division of Administration-and Finance.

© Copyright 2023 »
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b. If an appeal of a determination of the school district of
residence also includes an appeal of the determination of
homelessness and/or school district of enrollment, the
appeal shall be submitted to the Commissioner pursuant to
N.J.A.C. 6A:3, Controversies and Disputes.

3. Any dispute or appeal shall not delay the homeless child’s or
youth’s immediate enrollment or continued enrollment in the
school district. The homeless child or youth shall be enrolled in
the school district in which enrollment or continued enroliment is
sought by the parent, pending resolution of the dispute or appeal.

4. Disputes and appeals involving the services provided to a homeless
child or youth with a disability shall be made pursuant to N.J.A.C.
6A:14.

H. Tuition - IN.J.A.C. 6A:17-2.83

1. When the homeless child or youth is enrolled in a school district
other than the school district of residence, the school district of
residence shall pay to the school district of enrollment the tuition
costs pursuant to N.J.5.A. 18A:38-19 until the parent establishes a
permanent residence or is deemed domiciled in another jurisdiction
pursuant to N.J.S.A, 18A:38-1.d. At that time, the school district
of residence or the school district in which the parent has been
deemed domiciled shall no-leaser pay tuition to the school district
of enroliment.

2. The school district of residence shall list the child on its anmual
Application for State School Aid (ASSA) pursuant to N.J.S.A.
18A:7F-33 until the parent establishes a permanent residence or is
deemed domiciled in another jurisdiction pursuant to N.J.S.A.
18A:38-1.d. At that time, the school district of residence or the
school district in which the parent has been deemed domiciled
shall nelonger list the student on its ASSA.
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3. The State shall assume fiscal responsibility for the tuition of the
child or youth pursuant to N.J.S.A. 18A:7B-12.1 and shall pay the
tuition to the school district in which the child or youth is
currently enrolled until the parent establishes a permanent
residence or is deemed domiciled in another jurisdiction pursuant
to N.ILS.A. 18A:38-1.d., under the following circumstances:

a. If the sch001 district of residence cannot be determined for
the homeless child or youth;

b. If the school district of residence is outside of the State; or

c. If a child or youth resides in a domestic violence shelter,
homeless shelter, Department—ef--Community—Adfairs-
licensed—emergency—shelter or transitional living facility
located in a school district other than the school district
of residence due-to-domestie-violence for more than a year
during ecombined—for—the—duration—of the placement
pursuant to N.J.S.A. 18A:7B-12.d. and 12.1.

4.4 When the State assumes fiscal responsibility for the tuition of a
homeless child or youth under the circumstances at N.J.A.C.
6A:17-2.8(c) and H.3. above, the State shall pay to the school
district in which the child or youth is enrolled the weighted base
per pupil amount calculated pursuant to N.J.S.A. 18A:7F-49; and
the appropriate security and special education categorical aids per
pupil pursuant to N.J.S.A. 18 A:7F-55 and 56.

Issned:
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Attachment XV-C.2°

District Policy

1400 - JOB DESCRIPTIONS (M)
Section: Administration

Date Created: October 2000
Date Edited: November 2007

The Board of Education shall adopt job descriptions for the positions of Superintendent, School Business
Administrator/Board Secretary, and each supervisory position. The Superintendent shall prepare,
approve, and disseminate to the Board job descriptions foFall.other employment positions created by
the Board. g

4, The work relationships between the

5. Any background experiences, persor{'
a person appointg:g o the position.

s

&

i hg- revi

Revised: 20 November 200



STRAIISS ESMAY ASSOCIATES
POLICY GU]I)E Section: Administration

1400. 3OB DESCRIPTIONS (M)
Date Created: January 1989
Date Edited: April 2006

1400. JOB DESCRIPTIONS (M),

M

[See POLICY ALERT No. 96 and 175]

The Board of Education shall adopt job descriptions for the positions of Superintendent, School Business Administrator/Board Secretary, and each
supervisary position. The Superintendent shall prepare, approve, 2nd disseminate to the Board job descriptions for all other employment pesitions

created by the Board.

All job descriptions wiii be written and will be based on the ouicome and process goals developed by the Boerd and, as appropriate to the position, oa
program objectives. Each job description will specify:

1. The qualifications and specific certificate and endorsement required for the position;

2. The function, duties, and responsibilitics of the position;

3, The extent and the limits of the position holder's authority;

4. The work relationships between the position holder and other employees of the disfrict; and

5. Any background experiences, personal qualities, and individual achievements that the Board prefers in a person appointed to the
position.
Job descriptions will be reviewed periodicaily.
NJAC. 6A:32-4.1; 6A:32-4.4;, §A:32-4.5; 6A:32-3.1

Cross reference: Policy Guide Nes, 1230, 1330, 3111

Adopted:

€ 2023 Strayss Esmay Associstes, LLP
1886 Hinds Road, Suite 1, Toms River, N1 08753
ph: (732)255-1500 fax: (732)255-1502
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District Policy

2220 - ADOPTION OF COURSES (M)
Section: Program

Date Creaied: October 2000

Date Edited: January 2008

M

The Board of Education shall provide a comprehensive msti*uctionai program to serve the educational
needs of the children of this district by the adoption of cours s'of stud

For purposes of this policy, a "course of study" means the planne
courses, subjects, studies, or related activities

of st;{jdy against the
ltered courses of study

as are deemed to be in the best interest:
recommendation will include the followi

especially when it is propased to take the place of an existing course of study;

5. The resources that implémentation of the course will require, including textbooks, material,

Y

equipment, and specially trained personnel;
6. The course proficiencies to be mastered by pupils;
7 The methods and standards by which the efficacy of the course wiil be monitored and evaluated; and

8. A developmental history of the course and, where available, information on its use elsewhere.

The Superintendent shall maintain a current list of all courses of study offered by this district and shall
provide each member of the Board with a copy.



N.JS.A. 18A:4-25; 18A:4-28; 1BA:TA-6;

18A:33-1; 18A:35-1 et seq.

N.JAC. 6:4-1.1 et seq.; 6:8-4.6; 6:8-7.1; 6:35-1.2

Adopted: 17 October 2000

Revised: 15 January 2008



POLICY GUIDE STRAUSS ESMAY ASSOCIATES

Section: Program
2220. ADOPTION OF COURSES (M)
Date Created: March 1987
Date Edited: Apzil 2005
2220, ADOPTION OF COURSES (M)

M
[See POLICY ALERT Nos. 120, 168 and 172]

The Board of Education shall provide a comprehensive instructional program to serve the educafional needs of the children of this distriet by the
adoption of courses of study.

For purposes of this policy, a *course of study” means the planned content of a sexies of classes, courses, subjects, studies, or related activities.

No course of study wiil be taught in this district unless it has been formally adopted by the Board, The Board shall determine which units of the
instructional program constimute courses of stady and are thereby subject to the adoptioa procedures of the Board.

Districts with secondary school()

[Bach cowrse of study approved for credit toward high schiool graduation shall include minimum cowse proficiencies. Tn order to satisfactorily
complete a course of stady, a student must demonstrate mastery of the established minimum level of course proficiencies. Core course
proficiencies shall incude, but need pot be Emited to, proficiendies established by the State Board of Education in the curriculum areas of
mathematics; natural or physical sciences; English; social studies; foreign languages; fine, practical, and performing arts; career education; and
health, safety, and physical education.

The Superintendent is responsible for e continuous evaluation of the courses of stady against the educational goals of the Board and shali
recommend to-the Board such mew or altered courses of study as are deemed to be in the best interests of the students of this district. The
Superintendent's recommendation will include the following information about the proposed course of study:

1. The specific objective of the course of study and the relationship of the course to the educational goals adopted by the Board;

2. The applicabiiity of the course to students and an enumeration of thoss groups of stadents to be affected by it;

3 A description of course content, including any instructional method that departs significantly from the ordinary and is an integral
part of the course of study;

4, A rationale for the course in terms of the goals of this district and a justification of the course, especially when it is proposed to
take the place of an existing course of study;

5. The resources that implementation of the cowse will require, including texthooks, material, equipment, and specially trained
personnel;

6. The course proficiencies to be mastered by studenfs;

7. The methods and standards by which the efficacy of the couvrse will be monitored and evaluated; and

8. A developmental history of the course and, where available, information on its use elsewhere.

The Superintendent shall maintain a current list of all courses of study offered by this district and shall provide each member of the Board with &

A. 18A:4-25; 18A:4-28; 18A:33-1; 18A:35-] et seq.
S.A. 18A:54-6; 184:54-24 [vocational districts]

C. 6A7-1.1 et seq.; 6A:B-4.1; 6A:B-4.4
6

'C. 6A:19-3.5; 6A:8-2.2 [vocational districts]

© 2023 Strauss Esmay Asspciates, LLP
1866 Hinds Road, Sulte 1, Toms River, NJ 08753
pht {732)255-1500 fax! {732)255-1502
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District Policy

2461 - SPECIAL EDUCATION/RECEIVING SCHOOLS {M)
Section: Program

Date Created: December 2001Date Edited: May 2011

M

[See POLICY ALERT Nos. 159 and 192}

To demonstrate compliance with N.J.A.C. 6A:14 and Part B of the Indsvudua]s wnth Disabilities Education
Act, the Board adopts this policy and corresponding regulati %y%ocedures This pollcy and
;;/‘ ecial Educatton Assurance Statement

corresponding regutations/procedures will be’s -ut"'/mitted wi
for Receiving Schools to the County Ofﬁce of Eduaation no jater
/ K ’// 7
% .
=

1. Pupils with disabilities who are placed in a recew;ng schoelx @ district Boa:’d of Education must have
an Individualized Education Program (IEP) in effect prlor to the deﬁvery @%zces

@

2. The receiving school will collaborate wnth the sendmg dlStﬂC‘t Board of Education to ensure that a
free, appropriate publ:c educatlon |s avallab!e for all pupu!s with disabilities between the ages of three
and twenty—one enrolled i m the recewmg school mciud:ng puplis with disabilities who are suspended

amteﬁat}ce access to and conf‘dentlailty of pupil records will be in accordance

4, Pupils with disabiiitieswj]w are placed in receiving schools by a district Board of Education will be
provided special educat;on related services at no cost to their parents or legal guardian(s) according
to N.LA.C. 6A:14-1.1{d) and J.A.C. 6A:14-7.5(b)3.

5. The programs and services provided by the receiving schoo! will be in accordance with the
requirements of N.J.A.C. 6A:14-1.1 et seq.

6. All personnel serving pupils with disabilities will be highly qualified and appropriately certified and
licensed, where a license is required, in accordance with State and Federal law.



7. The receiving school will only terminate the placement of a pupll with disabilities according to the
procedures in N.JLA.C. 6A:14-7.7(a) and (b).

8. The in-service training needs for professional and paraprofessional staff who provide special
education, general education or related services will be identified and appropriate in-service training will
be provided. The receiving school will maintain information to demonstrate its efforts to:

a. Prepare general and special education personnel with the content knowiedge and collaborative skilis
needed to meet the needs of children with disabilities; :

//ﬁ -
b. Enhance the ability of teachers and others to’&se strateg%such as behaworaE mterventsons to

address the conduct of pupils with dlsablht}es that 1m%des earnj g/};f puplis with disabilities and
others; ' '

? 4«'//
/

¢. Acquire and disseminate to teachers, admmlstrators and rela ,,el%% ervicéspmersonnel, significant
knowledge derived from educational research and- other sources 45/ ow the receiving school will, if
appropriate, adopt promising practices,materlals and. tgchnology_,

d. Ensure /%the in- servrce trammg is mtegrated to the maXImum extent possible with other
ﬁﬁg}%ve!opment actl\nties and :

professiong -7
.
%

e. Prowde for;omytrainm tL:tles of parents and special education, related services and general

9. The receiving school w/«%%rk with all sending school districts and ensure that pupits with disabilities
are included in Statewide and?dlstrlct wide assessment programs with appropriate accommodations,
where necessary according to N.J.A.C. 6A:14-4.10. All pupils with disabilities will participate in
Statewide assessments or the applicable Alternate Proficiency Assessment, in grades three, four, five,
six, seven, eight and eleven in accordance with their assigned grade level.

10. Full educational opportunity to all pupils with disabilities will be provided.



11. The receiving school will provide teacher aides and the appropriate general or special education
teaching staff time for consultation on a regular basis as specified in each pupil's IEP.

12. The receiving school will ensure that the length of the school day and academic year shall be as long
as that established for nondisabled pupils in accordance with N.J.A.C. 6A:14-4.1{c) and must include at
Jeast four hours of actual school work instruction in accordance with N.J.A.C. 6A:14-7.6(i).

Adopted: 3 May 2011




District Policy
3244 - IN-SERVICE TRAINING (M)

Section: Teaching Staff Members Date Created: October 2000Date Edited: October 2000

The Board of Education believes that the continuing improyement of the professional skills of teaching
staff members is essential to the provision of a thorough and‘_féﬁfﬁpient system of education. The Board
accepts the responsibility for providing training for staff members in ordér to.encourage and foster their
prafessional growth and improve the instructional and support se'rv'icés: of this district. Staff training
shall include district-wide and school-wide pro/grams as we_!%z%ndividual personal improvement

ro ms.
progra >

{41;@»9 tfaining that is
consistent with the assessed needs and goals of the district 43 in-service it /’r’;}ing program will be

developed in consultation with appropriate teaching sﬁaff mem"t;i@n and’%&a&ﬁ;&}ﬁclude the demonstrable

results by which the effectiveness of the:program will be ey_a_?uaté %

The Superintendenf shall rep_drf annually t0 the Board on fhe conduct of the in-service training program
and the results of its evaluation. ‘ : .

®,

N.J.A.C. 6:8-2.8(a)a,
, A
%
o

Adopted: 17 October 200 %
4



District Policy
3440 - JOB EXPENSES (M)

Section: Teaching Staff Members Date Created: October 2000Date Edited: October 2000

1. All persons authorized to travel on official business must keep a memorandum and receipts of
expenditures properly chargeable to the Board. '

2. For official travel by other than automobiie,%i}e Board Secretary shall .é\rrange for the purchase of
o |

: . g
tickets in advance. .

3. For all official business requiring advance registration fid/or re "¢ for members or employees

of the Board of Education, the Board Secretary shallmake a’lﬁ%essaw pro%s and arrangements.
e Ry

4. 1n all instance of travel reimbursement, full itemization of egpendit%’és shall be required.

5. When official travel by _Bp_a:;_rd merhbé'@ a nd/or employees is by means of private vehicles,
reimburséiiciits for mileage’and tolls shall be made at a rate to be determined by the Board,




District Policy
A440 - JOB EXPENSES (M}

Section: Support Staff Date Created: October 2000Date Edited: October 2000

1. All persons authorized to travel on official business must keep a memorandum and receipts of
expenditures properly chargeable to the Board.

7. For official travel by other than automobile, the Board Seélfriétary shall arrange for the purchase of
tickets in advance, o PRI

p L
3. For all official business requiring advance re%/g -ation an{-= reservatlons for members o employees

of the Board of Education, the Board Secretary shall make aecessary prowsnons and arrangements.

4. In all instance of travel reimbursement, full ltemlzatlon o%pendttures sh i’zbe required.
.

5. When official travel by Board members and/or emp}oyees is by means of private vehicles,
reimbursements for mlleage and tolls shail be made at a rate to be determined by the Board.




District Policy
5550 - DISAFFECTED PUPILS (M)
Seciion: Students Date Created: October 2000Date Edited: November 2006

M

The Board of Education believes that the educational needs of all pupils should be served. The Board
will make every reasonable effort to identify and serve disaffected pupils whose learning is impeded by
environmental circumstances, the pupil's attitude, oran Enappropriate instructional program.

For the purposes of this policy, "disaffected pupil” means the pupil.ivhéihas inst?&étional needs that are
not being met by the regular instructional prog{gam and who/ /
academie capacity. " ‘

%, “wy
Disaffected pupils may include pupils unable to functlon pr@ rly within a tr'-nonal schoot program;
pupils of average or above average mtelhgence and ablilty W @’ hleve be ,_ elr notential; pupils
unable to establish occupational or future goals pupnls w:th a pat/t” n of benatior problems, including
problems with atiendance and tardmess pupils who fack motwatl% ection, and decision making

ability; pupils who possess a poor seif-lmage pupels suffermg stressful family settings; pupils hostile
toward adults and authorlty flgures puplis in dzfﬂcu!ty w|th community and law enforcement agencies;
and pupils lacking mterest in, school and avo;ding mvofvement in school activities.

Teaching stai%v @e s shall be alert to pup!is experiencing difficulty in their classes. Any such pupil
who does not fa@ea 4 fsabled may be referreci to the Student Resource Committee.

NJ.A.C. 6.26-1.1 et seq.; bA:14-1 et seq.

Adopted: 17 October 2000

Revised: 21 November 2006



STRAUSS ESMAY ASSOCIATES
POLICY GUIDE Section: Students

5550, DISAFFECTED STUDENTS (M)
Date Created: March 1987
Date Edited: April 2005

5550. DISAFFECTED § 1)
M
[See POLICY ALERT No, 68, 147 and 172}

The Board of Education believes that the educational needs of all stdents should be served. The Board will make every reasonable effort to identify
and serve disaffected students whose Jearning is impeded by environmental circumstances, the student's sttitude, or an inappropriate mstructional
program.

For the purposes of this policy, “disaffected student" means the stadent who has instrzctional needs that are not being met by the regular instrectional

progran: and who is performing well below his/her socia! or academic capacity.

Disaffected students may inclide students unable to fimction properly within a traditicnal school progeam; students of average or ahove average
intelligence and ability who achieve below their potential; students unable to estabiish occupational or funwe goals; students with a pattern of
behavior probiems, including preblems with attendance and tardiness; students who lack motivation, direction, and decision maldng ability; students
who possess a poor self-image; students suffering stressful family settings; students hostile toward adulis and authority figures; students in difficulty
with community and law enforcement agencies; and students lacking interest in school and avoiding involvercent in school activities.

Teaching staff members shall be alert to students experiencing difficulty in their classes. Any such student who does not appear to be disabled may
be referred to the Intervention Referral Team (IRT).

A disaffected student who may have disabilities shati be referred to the Chiid Study Team for evalvation in sccordance with Policy No. 2440,

NIAC. 6A:16-7.1 et seq.
NIAC. 6A:14-1.1 et seq.

Adapted:

@ 2023 Strauss Esmay Associa e
1886 Hinds Road, Suite 3, Toms River, N] 08753
ph: (732)255-1500 fax: {(732)255-1502

1H



District Policy
5752 - MIARITAL STATUS AND PREGNANCY (M)

Section: Students Date Created: October 2000Date Edited: October 2000

The Board of Education will not discriminate among pupils;on the basis of their marital status or
parenthood. No pupil, male or female, who is married or a parent shall be denied access to or benefit
from any educational, co-curricular, or athletic program or activit'y-.lon the basi'sjof his/her marital status
or parenthood. i e

7

%,

A pregnant pupil shall not be excluded f?‘b_rq_ any educ%iona &%{V)gram or activify because of her

_ it ZEEL i o A///":,".-"'{sz/zj'.:? ici ifi
pregna'mcy_' or pregnancy-related C‘O'ﬂdltIOI’T unfg;; the g}} IlfO %%g///%ﬁi%%ysmancertiftes that her
exclusion is necessary for the pupil's physical, mental, o%y otional we{E—be-l%% An excluded pregnant
pupil will be provided with adequate and timely opportunity far instruction t, ntinue or make up her
schoolwork without prejudice or penalty,..Pregnant pupils will B¢

/2 coecial instructional
program in accordance with Policy No.;Z@j_.G'.

L




STRAUSS ESMAY ASSOCIATES
POLICY GU]DE Section: Students

5752, MARITAL STATUS AND PREGNANCY (M)
Date Created: May 1988
Date Edited: April 2005

5752 MARITAL STATUS AND PREGNANCY (M)

[See POLICY ALERT No. 95 and 172]

M

The Board of Bducation will not discriminate zmong students on the basis of their marital status or parenthood. No student, male or female, who is
married or a parent shall be denied access to or benefit from any educetional, co-curricular, ar athletic program or activity on the basis of his/her
marital status or parenthood.

A pregnant student shall not be excluded from any educational program or activity because of her pregnancy or pregnancy-related condition uniess
the student so tequests or a physician certifies that her exclusion is necessary for the student's physical, mental, or emotional well-being. An excluded

pregnant student wil{ be provided with adequate and timely opportunity for instruction to continue or make up her schoolwork without prejudice or
penalty. Pregnant pupils will be pravided a special instrictional program in aceordance with Policy No. 2416,

NIA.C. 6AT-17(R)6

Adopted:

© 2023 Strauss Esmay Associates, LLP
1886 Hinds Road, Suite 1, Tems River, NI 08753
_phi (73232551500 fax: {732)285-1502

14



District Policy
6340 - MULTIPLE YEAR CONTRACTS

Section: Finances Date Created: October 2000Date Edited: October 2000

The Board of Education will enter a multiple year contract for goods and services permitted by law
whenever the extended contract will serve the needs of the district and yield greater return for the
expenditure.

The School Business Administrator/Board Secretary is directed{tc'..inve_‘é,tigété't_he advantage to the
district of multiple year contracts. Investigation should include, but need not be limited to, a
.comparisen of the costs of multiple year and smgie year con acts an anaiysns of trends in the costs and
availability of the goods or services to be provtde% the projet edheeds of the district, and an inquiry

into the reliability and stability of the vendor %

Except for those contracts exempted from the reduiremen% Haw, all mu ’Eip ‘year contracts will
contain a cancelation clause or a clause condltlonmg annual ef@” sion %contract on the
appropriation of sufficient funds to me_ct_ the Board's obligation.

!

All multiple year contracts must be approved by the Board When the estimated annual costof a
muttiple year contract exceeds the bid threshokd estabilshed by law and the subject of the contract is
not exempf 1 bidding, the contract shalt be advertased in accordance with faw and the bidding
procedure% éels?d strict.

3 %

// ,
NIS.A. 18A: 18A—42€//%

N.LAC. 6:20-8.2

Adopted: 17 October 2000




POLICY GUIDE STRAUSS ESMAY ASSOCIATES
FINANCES
6340 MULTIPLE YEAR CONTRACTS

6340 MULTIPLE YEAR CONTRACTS

[See POLICY ALERT No. 154 and 172]

The Board of Education may enter a multiple year contract for goods and services permitted by
law whenever the extended contract will serve the needs of the district and yield greater return
for the expenditure.

The school Business Administrator is directed to investigate the advantage to the district of
multiple year contracts. Investigation should include, but need not be limited to, a comparison of
the costs of multiple year and single year contracts, an analysis of trends in the costs and
availability of the goods or services to be provided, the projected needs of the district, and an
inquiry into the reliability and stability of the vendor.

Except for those contracts exempted from the requirement by law, all multiple year contracts will
contain a cancellation clause or a clause conditioning annual extension of the contract on the
appropriation of sufficient funds to meet the Board's obligation.

All multiple year contracts must be approved by the Board. When the estimated annual cost of a
multiple year contract exceeds the bid threshold established by law and the subject of the
contract is not exempt from bidding, the contract shall be advertised in accordance with law and
the bidding procedures of this district.

N.J.S.A. 18A:18A-5; 18A:18A-42

Adopted:

©® 2023 strauss Esmay Associates, LLP
1886 Hinds Road, Suite 1, Toms River, NJ 08753
ph: (732)255-1500 fax: (732)255-1502



POLICY BOARD OF EDUCATION

Property
7430/Page 1 of 2
SCHOOL SAFETY (M)

7430 SCHOOL SAFETY (M)

M

The Board of Education recognizes the safety of its students as a consideration of
utmost importance. In development of courses, the safety of participating students shall
be a primary consideration. The Superintendent shall maintain all facilities and
equipment in condition to provide a safe leamning environment. The eurriculum shall
include courses in safety as required by state law. F: f

The Superintendent shall oversee development of a district-wi :
with emphasis on accident prevention. All teachers shall b&fﬁmﬂl&l‘ mth?tbe rpl‘OVlSlOI’lS
of thls program that partlcularly concern thsm Reglﬁatlo :o_gcemmg use and

seek the cooperation of the police anﬂ 6 fappropnate agenc:1es in providing for the
safety of pupils on or around school property -

The Superintendent shaﬂ mfo R _};staff of school safety rules and regulations at
the begmmng of th¢ sch@ol year ‘an hall post copies of the rules in a prominent place in
each school. Special emphaSIS shall be given to accident prevention, precautionary
measures in case of fire, and ecautmn to be taken regardlng strangers.

Nostud 1t in grades K'through 8 shall leave the school before the end of the
school day witho ot of the Superintendent. Students leaving before regular
dismissal must bermet school office and signed out by a parent/legal guardian or a

person autho e&‘ to act if his/her behalf,

No studq ___j@-z:shaﬂ run exrands on school business off the school property.

A record shall be kept indicating the legal custodian of each student. Such
custodian shall be responsible for informing the Board of any change in the student’s
custody. If one parent/legal guardian has been awarded custody of the student in a
divorce, the other parent/legal guardian shall present to the Superintendent or designee or
teacher in charge a letter authorizing him/her to accompany the child from school before
the child may be released. The Superintendent or teacher in charge may take reasonable




POLICY BOARD OF EDUCATION

Property
7430/Page 2 of 2
SCHOOL SAFETY (M)

steps to verify the letter. It is the responsibility of the person or agency having custody to
inform the school that such authorization will be required.

The district may cooperate with parents/legal guardians and local authorities in
organized programs to enhance the safety of district students.

Parents/legal guardians are requested not to permit their children to bring
expensive or fragile objects to school and to label or otherwise identify clothing, books
and personal items. The Board is not responsible for iterng “déstroyed “or ‘3tolen from
lockers, desks, or classroom areas. v NN

NJSA. 18A:6-2; 18A:40-12.1; 18A:40-12.2
N.JSA. 40:67-16.7 s
N.JAC. 6:29-1.3; 6:29-1.7; 6:43-2.2

16:53-1.1 diseq.

Adopted: 17 October 2000




District Policy
8660 - TRANSPORTATION BY PRIVATE VEHICLE (M)

Section: Operations Date Created: October 2000Date Edited: October 2000

The Board of Education authorizes the transportation by pyivate vehicle of pupils of this district between
the school and a school activity approved by this Board in aécor_dance with this policy.

Any such transportation must be approved in advance and L%l//}tmg by the Super:ntendent The writing
must set forth the date, time, and reason for tﬁ%fgansporteg' n; fhe places from and to which pupils will
be transported; the name and address of the driver; the narges of the pupils to be transported; a brief

//
description of the transportation vehicle; and the slgﬂg%ure of* ;d””/,é"!" he parent(s) or legal
edriver and the description

.
G
o

guardian(s) of a participating pupil will be given; on reques{}/%;he name oft

of the vehlcle

No person shall be approved for the transportatlon of puplls in a priva #vehicle who is not an employee
of this Board or the parent of a pupil enrolled in this district and the holder of a currently valid license to
operate a motor vehlcle in the State of New / Jersey. Any person approved for the transportation of
pupits in a prlvate vehicle must have demonstrated to the satisfaction of the Superintendent that
he/she af' es a safe drlvmg record and a background which would in no way indicate the possibility

of danger o%gguplis being transported A dnver 50 selected shali demonstrate o the Superintendent,

/ , ’
- 4%/{//%/

he authorization of any private vehicle driver,

Any private vehicle used for tﬁe transportation of pupils must be owned by the approved driver or the
spouse of the approved driver; have the capacity te hold not more than eight persons; and must
conform to registration, inspection, and insurance requirements of the State of New Jersey for privately
owned vehicles. Seat belts shall be worn by the driver and the passengers while the vehicle isin
motion. No vehicle may be used to transport more persons than its normal load capacity.



The responsibility of teaching staff members for the discipline and control of pupils will extend to their
transportation of pupils in a private vehicle. Drivers who are not teaching staff members are requested
to report pupil misconduct to the Superintendent or designee.

Expenses incurred by drivers of private vehicles in the course of transporting pupils will be reimbursed
by the Board at the approved mileage rate and upon presentation of evidence of costs for tolls and
parking fees.

N.J.S.A. 18A:16-6; 18A:25-2; 18A:39-20.1

NJ.A.C. 6:21-10.2; 6:21-10.3

Adopted: 17 October 2000




POLICY GUIDE STRAUSS ESMAY ASSOCIATES
OPERATIONS
8660 TRANSPORTATION BY PRIVATE VEHICLE (M)

8660 TRANSPORTATION BY PRIVATE VEHICLE (M)

M

[See POLICY MEMO No. 26]
[See POLICY ALERT Nos. 96, 109 and 172]

The Board of Education authorizes the transportation by private vehicle of students of this
district between the school and a school activity approved by this Board in accordance with this
policy.

Any such transportation must be approved in advance and in writing by the Superintendent. The
writing must set forth the date, time, and reason for the transportation; the places from and to
which students will be transported; the name and address of the driver; the names of the students
to be transported; a brief description of the transportation vehicle; and the signature of the
driver. The parent(s) or legal guardian(s) of a participating student will be given, on request, the
name of the driver and the description of the vehicle.

No person shall be approved as driver for the transportation of students in a private vehicle who
is not an employee of this Board or the parent(s) or legal gnardian(s) of a student enrolled in this
district and the holder of a currently valid license to operate a motor vehicle in the State of New
Jersey.

No person shall be permitted to transport students who has been convicted of a moving vehicle
violation within the period of three calendar years immediately preceding the request for
transportation approval.,

The Board may withdraw the authorization of any private vehicle driver.

Any private vehicle used for the transportation of students must be owned by the approved driver
“or the spouse of the approved driver; have the capacity to hold not more than eight persons; and
must conform to registration, inspection, and insurance requirements of the State of New Jersey
for privately owned vehicles. Seat belts shall be worn by the driver and the passengers while the
vehicle is in motion. No vehicle may be used to transport more persons than its normal load

capacity.

The responsibility of teaching staff members for the discipline and control of students will
extend to their transportation of students in a private vehicle. Drivers who are not teaching staff
members are requested to report student misconduct to the Building Principal.

Expenses incurred by drivers of private vehicles m the course of transporting students will be
reimbursed by the Board at the approved mileage rate and upon presentation of evidence of costs
for tolls and parking fees.

@ 2023 strauss Esmay Assoclates, LLP
1886 Hinds Road, Suite 1, Toms River, NJ 08753
ph: (732)255-1500 fax: (732)255-1502



POLICY GUIDE STRAUSS ESMAY ASSOCIATES
OPERATIONS

8660 TRANSPORTATION BY PRIVATE VEHICLE (M)

N.J.S.A. 18A:16-6; 18A:25-2; 18A:39-20.1
N.J.A.C. 6A:27-7.6; 6A2T7-7.7

Adopted:

© 2023 strauss Esmay Associates, LLP
1886 Hinds Road, Suite 1, Toms River, NJ 08753
ph: (732)255-1500 fax: (732)255-1502
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Community
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9110 QUALITY ASSURANCE ANNUAL REPORT (M)

M

The Board of Education recognizes the vital role played by parent(s) or legal
guardian(s) and other residents of the district in assuring the children of this district a
thorough and efficient system of education. Accordingly, and m compliance with rules
of the State Board of Education, the Board shall annually, offersa quahtyassurance report
at a regular Board meeting.

The Superintendent shall offer the public a quahty assuran
reports on: =

1.

2.

3. Each school report card, includi
behavior data, N.J.A.C. 6 78 2. 6,_ and :

The statu “of mandate program reviews, N.JLA.C. 6:8-2.5,

T_Com_mumty support data consisting of:

.-:Ai"evg;w of demographic data,

A éommunity survey,

" Identification of available resources and linkages to social service
agencies,

d. Strategies to overcome any community and environmental
conditions that hinder learning,

e. Methods to eliminate any barriers to community participation,

f Planned level of community involvement,




POLICY BOARD OF EDUCATION

Community
0110/Page 2 of 2
QUALITY ASSURANCE ANNUAL REPORT (M)

g Strategies for parental invelvement, and parent-teacher interaction.

The Superintendent shall prepare summaries of his/her reports for distribution at
the meeting. Copies of the reports in addition to the summaries will be provided on
request in accordance with Board policy on public records. Those reports that are public
records will be available for public inspection from the time they are received or filed by
the district.

The Board will invite public discussion on issues 'i‘eléted_;;@fci) Suﬁeu}rj_xgr_;dent’s
reports. Members of the public will be heard in accordance with Bylaw No. 0167 on
public participation in Board meetings. “‘:g:‘fi"i‘?:-. AR

NJS.A 10:4-6 et seq.
N.J.S.A. 47:1A-1 et seq.
N.JAC. 6:8-2.4 et seq.; 6:8-7.1(D)

Adopted: 17 October 2000
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9322 DRUG FREE SCHOOL ZONES (M)

M

The Board of Education is committed to providing the children of this district
with a school environment conducive to learning, free of drugs and drug trafficking. To
that end the Board will cooperate fully with law enforcement agenc:les in accordance with
law and rules of the State Board of Education. =

with educational goals and prerogatwes Wh,tch must always take'
traditional law enforcement objectives.

planning and conduct of law enforcement B \_{1_1%165 and operations occurring on school
property. Any such memorandum Wﬂl be rev1ew_ed periodlcaﬂy and revised as necessary
to comply with the requarements of 1dw and meet—the changing needs of the district.

The Board author]z th Supermtendent to approve such undercover operations
as may be necessary to I tify and apprehend persons engaged in the illegal distribution
of controlled dangerous Subétances ofi school premises. Any undercover operation must
be planned and conducted in suoh afmanner so as to minimize the risk of interruption to
the educatlonal program. The Supenntendent is not obliged to reveal to the Board or to
Board mem‘z{grs individually the existence of any undercover operation.

The Superintendeht shall plan and implement such in-service training programs as
may be required to instruct school employees in the Board's policy and procedures
regarding coopera'tlon with law enforcement activities in the provision of drug free school
Zones. :

In implementation of this policy, the Superintendent shall develop and present
procedural regulations to the Board for its approval. Such regulations will cover the
following areas to the extent they are not provided for in an approved memorandum of
understanding:

1. The roles and responsibilities of the laison officer;




POLICY * BOARD OF EDUCATION

10.

11.

Community
9322/Page 2 of 2
DRUG FREE SCHOOL ZONES (M)

Staff cooperation with arrests made by law enforcement officers;

Searches on school premises;

Interviews of pupils suspected of possessing, using, or distributing a
controlled dangerous substance;

The planning and conduct of undercover opera_tioﬁs.;

The handling of drugs and drug paraphernalia;

iy

P

ted Vlolations of the

Notification of law enforcement authontles of
drug abuse laws; E

Requesting uniformed polide at xtra—*‘;'c:iurr-lcular e%éfﬁfgz

Notification of parent(s) or Ieged g ardlan(s)

The resolution of d1spute=s ‘ark

Confldentlallty

The Board Wlﬂ annui" ¥ TEVIEW and assess the effectiveness of this policy and the
procedures set forth in mplementmg ‘administrative regulations. The annual review will
be conducted in consultaﬁon wzth the County Supermtendent the County Prosecutor, and
members @ﬂthe comzmlmty F '

Both pohcy and ‘procedures on drug free school zones will annually be made
available to all school employees pupils, and parent(s) or legal guardian(s).

N.JS.A.
NJAC.

2C291 et seq.; 2C:35-1 et seq.
6:29-10.1 et seq.

Adopted: 17 October 2000
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2432 SCHOOL SPONSORED PUBLICATIONS

The Board of Education permits and encourages the preparation and distribution
of school sponsored publications under staff direction in order that pupils learn the rights
and responsibilities of the press in a free society.

No school sponsored publication may contain materials that:

L.

10.

11,

Are grossly prejudicial to an ethnic, national, rellglous, of rac1al group or

to either gender;

Libel any person or persons;

Infringe rights of privacy protected by laW of: regulahon

Seek to establish the supremacy ofa partmular *i*eﬁgmus denomination,
sect, or point of view over any 6th :

Advocate the use or advertise the av _blllty of any substance or material
that constitutes a d1rect and su";“',tantlal danger to the health of pupils;

Contain obsoemty 01;. matenal other\mse deemed to be harmful to

Inczte v1ole'u;e advo jte the use of force, or urge the violation of law or
school regulati‘ ns; i

Advertise goods "'services for the benefit of profit-making organizations;

So-hcr[ funds for non-school organizations when such solicitations have
ot been approved by the Board,

Pmﬁaote favor or oppose any candidate for election to the Board or the
adoptlon of any bond issue, proposal, or question submitted at any school
election; or

Except as may be required for literary purposes, do not conform to
acceptable standards of grammar, clear expression, and responsible

-research.
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Issues on which opposing points of view have been responsibly promoted may be
introduced in a school sponsored publication provided that all proponents are given an
equal opportunity to present their views.

Tn order to ascertain that school sponsored publications do not violate the
standards established by this policy, the Board requires that each publication be
submitted to Superintendent or designee for review in advance of its distribution. A
publication that contains material in violation of this policy may-not be distributed.

Where Superintendent or designee cannot show, within twiy sehool days:th
publication violates the prohibitions of this policy, the publication mist be released for
distribution. The Superintendent or designee's determinationsif any, that the publication
violates this policy must be supported by references fto specific miaterial in the
publication. Material cannot be censored merely because it'igipersonally offensive to the
reviewer or may tend to embarrass the Board. Pupild must be foerggif"ﬂle opportunity to
modify or delete any material that violateg/this policy. " ELT

The Superintendent’s designee's det
Superintendent and the Board.

The Board requires that the cﬁ%;hibutioﬁ of scﬁéol publications take place only at
the places and during the times established by regulation in order that the instructional
program is not disrupted. Vi

I




District Policy
3244 - IN-SERVICE TRAINING (M)

Section: Teaching Staff Members Date Created: October 2000Date Edited: October 2000

The Board of Education believes that the continuing improvement of the professional skills of teaching
staff members is essential to the provision of a thorough and efftcsent system of education. The Board
accepts the responsibility for providing training for staff members in order to encourage and foster their
professional growth and improve the instructional and support serwces of this dlstrict Staff training

- shall include district-wide and school-wide programs as well as.r dl\nduai personal lmprovement

9, y 2
programs. // . 4 e
& e
"(///,f// r ’:( / P .
ja}/ gram of in- ser\gte training that is

The Superintendent shall plan and present to the Boardd;
consistent with the assessed needs and goals of the dtstrlct 7l y in-service t//' ning program will be
developed in consultation with appropnate teachmg staff memifer and@gj’x’-’vmclude the demonstrable

12
results by which the effectiveness of the program wuil be- evatuate

The Supermtendent shall report annualiy to the Board on the conduct of the in-service training program
and the resu!ts of its evatuatlon g

Adopted: 17 October 2000%
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R 5512 REPORTING PROCEDURE - HAZING AND/OR HARASSMENT,
INTIMIDATION OR BULLYING (M)

[Alert 200]

R 5512

The Board of Education authorizes a prompt investigation. ‘of reports and: vmla’nons and
complaints of harassment, intimidation, or bullying in accordaﬂce mth thé provisions of
N.LS.A. 18A:37-15(b)6. -

The following investigation procedure shall be used for all allegatzons of harassment,
intimidation, or bullying: L

1. An ipvestigation shail be lmtlated by the Principal or the Principal's
de:31gnee Wlt}un oné” school day of the verbal report of the incident and
shall be conduoted by a, school’s Anti-Bullying Specialist, in coordination
with the Prmclpal :

“Thé Principal may appoint additional personnel who are not school
Anti-Bullying Specialists to assist in the investigation.

2. The investigation shall be completed as soon as possible, but not later than
ten school days from the date of the written report of the incident of
harassment, intimidation, or bullying.
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a. In the event that there is information relative to the investigation
that is anticipated but not yet received by the end of the ten-day
period, the school Anti-Bullying Specialist may amend the original
report of the results of the investigation to reflect the information.

3.
4.
Educatlol_l 5-later than the date of the next Board of Education Meeting
follomng‘thex cornple‘uon of the investigation, along with information on
any services prov1dec1 training established, discipline imposed, or other
n taken or recammended by the Superintendent.
6. =-Parents of md1v1dua1 student offenders and targets/victims shall be entitled

1o, receive information about the investigation, in accordance with Federal
and"'“State law and regulation, including the nature of the investigation,
vhether the district found evidence of harassment, intimidation, or
bullying, or whether discipline was imposed or services provided to
address the incident of harassment, intimidation, or bullying. This
information shall be provided in writing within five school days after the
results of the investigation are reported to the Board of Education.
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7. A parent may request a hearing before the Board of Education after
receiving the information.

a. This hearing shall be held within ten school days of the request;

b. The Board shall meet in executive se
protect the confidentiality of the students and

c. At the hearing the Board may hear from I
Spemahst about the _m01dent Iq' gnmendaﬂons for discipline or

.....

0 reduoe such incidents.

8. At the next regularly sahedul 2 1
receipt of the Supenntendent s report on the results of each investigation
ng a hearmg in executive session, the Board shall

o

m—t wntmg, to afﬁrm reject, or modify the

Board's decisior

; parent &fudent, or organization may file a complaint with the Division
on Civil Rights within one hundred eighty days of the occurrence of any
1ncxdent of harassment, intimidation, or bullying based on membership in
a protected group as enumerated in the "Law Against Discrimination,”
P.L.1945, ¢.169 (C.10:5-1 et seq.).

Issued: 17 October 2000
Revised: 16 September 2014
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Guidelines for Dealing with Accident/Injury
1. The school nurse or another trained person shall be responsible for
administering first aid. i
2. In all cases where the nature of an injury appears-ii
every effort shall be made to contact the parent(s) O
and/or family physician immediately. Ea

3. Parent(s) or legal guardian(s) shall be request
parent(s) or legal guardian(s),is unable’

rovid\g__sﬁgqﬁz transportation, no

A pupit who 1s injured may
to receive that pupil.

pupil who is injured shall be'se ¢ horite 4l

....

be taken home if a responsible pérson is th

4, In extreme emergencies, the school nu::se, school doctor or Superintendent
or designee may maké arranggments; for immediate hospitalization of

injured pupils. Parent(s) or 1ega=1';:guar(‘iian(s) should be contacted as soon
as possible. pg

5. The/teacher ¢ : _aff member who is responsible for a pupil at the
time an accident occurs, shall make out a report within twenty-four hours,

providing detatls about the accident. This shall be required for every

T T

ccident whether-first aid is necessary or not.

Any; Juriés:or'accidents to pupils shall be reported as soon as possible to
b the ~Supeng_téhdent.

Emergency Mé’élical_ Procedures for Sports/Athletics

The Bostd of Education recognizes its responsibility for pupil safety in all aspects
of sports and athletic events, both intramural and interscholastic. Emergency medical
procedures are to be developed at each school having an athletic program to ensure
delivery of appropriate emergency medical services for all practice sessions, cornpetitive
contests, games, events, or exhibitions with individual pupils or teams of the schools of
this district whether among themselves or with pupils of other districts.
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These emergency medical procedures shall be disseminated to appropriate
personnel within the district.

Adopted: 17 October 2000
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2431 ATHLETIC COMPETITION (M)

M

The Board of Education recognizes the value of athletic competition as an integral part of
the school experience. Sports and other athletic activities provide opportunities to learn
the values of competition and good sportsmanship.

For the purpose of this Policy, programs of athletic competition include all activities
relating to competitive sports contests, games, events, or sports exhibitions involving
individual students or teams of students when such events occur within or between
schools within this district or with any schools outside this district. The programs of
athletic competition shall include, but are not limited to, high school interscholastic
athletic programs, middle school interscholastic athletic programs where school teams or
squads play teams or squads from other school districts, intramural athletic programs
within a school or among schools in the district, and any cheerleading program or activity
in the school district.

Eligibility Standards

A student who wishes to participate in a program of athletic competition must submit, on
a form provided by the district, the signed consent of his/her parent. The consent of the
parent of a student who wishes to participate in a program of athletic competition will
include an acknowledgment of the physical hazards that may be encountered in the
activity in accordance with N.J.A.C. 6A:32-9.1(d) and (e).

Student participation in a program of athletic competition shall be governed by the
following eligibility standards:

1. Home schooled children in grades 5 through 8 are eligible to participate in
school district sponsored programs of athietic competition of this district.

2. A student in any grade must maintain a satisfactory record of attendance to be
eligible for participation in school district sponsored programs of athletic
competition. An attendance record is umsatisfactory if the number of
unexcused absences exceed 10 school days in the marking period prior to
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the student commencing participation in school district sponsored
programs of athletic competition.

A student who is absent with an unexcused absence for a school day may
not participate in school district sponsored programs of athletic
competition the afternoon or evening of that school day.

A student who is serving an in-school or out-of-school suspension may not
participate in school district sponsored programs of athletic competition
while serving the suspension.

3. A student in any grade who fails to observe school rules for student conduct
may forfeit his/her eligibility for participation in school district sponsored
programs of athletic competition.

Notice of the school district’s eligibility requirements shall be available to students.
Required Examinations — Interscholastic or Intramural Team or Squad

Students enrolled in grades six to twelve must receive a medical examination, in
accordance with the provisions of N.J.S.A. 18A:40-41.7, prior to participation on a
school-sponsored interscholastic or intramural team or squad and any cheerleading
program or activity.

The examination shall be conducted within 365 days prior to the first day of official
practice in an athletic season with examinations being conducted at the medical home of
‘the student. ‘The “medical home” is defined as a health care provider and that provider’s
practice site chosen by the student’s parent for the provision of health care pursuant to
N.J.A.C. 6A:16-1.3. If a student does not have a medical home, the school district shall
provide the examination at the school physician’s office or other comparably equipped
facility. The parent may choose either the school physician or their own private
physician to provide this medical examination. The medical examination required prior
to participation shall be in accordance with the requirements as outlined in N.JA.C.
6A:16-2.2(h)1 and Regulation 2431.2 and shall be documented using the Preparticipation
Physical Evaluation form required by the Department of Education.

The school district shall distribute the Commissioner of Education developed sudden
cardiac arrest pamphlet to a student participating in or desiring to participate in an athletic
activity, as defined in N.J.S.A. 18A:40-41.e., and the student’s parent(s) shall each year
and prior to participation by the student in an athletic activity comply with the
requirements of N.J.S.A. 18A:40-41.d.
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The school district shall amually distribute the Commissioner of Education developed
educational fact sheet relative to use and misuse of opioid drugs for sports related injuries
io parents of students who participate in athletic activities and comply with the
requirements of N.J.S.A. 18A:40-41.10.

Information concerning a student’s HIV/AIDS status shall not be required as part of the
medical examination or health history pursuant to N.J.S.A. 26:5C-1 et seq. The health
findings of this medical examination shall be maintained as part of the student’s health
record.

Emergency Procedures

Athletic coaches shall be trained in first aid to include sports-related concussion and head
injuries, the use of a defibrillator, the identification of student-athletes who are injured or
disabled in the course of any athletic program or activity, and any other first aid
procedures or other health related trainings required by law or the Superintendent.

The Superintendent or designee shall establish and implement an emergency action plan
for responding to a serious or potentially life-threatening sports-related mjury in
accordance with N.J.S.A. 18A:40-41.11. The plan shall document the proper procedures
to be followed when a student sustains a serious injury while participating in sports or
other athletic activity in accordance with N.J.S.A. 18A:40-41.11.

The emergency action plan shall be reviewed annually and updated as necessary. The
plan shall be rehearsed annually in each school by the individuals who will be responsible
for executing the plan in an emergency pursuant to N.J.S.A. 18A:40-41.11. ‘

The Superintendent or designee shall prepare procedures for responding to a non-serious
or non-life-threatening injury sustained by a student while participating in sports or other
athletic activity. These procedures shall be reviewed annually, updated as necessary, and
disseminated to appropriate staff members.

Interscholastic Standards

The Board shall approve annually a program of interscholastic athletics and shall require
that all facilities utilized in that program, whether or not the property of this Board,
properly safeguard both players and spectators and are kept free from hazardous
conditions.
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The Board adopts the Constitution, Bylaws, Rules, and Regulations of the New Jersey
State Interscholastic Athletic Association as Board policy and shall review such rules on
a regular basis to ascertain they continue to be in conformity with the objectives of this
Board.

N.IS.A. 2C:21-11
NJ.S.A. 18A:11-3 et seq.; 18A:40-41; 18A:40-41.10; 18A:40-41.11
N.JA.C. 6A:7-1.7(d); 6A:16-1.3; 6A:16-2.1 et seq.; 6A:32-9.1

Adopted: 24 April 2012
Revised: 17 May 2016
Adopted: June 22, 2021




