BRADLEY BEACH BOARD OF EDUCATION
515 Brinley Avenue
Bradley Beach, NJ 07720

AGENDA

Regular Meeting
October 17, 2023

Bradley Beach Mission Statement

The mission of the Bradley Beach Elementary School is to provide a supportive learning environment to q
diverse student community, where student success is defined through the demonstration of academic,
emotional, and social growth, Our students will develop critical thinking skills to become valued members
in today’s society, while mastering the skills necessary to pursue future educational achievement.
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Call To Order
Roll Call

Announcement of Notice — Open Public Meetings Act

In accordance with the Open Public Meetings Act, notice of this meeting has been given to the
designated newspapers, The Asbury Park Press and the Coast Star, and posted in the school in a place
reserved for this kind of notice.

Flag Salute

Discussion liems

Presentation of 2022/2023 NJSLA Scores

President’s Report

Student Representative’s Report

Superintendent’s Report

Commiitee Reports

Public Comments — Agenda Items Only

Executive Session (if needed)

Workshop Agenda Items

Regular Meeting

Avpproval of Minutes

Approval of Meeting Minutes ~ The superintendent recommends:
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Resolved: That the Board approve the Minutes of:

Regular Meeting — September 19, 2023

Confidential Executive Session — September 19, 2023
MOTION: SECOND: VOTE:

Regular Meeting — Superintendent

A. Personne] — The superintendent recommends:

Note: All appointments of district staff are contingent upon satisfying the requirements of the
New Jersey Criminal History Background Check Status

1. Resolved: That the Board approve the following teachers for the Period A/B Academy

Targeted Assistance Program ($45 per hour for 1.5 hours weekly) during the

2023/2024 school year (excluding school days with 1:00 pm dismissal), under the

supervision of Mr. Michael Heidelberg, Principal / Superintendent: [G]

s Ms. Marissa Vitale
*  Ms. Julie Ellner

Note: Gran funds to be paid out of federal funds account code 20-490-100-101-00-AB ARP ESSER
Beyond the School Day sub-grant.

2. Resolved: That the Board approve the attendance and the registration cost of the following staff
members for engagement in the designated professional training: [G]

Guiding Prek and Kindergarten Students to
Amy Roth 11-14-23 | Better Behavior and Increased Learning Virtual £279
Guiding Prek and Kindergarten Students to
Laurel Degnan 11-14-23 | Better Behavior and Increased Learning Virtual $279
Amanda Silverstein | 11-30-23 | Helping Your Struggling Readers Virtual $295
Princeton Marriot at
Heather Sauver 10-18-23 | NI Science Convention Forrestal %200
2-26-23 Forrestal Village
Brittany Dilger 2-27-23 | NJ Shape Convention Princeton $350
10-26-23
1-24-23
4-18-24 Location to be
Hilary Karpoff 6-4-24 MLLSEA Meeting determined 50
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12-8-23
1-29-23
3-20-24 Neptune Township
Brittany Dilger 6-3-24 | Neptune Township Schools PLCs School District $0
11-30-23
I-16-24
Alisa Guzzi, 3-13-24 Neptune Township
Lisa D'Amore 6-10-24 | Neptune Township Schools PLCs School District %0
9-26-23
10-23-23
1-25-24
4-22-24 Neptune Township
Anthony LeProtto 6-12-24 | Neptune Township Schools PLCs School District 50
9-29-23
10-24-23
1-11-24
4-24-24 Neptune Township
Jenifer DiZefalo 6-11-24 | Neptune Township Schools PLCs School District $0
12-6-23
2-9-24
3-27-24 Neptune Township
Paunl Mulligan 4-29-24 | Neptune Township Schools P1.Cs School District $0
Red Bank Regional
Heather Sauer 11-14-23 | Red Bank Regional Articulation High School 50
Alison Zylinski 10-25-23 | Suicide Assessment Training Stockton University %0

3. Resolved: That the Board approve the following clinical practice placements for the 2023/2024
school year, under the supervision of Ms. Morgan Maclearie-Gonzalez, Director of
Curriculum and Instruction: :

Maxamilian E. Rivera | Brookdale Ms. Courtney Hammell | October - December 2023
Community College

Tyler Orth Brookdale Ms. Cara Vilardi October - December 2023
Community College

4. Resolved: That the Board approve the appointment of the following substitute teacher for the
2023/2024 school year, at a rate of $100.00 per day, under the supervision of
Mr. Michael Heidelberg, Principal / Superintendent: [B]
*  Mary Pranzatelli Gray

5. Resolved: That the Board rescind the appointment of the following substitute teacher for the
2023/2024 school year effective 9/15/2023:
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»  Jair Gomez

6. Resolved: That the Board approve the following request for a leave of Absence:

Traci Rankel | Family | Paraprofessional | October 1,2023 | December 31, 2023 | Utilizing Sick Days
Leave (tentative)

7. Resolved: That the Board approve the appointment of Ms. Hannah R. Kurzman as a temporary
leave replacement Paraprofessional,at a pro-rated salary of $27,831 starting October 18th,
2023, under the supervision of Mrs. Alison Zylinski, Director of Special Services and
Mr. Michael Heidelberg, Principal / Superintendent. (Attachment XV-A.7) {T]

8. Resolved: That the Board approve the following personnel for yearly stipend position for the
2023/2024 school year, under the supervision of Mr. Michael Heidelberg, Principal /
Superintendent: [G}

Note: Gran funds to be paid out of federal funds account code 20-490-100-100-00 ARP ESSER
Beyond the School Day sub-grant.

9. Resolved: That the Board approve the following job description:

= School Library Media Specialist (Attachment XV-A.9)
MOTION: SECOND: VOTE;
B. Curriculum — The superintendent recommends:

1. Resolved: That the Board approve the Anti-Bullying Bill of Rights School Self—Assessﬁlent for the
2022/2023 School Year. (Attachment XV-B.1)

2. Resolved: That the Board approve the updated Bradley Beach School District Professional
Development Plan for the 2023/2024 school year. (Attachment XV-B.2)

3. Resolved: That the Board approve the updated Bradley Beach School District Mentoring Plan for
the 2023/2024 school year. (Attachment XV-B.3)

MOTION: SECOND: VOTE:
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C.

1.

Policy — The superintendent recommends:

Resolved: That the Board approve the following Policies and Regulations for a first reading:
(Attachment XV-C.1)

R 1240 Evaluation of Superintendent (M)

B350 Procedure-(M){Abolished)
Equal Employment Opportunity Complaint

R 1550 Procedure (M)

R 1613 Disclosure and Review of Applicant’s Employment History (M)

R 2415.20 Every Student Succeeds Act Complaints (M)

R24312

R 24312 Medical Examination Prior to Participation on a School-Sponsored
Interscholastic or Intramural Team or Squad (M)

R 2460 Special Education (M)

R2460.9

R 2460.9 Special Education - Transition From Early Intervention Programs to
Preschool Programs (M)

R 2460.15 Special Education - In Service Needs For Professional and
Paraprofessional Staff (M) NEW
Disabled Stud M) Abolished

R 2460.16 Special Education - Instructional Material to Blind or Print-
Disabled Students (M)
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R 2560 Live Animals in School

R 5331 Management Of Life-Threatening Allergies in Schools (M)

R 5350 Student Suicide Prevention (M)

R 5410 Promotion and Retention

R-5530-042

R 5530.04 Administering and Opioid Antidote - (M)

R5513 Care-of School-Property- (MjAbelished

R 5513 Care of School Property (M)

R332 Reporting Procedure—Huawing
Bullving (M) Abolished

R-5530 Substanee-Abuse-M)-Abelished

R 5530 Substance Abuse (M)

R 5561 Use of Physical Restraint and Seclusion Techniques for Students
with Disabilities (M)

25500 Student Discipline/Code-of Conduot (M) Abelished

R 5600 Student Discipline/Code of Conduct (M)

R-5620 Expulsion-Proccdures—Abelished

R5751 Sexual-Harassment-of Students (MhAbelished

R 5751 Sexual Harassment of Students (M)

R9270

R 9270 Home Schooling and Equivalent Education (M)

P 0164.6 Remote Public Board Meetings During A Declared Emergency (M)

P 0177 Professional Services (M)

P 4125 Employment of Support Members (M)
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P 3160 Physical Examination-(M) Abolis}
P 3160 Physical Examination (M) needs fill in

P 4160 Physical Bxamination (VD-Abois]

P 4160 Physical Examination (M) New

P 2110 Philosophy of Education/District Mission Statement (M)
P-2415 Every-Student-Sucececds-Aet{M)-Abelish

P 2415 Every Student Succe;eds Act (M)

p2423 Bil | and ESL Education (V)-Abolis}

P 2423 Bilingual and ESL Education (M)

P2445 Summer School—Abeokish

P 2440 Summer Session - New

P 2560 Live Animals in School

P 5320 Immunization

P 5410 Promotion and Retention (M)

P5513 Carc-of Sehool Property-(Mi—Abolished

P 5513 Care of School Property (M)

P5517

P 5517 School District Issued Student Identification Cards (M)New
P 5722 Student Journalism (M) New

P3751 Sexual Harassment-of Students(M)-Abolished

P 5751 Sexual Harassment of Students (M)
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P-5860 Safety-Patrel-(M)-Abelished

P 5860 Safety Patrol (M)

P-0116 Quality Assurance-Annual Repert(Mhy-Abolished
po322 Drug Free Zone- (MFABOLISHED

P5533 Student-Smeking-M)—Abolished

P 5533 Student Smoking (M)

PO3

P 9713 Recruitment by Special Interest Groups (M)
P6620 Petty Cash-(Mi—Abolished

P 6620 Petty Cash (M)

Ped2 Bunds (M) Abotished

P 6422 Budget Transfers (M) New

P 6660 Shud ivitv Fund—Aboliched

P 6660 Student Activity Fund (M) New

D 6210 B il Objestives-(M)-Abolished

P 6810 Financial Objectives (M)

26830 .

P 6830 Audit and Comprehensive Annual Financial Report (M)
R ot Fransfers Bmerger srehases and Over Expe
R 6422 Budget Transfers (M)*

P2270 Religion in the Schools (Revised)

P3161 Examination for Cause (Revised)

P&R3212 Attendance (M)(Revised)

P 3324 Right of Privacy (Revised)
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P 4161 Examination for Cause (Revised)

P &R 4212 Attendance (M) (Revised)

P4324 Right of Privacy (Revised)

P&RS5116 Education of Homeless Children and Youths (Revised)
B & R 546002 Bridee Vear Pilot P M) (Abolished

P 6361 Relat ith Viendors for Abbett Distriets (Abolished:

2. Resolved: That the Board approve the following Policies and Regulations for adoption and / or
abolishment. (Attachment XV-C.2)

P1400 JobDeseriptions-M)-(ABOLISHED)

P 1400 Job Descriptions (M)

p2220 Adeptionof Courses-(M)- (ABOLISHED)

P 2220 Adoption of Courses (M)

p2461 SpeehalrEd&ea&eﬁ—Reeelwng’Sehee}s—% (ABOLISHED)
P3244 In-Serviee-Training My (ABOLISHED)

£3440 JobExpenses (ABOLISHED)

P-4440 Job-Expenses-(ABOLISHED)

P-5550 Disatfected-Students My (ABOLISHED)

P 5550 Disaffected Students (M)
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P 5752 Marital Status-and Pregnaney-M-(ABOLISHED)
P 5752 Marital Status and Pregnancy (M)
P-6340 Multiple Year Contracts (ABOLISHED)
P 6340 Multiple Year Contracts
27430 SehoolSatety- My ABOLISHED
P 8660 Transportation by Private Vehicle (M)
POHO Quality Assuranee-Annual Repert{M) (ABOLISHED)
P6322 Drug-Free-Zone- (M) (ABOLISHED)
R2432 School Sponsered-Publieations (M) (ABOLISHED)
R-3244 In-Service Fraimns D (ABOLISHED)
R 5512 HarassmentIntim
(ABOLISHED)
R7430 SechoolSafety-(My (ABOLISHED)
P 2431 Athletic Competition (M)
MOTION: SECOND: VOTE:
D. Students — The superintendent recommends:

1. Resolved: That the Board approve the following 2023/2024 student field trips that provide

community onsite learning aligning with the New Jersey Student Learning Standards: [B]

10
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Date Grade Location Cost Bus
Essex County Turtle Back Zoo
10/26/2023 2nd & $288.00
3rd (560 Northfield Ave, West (In addition to credit) Klarr $875
Orange, NJ 07052)
4/23/2024 or | 6th & . . Not to exceed $700
an4nn4 | 7w | Philadelphia in admission tickets | Ot fo exceed §2420

2. Resolved: That the Board affirms the Bradley Beach Elementary School Bullying Specialist’s

3. Resolved:

Harassment, Intimidation, and Bullying report for the month of September with one (1)

investigation and no findings of HIB and reported to the Board in executive session.

That the Board approve the agreement with Princeton Healthcare System of NJ D/B/A

Penn Medicine Princeton Health for the provision of onsite education instruction services
for student ID-2494 at a rate of $65 per hour for 10 hours per week. [T]

61 full time students | Neptune H.S. | Neptune NJ 9-1-23 | $16,300.00 per student
3 share time students | Neptune H.S. | Neptune NJ 9-1-23 | $8,150.00 per student
Red Bank
24 full time students | Regional H.S. | Red Bank, NJ 9-1-23 $16,836.00 per student
2 full time students ALPS Long Branch, NJ | 9-1-23 $7,374.00 per student
3 full time students BTHS Freehold, NJ 9-1-23 $7,374.00 per student
2 full time students CHS Wall, NJ 9-1-23 $7,374.00 per student
3 full time students HTHS Lincroft, NJ 9-1-23 $7,374.00 per student
3 full time students Career Center | Freehold, NJ 0-1-23 $6,554.00 per student
2 full time students AAHS Neptune, NJ 0-1-23 $7,374.00 per student
MOTION: SECOND: VOTE

XVL

Regular Mecting — Business Administrator/Board Secretary

Board Secretary’s Monthly Certification

That pursuant to N.J.A.C. 6A:23A-16.10(c) 3, I David Tonzola, Business Administrator/Board
Secretary does hereby certify that as of September 30, 2023 no line item account has encumbrances and
expenditures, which in total exceed the line items appropriations in violation of N.J.A.C. 6A:23A-

16.10(c) 4.

David Tonzola
School Business Administrator/Board Secretary

4, Resolved: That the Board approve the following tuition contracts for the 2023/2024 school year: [B]

11
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Payroll Certification

The School Business Administrator/Board Secretary reports, in compliance with N.J.S.A. 18A:19-1b,
that he has certified the following September amounts:

September 15,2023 $206,683.90
September 29, 2023  $215,694.39

A. The Superintendent Recommends the Approval of Attendance at NJSBA 2023 Workshop and
Exhibition October 23™ —26%. 2023

Resolved: That the Board approve the attendance of the following board members and
administrators to the annual New Jersey School Boards Association Conference, which
will be held October 23™ — 26™ 2023 at the Atlantic City Convention Center, Atlantic
City, NJ, at a total travel cost not to exceed $5,560. [B]

Travel: Travek: Travel:
Meals & Mileage per Tolls/Parking
Travel: Incidentals per State OMB Receipts
Name Registration Hotel GSA Rates 47 rate Needed
Amount {Not to Exceed) | (Not to Exceed) | (Not to Exceed) | (Not to Exceed)
Dominic Carrea $ 183.33 $0.00 $0.00 $ 220,00 $ 60.00
Roseann Caruso Walker 183.33 214.00 88.50 220.00 60.00
April Davis 183.33 0.00 0.00 220.00 60.00
Bridget Devane 183.33 0.00 0.00 220.00 60.00
Liza Flynn 183.33 0.00 0.00 220.00 60.00
Elizabeth Franks 183.33 0.00 0.00 220.00 60.00
Felicia Sacci 183.33 0.00 0.00 220.00 60,00
Cortney Walleston 183.33 0.00 0.00 220.00 60.00
Noelle Weinberg 183.34 0.00 0.00 220.00 60.00
Salvatore Catalano 183.34 0.00 0.00 220.00 60.00
Michael Heidelberg 183.34 (.00 0.00 220.00 60.00
David Torzola 183.34 0.00 0.00 220,00 60.00
Total $2,200.00 $214.00 $88.50 $2,640.00 $720.00
MOTION: SECOND: VOTE:
B. The Superintendent Recommends the Approval of Revised Three-Year Comprehensive
Maintenance Plan
Resolved: That the Board approve the following resolution:

WHEREAS, the Department of Education requires New Jersey School Districts to have
three-year maintenance plans documenting “required” maintenance activities for each of
its public school facilities, and

12
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MOTION:

WHEREAS, the required maintenance activities as listed in the attached document for the
school facilities of the Bradley Beach Board of Education are consistent with these
requirements, and

WHEREAS, all past and planned activities are reasonable to keep school facilities safe
for use or in their original condition and keep their system warranties valid, and

NOW, THEREFORE, BE IT RESOLVED that the Bradley Beach Board of Education
hereby authorizes the Business Administrator/Board Secretary to submit the attached
Three-Year Comprehensive Maintenance Plan for the Bradley Beach Board of Education
in compliance with Department of Education requirements. Said plan is on file for
public inspection in the Office of the Business Administrator/Board Secretary.
(Attachment XVI-B)

SECOND: VOTE:

. The Superintendent Recommends the Approval of Annual Reguired Maintenance Budget

Amount — Form M-1

Resolved:

MOTION:

That the Board approve Form M-1, Annual Maintenance Budget Amount
Worksheet, required per N.J.A.C. 6:24. (Attachment XVI-C)

SECOND: VOTE:

D. The Superintendent Recommends the Approval of the Submission of the NJDOE Health and

Safety Evaluation of School Buildings’ Checklist

Resolved: That the Board approve the submission of the NJDOE Health and Safety Evaluation of
School Buildings’ Checklist for the 2023/2024 school year to the County Office.

MOTION: SECOND: VOTE:

E. The Superintendent Recommends the Approval of the Acceptance FY 2023 Elementary and

Secondary Education (ESEA) Formula Grant Carrv-QOver Funds

Resolved:

MOTION:

That the Board approve the acceptance of the FY 2023 ESEA Carry-Over funds in the
following amounts:

Program Name Carry-Over Amount
Title ITA $4,932.00
Title 111 321.00
Title IV $4,283.00
SECOND: VOTE:

13
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F. The Superintendent Recommends the Approval of the Acceptance FY 2023 Individuals with
Disabilities Education Act (IDEA) Formula Grant Carry-Over Funds

Resolved: That the Board approve the acceptance of the FY 2023 IDEA Basic Carry-Over funds in
the following amount:

Program Name Carry-Over Amount
IDEA Basic $6,398.52
MOTION: SECOND: VOTE:

G. The Superintendent Recommends the Approval of the Acceptance of a Flag Football Kit

Resolved: That the Board approve the acceptance of a Flag Football Kit from Fuel Up to Play 60.
The estimated value of the Flag Football Kit is $410.00.

MOTION: SECOND: VOTE:

H. The Superintendent Recommends the Approval of the Acceptance of Four (4) Passes to
Jenkinson’s Agquarium

Resolved: That the Board approve the acceptance of four (4) passes to Jenkinson’s Aquarium from
Jenkinson’s Boardwalk Aquarium. The value of the 4 passes is $64.00.

MOTION: SECOND: VOTE:

I. The Superintendent Recommends the Approval of the Shared Service Agreement with
Belmar Board of Education

Resolved:  That the Board approve the Shared Service Agreement with Belmar Board of Education
to provided School Library Media Specialist Services at a cost of $1,000 for 8 hours of
work. Any additional work beyond the scope of the agreement will be billed at the per
diem rate of $90 per hour. [T]

MOTION: SECOND: VOTE:

J. The Superintendent Recommends the Approval of Business Administrator/Board Secretary’s
Financial Report

Resolved: That the Financial Report of the Business Administrator/Board Secretary for the month
ending September 30, 2023 is hereby approved, and the Business Administrator/Board
Secretary is instructed to file same. (Attachment XVI-J)

MOTION: SECOND: VOTE:

14
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K. The Superintendent Recommends the Approval of Treasurer’s Financial Report

Resolved: That the Financial Report of the Treasurer of School Funds for the month ending
September 30, 2023 is hereby approved, and the Business Administrator/Board Secretary
is instructed to file same. The report is in agreement with the report of the Business
Administrator/Board Secretary. (Attachment XVI-K)

MOTION: SECOND: VOTE:

L. The Superintendent Recommends the Approval of Monthly Certification

Resolved: That pursuant to N.J.A.C. 6A:23A-16.10(c)3 1, David Tonzola, Business
Administrator/Board Secretary, do hereby certify that as of September 30, 2023,
after review of the Secretary’s Monthly Financial Report (appropriations section)
and, upon consultation with the appropriate district officials, that, to the best of our
knowledge, no major account or fund has been over-expended in violation of
N.J.A.C. 6A:23A-16.10(c)4), that no line item appropriation is in violation of
N.J.A.C. 6A:23A-16.10(c)4, and that sufficient funds are available to meet the
district’s financial obligations for the remainder of the fiscal year.

MOTION: SECOND: VOTE:

M.  The Superintendent Recommends the Approval of Budget Transfers (2023/2024)

Resolved: That the Board approve the 2023/2024 budget transfers as listed on Attachment XVI-M.
MOTION: SECOND: VOTE:

N. The Superintendent Recommends the Approval of September 2023 Payroll

Resolved: That the Board approve the September 2023 gross payroll in the amount of $422,378.29.
MOTION: SECOND: VOTE:

O. The Superintendent Recommends the Approval of Bills Pavment

Resolved: That the Board approve payment of the October 17, 2023 regular bills list and as
certified and approved. (Attachment XVI-O)

MOTION: SECOND: VOTE:
P. The Superintendent Recommends the Approval of Construction Project Bid Award
Resolved: That the Board approve the following resolution:

15
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WHEREAS, on 8/31/2023 the Bradley Beach Board of Education conducted a public bid
opening for the award of the HVAC Upgrades at Bradley Beach Elementary School project
which vielded the following for consideration:

Base Bid Alternate #1
HVAC Upgrades at Bradley | HVAC Upgrades at Bradley Alternate #2 Alternate #3
Beach Elementary School Beach Elementary School | Building Controls | Building Controls
Contractor Project Nurse’s Suite Project Media Center Nurse’s Suite Media Center
Chappelle
Mechamnical $295,560 $206,200 $50,000 $43,000
and:

WHEREAS, in accordance with the provisions of the Public Schools Contract Law
N.J.S.A. 18A:18A-1et seq.;

NOW, THEREFORE BE IT RESOLVED, that the Bradley Beach Board of Education award
the contract for the HVAC Upgrades at Bradley Beach Elementary School Project to Chappelle
Mechanical in the total contract fump sum of $345,560 as follows: [G]

MOTION:

Base Bid
HVAC Upgrades at Bradley Alternate #2
Beach Elementary Scheol Building Controls
Contractor Project Nurse’s Suife Nurse’s Suite
Chappelle Mechanical $295,560 $50,000
SECOND: VOTE:

XVIL. Regular Meeting — Old Business

XVII. Regular Meeting — New Business

XIX. Public Comments

XX. Executive Session (if needed)
XXI. Adjournment

i6




Attachment XV-A.7

HANNAH R. KURZMAN

EDUCATION & CERTIFICATIONS
Bachelor of Arts | West Virginia University| Morgantown, WV
Tools of the Mind
Monmouth County Substitute Credentials
NJ Limited CE Candidate

PROFESSIONAL EXPERIENCE

NEPTUNE SCHOOL DISTRICT, NEPTUNE, NJ 11/2021-Present
Paraprofessional, Preschool Special Education

« Facilitated and delivered one on one instruction to students based on their IEP goals.
« Built rapport with students through meaningful interactions.

+ Assisted teacher with behavior management of students.

« Implemented Tools of the Mind curriculum based on individual student needs.

ULTA, WALL TOWNSHIP, NJ 11/2016-11/2021
General Manager/District Operations Trainer

« Fully responsible for the supervision of associates including but not limited to staffing,
training, performance management, and prohlem resolution.

« Reviewed profit and loss statements to determine progress and status in attaining
financial objectives.

« Recruited, maintained and developed over 100 direct reports and assisted in the
expansion of new locations. -

» Oversaw total operational procedures for district of 11 stores including profit/loss
management, and merchandising

« Designed and provided retail training support to 55 managers across the district.

WALMART, OLD BRIDGE, NJ 07/2013 -11/2016
Assistant Store Manager/Loss Prevention Manager

 Successfully managed loss throughout the store by the implementation of loss control
hest practices.

« Work in collaboration with the store manager to ensure efficiency in daily store
operations and drive maximum profits and productivity.

» Delegate and manage daily tasks to ensure execution within the store,

« Utilized interrogation technigues to uncover persons associated with internal and
external company loss.



Attachment XV-A.9

Title: School Library Media Specialist
Reports To: Principal / Superintendent
Nature and Job Summary:

In an innovative and resourceful educational environment without a centralized library, the
School Library Media Specialist curates a rich literary and research atmosphere directly
within classrooms, utilizing robust classroom libraries and leveraging educational software to
inspire a love of reading and facilitate information literacy among students and staff.

Qualifications:

A. School Library Media Specialist or Associate School Library Media Specialist
endorsement and NJ Instructional Teaching Certificate.

B. Demonstrated capability in collection development, deploying educational technology,
research methodology, and curating child-friendly library programs.

C. Effective problem solving, exemplary written and verbal communication skills, and adept
human relations skills.

D. Required criminal background check and proof of U.S. citizenship or legal alien status.
Duties aﬁd Responsibilities:

A. Assist Classroom teachers to develop, manage, and mainiain comprehensive classroom
libraries that are diverse, age-appropriate, and conducive to the school’s curriculum.

B. Implement educational software and technology that facilitate seamless research and
enhance learning within the classroom setting.

C. Instruct students and staff on the effective use of educational technologies and various
research methodologies.

D. Foster independent reference work habits among students and guide them in using
reference materials and research software.

E. Align information literacy and technology instruction with NJ Student Learning Standards,
AASL Standards Learning Framework, district educational goals, and objectives.



F. Collaborate with teachers to enhance their lessons with applicable materials and
technologies, and contribute to integrated information literacy across curricula.

G. Generate media in diverse formats to bolster library media and instructional programs.

H. Provide in-service training for teachers on the effective selection, evaluation, and use of
media and technology.

. Foster relationships with students to encourage reading and effective use of technology
for research and presentations.

J. Work with district Reading Specialists to facilitate and promote reading and literacy
events, utilizing classroom libraries and technology tools, to instill a love for reading among
students.

Verification of Competency:

1. District application and resume.

2. Required documentation outlined in the qualifications above.

3. A minimum of three letters of reference from former employers, preferably including a
librarian or educator.

4. Official college transcripts.

5. Employment interview.

8. Alternatives that are acceptable to the Bradley Beach Board of Education

Terms of Employment:

Part time Position, paid in an hourly rate.. Salary will be in accordance with the
budgeted position and may change based on yearly budget allocations.
Conditions established by laws and codes of the State, and policies, rules, and
regulations established by the Board of Education (N.J.S.A. 18A:27-4 et).

Date Adopted: November, 2023



10/12/23, 11:44 AM HIB
Attachment XV-B.1

New Jersey Department of Education

School Self-Assessment for Determining Grades
under the Anti-Bullying Bill of Rights Act

School Name: Bradley Beach Elementary School
District Name: Bradley Beach School District
School Year: July 1, 2022 - June 30, 2023

htips:/fhomaroom6.doe.state.nj.us/hibgrades/dist/certify/0500/020/2022-2023

177



10112123, 11:44 AM HIB

School Name: Bradley Beach Elementary School

District Name: Bradley Beach School District
School Year: July 1, 2022 - June 30, 2023

Core Element #1: HIB Programs, Approaches or Other Initiatives (N.J.S.A. 18A:37-17a)

Indicators
A. . The school annually established HIB programs, approaches or other initiatives.
B. The school annually implemented and documented HIB programs, approaches, or

- other initiatives.

C. . The school annually assessed HIB programs, approaches or other initiatives.
D. The school’s HIB programs, approaches or other initiatives were designed to create
- school-wide conditions to prevent and address HiB.

E. : The school safety/school climate team (SS/SCT) identified patterns of HIB and

. reviewed school climate and school policies for the prevention of HIB,

SUB-TOTAL (possible 15)

. Score (0-3) |

3

15

Core Element #2: Training on the BOE-approved HIB Policy and Procedures (N.J.S.A. 18A:37-17b

and c)
Indicators
" A. : School employees, contracted service providers and volunteers were provided
-~ training on the HIB policy.
" B. . The HIB policy training included instruction on preventing HIB on the basis of
. protected categories enumerated in the ABR and other distinguishing characteristics
- that may incite incidents of discrimination or HIB.
C.  The HIB policy was discussed with students, in accordance with the district’s process

for these discussions.

SUB-TOTAL (possible 9) :

nttps:/fhomaroomé.doe state nj.usfhibgrades/dist/certify/0500/020/2022-2023

Score (0-3)

2
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10/12/23, 11:44 AM HIB

School Name: Bradley Beach Elementary School

District Name: Bradley Beach School District
School Year: July 1, 2022 - June 30, 2023

- Core Element #3: Other Staff Instruction and Training Programs (N.J.S.A. 18A:6-112, N.J.5.A.
" 18A:37-22d, N.J.S.A. 18A:37-26a, N.J.S.A. 18A:37-21d, N.J.S.A. 18A:26-8.2)

Indicators

A

Each teaching staff member completed at least 2 hours of instruction in suicide
prevention that included information on HIB, in each five-year professional
development period.

Each teaching staff member completed at least 2 hours of instruction on HIB
prevention, in each five-year professional development period.

- The school anti-bullying specialist (ABS) was given time during the usual school
- schedule to participate in in-service training in preparation to act as the ABS.

The members of the school safety/school climate team (SS/SCT) were provided with
professional development in effective practices of successful school climate
programs or approaches.

Schoo! building leaders* have received information on the prevention of
harassment, intimidation and bullying as part of their training on issues of school
ethics, school law and school governance.

SUB-TQTAL (possible 15)

Score (0-3)

3

14

Core Element #4: Curriculum and Instruction on HIB and Related Information and Skills (N.J.S.A.
“18A:37-29)

Indicators

A.

The school provided ongoing, age-appropriate instruction on preventing HIB in
accordance with the New Jersey Student Learning Standards.

The school observed the “Week of Respect,” during the week beginning with the first
Monday in October of each year, recognizing the importance of character education

- by providing age-appropriate instruction focusing on HIB prevention.

SUB-TOTAL {possible 6)

hitps://homeroomé.doe state.nj.us/ibgrades/dist/certify/0500/020/2022-2023

~ Score (0-3)

3
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102723, 11:44 AM HIB

School Name: Bradley Beach Elementary School
District Name: Bradley Beach School District
School Year: July 1, 2022 - June 30, 2023

Core Element #5: HIB Personnel (N.J.S.A. 18A:37-20a, N.J.S.A. 18A:37-20c, N.J.S.A. 18A:37-21a)

Indicators Score (0-3)
A The principal appointed a school anti-bullying specialist (ABS). 3
B. The ABS met at least two times per school year with the district anti-bullying 3

. coordinator (ABC).

C.  The schoa! safety/school climate team (SS/SCT) met at least two times per school 3
~yearto develop, foster and maintain a positive school climate by focusing on the '

- ongoing, systemic process and practices in the school and to address school climate

-~ issues including HIB. '

SUB-TOTAL (possible 9} - 9

Core Element #6: School-Level HIB Incident Reporting Procedure (N.J.S.A. 18A:37-15b(5),
N.J.S.A. 18A: 37-15b(6)(a))

Option A
Indicators Score (0-3)
A.  The school implemented the district's procedure for reporting HIB that includes all 3

. required elements.

B. ' The school implemented the district’s procedure for reporting new information on a 3
- prior HIB report. :

SUB-TOTAL (possible 6) | 6

https://homeroomé.doe state.nj.usihibgrades/dist/certify/0500/020/2022-2023 417



10/12/23, 11:44 AM HIB

School Name: Bradley Beach Elementary School
District Name: Bradley Beach School District
School Year: July 1, 2022 - June 30, 2023

Core Element #7: HIB Investigation Procedure (N.J.S.A. 18A:37-15b(5) and (6)(a) and (b))
Option A

Indicators Score (0-3)

A. = Notification to parents of alleged offenders and alleged vic;cims in each reported HIB 3
incident.

B. © Completion of the investigation within 10 school days of the written incident report. | 3

C. Preparation of a written report on the findings of each HIB investigation 3

D. Indicator D. Results of thé investigation reported to the chief school administrator 3

- (CSA) within 2 school days of completion of the investigation.

SUB-TOTAL (possible 12) 12
Core Element #8: HIB Reporting (N.J.S.A. 18A:17- 46)
~Indicators - Score (0-3)
A. ' The school has a procedure for ensuring that staff member reports (i.e,, verbal and 3
: -~ written) include the required information for all incidents of violence, vandalism and
- HIB.
' B. The official grades received from the NJDOE, for the Self-Assessment from the 3

previous reporting period, for the school and for the school! district are posted on
the home page of the school’s website per the ABR and the requirements of the
NJDOE.

SUB-TOTAL (possible 6) 6

TOTAL SCORE (possible 78) 76

htips:fhomaroom$.doe.state.nj.us/hibgrades/dist/certify/0500£020/2022-2023
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10/12/23, 11:44 AM HIB

School Name: Bradley Beach Elementary School
District Name: Bradley Beach School District
School Year: July 1, 2022 - June 30, 2023

- Preliminary Determination

Did your school district's policy permit the use of a preliminary determination for reports Yes
of HIB during the 2022-2023 school year?

- During the 2022-2023 school year, how many times was a preliminary determination 1
~made in your school that an incident or complaint was outside the scope of the
- definition of HIB and did not need to be investigated as HIB?

https:/fhomeroom6.doe state .nj.us/hibgrades/dist/certify/05006/020/2022-2023 &6/7
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515 Brinley Avenue
Bradley Beach, New Jersey 07720

Mr. Michael Heidelberg, Superintendent/Principal

Ms. Morgan Maclearie~Gonzalez, Director of Curriculum & Instruction
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The district profile sheet reflects the mentoring data for the 2023-2024 schootl year.

Name of District

Bradley Beach Elementary School

District Code

0500

County Code

25

District Address

515 Brinley Ave
Bradley Beach, New Jersey 07720

Chief School Administrator

Michael Heidelberg

Mentoring Program Contact

Morgan Maclearie-Gonzalez

Mentoring Program Contact Phone

T32-775-4413, Ext 212

with a standard license

Type of District Pre-Kto 8
Number of novice teachers with a Certificate of 1 O
Eligibility

Number of novice teachers with a Certificate of | O
Eligibitity with Advanced Standing

Number of novice special education teachers 0

Number of Mentors: (Year 2 of CE and CEAS
programs)

Identify the number of provisional novice teachers in the following areds

K-5 1
6-8 0
Special Education ¢




Bradley Beach Elementary School District Board of Education has reviewed the local
mentoring plan developed by the Bradley Beach Elementary School Curriculum and
Instruction Committee. The Bradley Beach Elementary Schoeol District assures that the
submitted plan is aligned with the New Jersey Professional Standards for Teachers and
meets or exceeds the minimum requirements of the mentoring regulations in N.JA.C.
6A9B-8.4.

A copy of the district profile sheet and the board of education’s review of the plan have
been attached.

Signature of Board of Education President

Signature of Board of Education Vice President

Date



To be completed by May 15" of the 2023-2024 school year

Place an "X" in the box that is appropriate for each item

Has our district engaged a broad-based group of teachers
and school leaders, including representation from teacher
associations, as members of the local School improvement
Panel (SclP) to develop a mentoring plan aligned with
state regulations?

Does the SclIP monitor the implementation of the
mentoring program and use feedback to adjust and make
improvements?

' Does our district mentoring plan include at least the
criteria for mentor selection in state regulations?

Are mentors selected based on the criteria stated in the
regulations?

Does our district have criteria for matching mentors and
novice teachers?

Are the matches between mentoers and novice teachers
based on criteria stated in the mentoring plan?

Do mentors receive tra'i'hing in the skills of conferences and
feedback?

Do mentors receive training in the skills of providing
support in areas of curriculum, instruction, and
assessment?

Is there a specified expectation regarding the frequency of
interactions (conferences, observations) between the
mentor and novice teacher?

Do the novice teachers in the district participate in
professional development activities {on topics such as
classroom management, parent communication, diversity,




lesson planning) that are specifically tailored to meet the
needs of novice teachers?

Are novice teachers brought together regularly during the
year for networking opportunities?

Are novice teachers given time and support to cbserve
their mentors and other colleagues and to be observed by
their mentors and other teachers?

Do school leaders model ways to support novice teachers
at their schools?

Do school leaders use a wide range of approaches to
engage all staff in supporting novice teachers?

Do school feaders use supervision and evaluation as a
growth-oriented experience for novice teachers aligned
with the New Jersey Professional Standards for Teachers?

Do alf district staff and parents know that there is a quality
induction program in the schools to support novice and
veteran teachers for professional growth aligned with New
Jersey Professional Standards for Teachers?

Is the community invited to support district efforts to
nuriure novice teachers?

(process/formative evaluation) of a quality induction
program

Does the SclP gather outcome/summative information on
the impact of the mentoring for quality induction program
and is this information shared with staff and community?




Teacher Mentoring Plan

The implementation of the STRONGE model provide guidance on mentoring and
support for novice teachers. The mentoring plan will incorporate best practices that
align with the STRONGE teacher evaluation model.

To develop and implement a comprehensive mentor training program focusing on:

o Develop a BBES mentoring plan to enhance teacher discussion and discourse
techniques, fostering inclusive and thought-provoking classroom interactions
that nurture critical thinking and effective communication skills among
students.

o Create a comprehensive BBES mentoring plan focused on designing and
implementing high-quality assessments, equipping educators with the tools
and strategies needed to accurately measure diverse aspects of student
learning, promote meaningful feedback, and drive improved academic
outcomes.



Mentor Teacher: Date of Initial Mentor Training:

Please reflect on your mentoring experience during the first half of the year. Choose the
response for each item that most closely indicates your level of agreement with the
following statements.

Possible Responses

A. Strongly Agree

B. Agree

C. Somewhat Agree

D. Disagree

E. Strongly Disagree

| understood what was expected of me as a mentor

| communicated often with my novice teacher

I helped my novice teacher plan lessons

| provided personal support to my novice teacher

| observed lessons and provided feedback on my novice teacher’s teaching
| felt prepared to be a mentor

_____1helped my novice teacher become part of the school culture/community
— 1 helped my novice teacher to work with parents

______| helped my novice teacher with classroom management strategies

| have given suggestions for teaching strategies, which my novice teacher
implemented

______ | feel supported by district and building administrators in carrying out my role as a
mentor

My novice teacher and | had ample time together during the first half of the year

_____tamglad that | am a part of the mentoring program



Please answer the following:

-As a mentor, what needs (if any) do you have that have not been addressed by the
mentoring program?

“What would help you to perform your role as a mentor better? What types of additional
support should we provide during the second half of mentoring?



Bradley Beach Elementary School District

The purpose of this survey is to assist the School Improvement Panel in evaluating the effectiveness of the
mentoring program in meeting the needs of new teachers.

Mentor Teacher:

1. What were your expectations of the Mentoring Teacher Program?

2. What component of the mentoring process has been the most positive for you? What
component needs improvement?

3. Would you recommend being a mentor?

4. Did you have adequate information and support to be a mentor? What additional
training did you need?

5. Do you feel the mentoring program has overlooked any other important area(s)?

6. Please provide any additional commments regarding the strengths and needs of the
current mentoring program.



Bradley Beach Elementary School District

Novice Teacher:

Please reflect on your mentoring experience during the first half of your mentoring program.
Choose the response for each itern that most closely indicates your level of agreement with the
following statements.

Possible Responses

Strongly Agree
Agree

Somewhat Agree
Disagree
Strongly Disagree

mooOm>

___lunderstood what was expected of me as a novice teacher.

| communicated often with my mentor.

My mentor was helpful to me in planning lessons.

| felt personally supported by my mentor.

My mentor abserved lessons and provided feedback an my teaching.
| felt prepared to work with parents.

_____| became part of the school culture/community.

ol received adequate assistance in securing needed resources.

| feel my classroom management skills have improved.

My mentor made suggestions for teaching strategies, which | found helpful and was able to
implement.

[ feel supported by district and building adminisirators as a new teacher.

My mentor and | had ample time together during the first half of the school year.



Please answer the following:

-As a novice teacher, what needs (if any) do you have that have not been addressed by the
mentoring program®?

-What types of additional support should the district provide to novice teachers?



Bradley Beach Elementary School District

The purpose of this survey is to assist the School Improvement Committee in evaluating the effectiveness
of the mentoring program in meeting the needs of new teachers.

Name:

1. What were your expectations of the Mentoring Teacher Program when you started in
September?

2. What component of the mentoring process has been the most positive for you? What
component needs improvement?

3. Did the program meet your needs as a novice teacher?

4. Please share any specific concern that was overcome with the help of your mentor or other
staff members in your assigned building or within the district.

5. Do you feel the mentoring program has overlooked any other important area?

6. Please provide any additional comments regarding the strengths and needs of the current
mentoring program.



Bradley Beach Elementary School District

Teacher Mentoring Plan

“The master teacher that lurks within each of us is likely to burst forth within the
intellectual atmosphere that collegiality can create.” --author unknown

Novice Teachers need and deserve ongoing professional learning opportunities.
Mentoring is THE key component of a successful induction program.

Within mentoring, novice teachers will focus on survival.

Mentor and novice teachers can both gain from the experience.

Good mentoring builds on knowledge that reflects the best teaching practices.
A formal program of mentoring promotes the program’s success.

Mentoring partnerships can take various forms.

Induction

e Transition into the teaching profession, which includes mentoring for the novice
teacher as well as training and support for the mentors.
Mentoring

e Part of the complex process of induction where mentors provide ongoing support
and guidance to novice teachers as they transition into the teaching profession.



Bradley Beach Elementary School District

Section One: Mentor Program Goals

1. ldentify and attract qualified, knowledgeable teachers to serve as mentors to novice
teachers

2. Train mentors to enhance personal and professional skills needed to work with and
guide novice teachers

3. Ensure confidentiality in the mentor-novice teacher relationship

4. Provide professional development opportunities for the novice, especially in day-to-day
activities, core curriculum content standards, evaluation processes, and best practices

5. Provide a contingency plan in the event that a problem arises in the relationship
between a mentor and a novice or that the relationship is unable to continue

6. Provide a collaborative setting to promote positive and productive interactions
Section Two: Application Process
1. Notice of Vacancy is posted online and via email to all tenured staff

2. Mentor applications and approval forms are available from the Director of Curriculum
and Instruction

3. Completed applications and approval forms are returned to the Director of Curriculum
and Instruction by interested applicants by the deadlines indicated

4. The Director of Curriculum and Instruction, in conjunction with the building principal,
screens and selects mentors using the mentor criteria selection checklist.

Section Three: Selection Criteria

1. The teacher has worked for three years in the district and is actively teaching with an
effective or highly effective evaluation rating.

2. The teacher is committed to the goals of the local mentor plan including respect for
the confidential nature of the mentor teacher/novice teacher relationship

3. The teacher has demonstrated exemplary command of content area knowledge and of
pedagogy as indicated through an effective or highly effective evaluation rating for two
consecutive years.



4. The teacher is experienced and certified in the subject area in which the novice teacher
is teaching, where possible, and where not possible, in a closely aligned subject area.

5. The teacher has completed, or has agreed to complete, the Bradley Beach Elementary
School District mentor-training program

6. The teacher is knowledgeable about the resources and opportunities in the district and
able to act as a referral source to the novice teacher

Section Four: Provisions for Mentor Training

1. Prior to beginning the assighment, mentors will complete an orientation session
covering program expectations, participant responsibilities, program activities,
confidentiality, STRONGE training, and practical information

2. Additional support for mentors will be provided via periodic meetings with
administration and/or other professional development activities

Section Five: Mentor Teacher Responsibilities
A mentor teacher shall:

Serve as a professional role model in both professional and classroom practice
Foster a trusting, confidential refationship
Serve as a coach—offering constructive criticism and feedback when necessary
Meet with a novice teacher. Documentation of all meetings shall be kept in a
Google Sheets Mentor Log
o Meet with a CEAS at least once two times week for the first four
weeks and weekly thereafter for a minimum of 30 weeks
o Meet with a novice teacher with a CE at least once two times
week for the eight weeks and weekly thereafter for a minimum of
30 weeks
e Provide appropriate and professional feedback after a non-evaluative observation or
visitation
Model effective instructional technigues for the novice teacher
Orient the novice teacher to district and school policies
Provide a variety of resources to help the novice teacher begin forming a repertoire
of effective classroom strategies and techniques
Participate in professional development that will assist the mentoring process
Encourage the novice teacher to record needs, questions, or comments in a journal
{mentee log on Google for discussion purposes.



Bradley Beach Elementary School District

Mentoring Contract

The mentoring contract brings together the mentor, the novice teacher, and the principal and
spells out each person’s responsibilities. When each person’s responsibilities are faithfully
discharged, children's education will be substantially enhanced. In addition, the experienced
professionals, the mentor and the principal, make it clear that the novice teacher is a
colleague, and that collegial relationships strengthen the education of the novice teacher’s
students.

The mentor and the novice teacher hereby agree:

e To develop a professional and collegial working relationship by discussion of
expectations and by arriving at a mutual understanding about how to work together
effectively.

e To keep all shared information and discussions confidential.

The mentor hereby agrees:

e To review the background of the novice teacher to provide the type and amount of
support indicated by this background.
e To attend the novice teacher's classes regularly and provide feedback, coaching and
support.
e To be available for informal support and consultation.
The novice teacher hereby agrees:

e To observe the mentor’s teaching as well as the teaching of other experienced
professionals
e To work on following the suggestions that the mentor makes
e To seek out the mentor for answers to questions that may arise
The principal hereby agrees:

To observe and evaluate the novice teacher.

To provide support to both the mentor and the novice teacher.

Not to solicit evaluative comments from the mentor regarding the novice teacher.

To allow the mentor up to five periods of release time to observe the novice teacher, if
needed.

All signers agree:

e To follow all New Jersey regulations for mentoring aligned with the New Jersey
Professional Standards for Teachers as outlined in the district mentoring for quality
induction program.

Mentor: Date:




Novice Teacher: Date:

Principal: Date:

Bradley Beach Elementary School District

Part A. Mentor Teacher Application

[ am interested in being considered for the position of a mentor teacher in the district’s mentoring
for quality induction program. | understand that the role of a mentor is critical to the success of a
novice teacher and ultimately a key to student performance.

Name: Date:

1. What specific personal and professional qualities would you bring to mentoring a novice
teacher?

2. How are you keeping current with your own professional development? What steps are you
taking to be up-to-date on issues of curriculum and assessment?

3. What do you hope to gain by becoming a mentor?

Sighature: Date:

Part B - office use only

Local Professional Development Committee Comments:

Part C—Principal's Mentor—Novice Teacher Match

School;

Principal’'s Name:




| have selected (name of mentor)

Who currently hold the position of (subject/grade level)

Principal's Signature

Date:




Bradley Beach Elementary School District

This form indicates your desire to mentor a novice teacher in the school district. A copy
must be submitted to the principal.

Name: School Phone:
School: Assignment:

Home Address City, State, Zip
Years Teaching Years in Current Position:
Signhature: Date:

Please check any that apply:

( } 1 have been a mentor teacher

{ ) I have been a cooperating teacher (for student teacher)

{ )1 have received training in working in @ mentoring position

{ )1 have maintained effective or higher evaluation ratings in the past 2 years
( ) I have completed three years in Bradley Beach Elementary School District.

Experience: Please list any previous mentoring experience. Include the name of the
novice teacher and the year.

It is the responsibility of the applicant to get the signature of the building principal or
director, and a colleague to verify the following statement:

The applicant has the qualities inherent in establishing a trusting relationship with the
beginning professional. This applicant will be able to help the novice teacher face the
realities of teaching, set appropriate goals, and model effective teaching practices.

Building Principal: Date:

Assistant Principal: Date:

Colleague: Date:




Attitude and Character

Professional Competence and Experience

Willing to be a role modei for other teachers

Is regarded by colleagues as an outstanding
teacher

Exhibits strong commitment to the
teaching profession

Has excellent knowledge of pedagogy and
subject matter

Believes mentoring improves instructional
practice

Has confidence in his/her own instructional
skills

Willing to advocate on behalf of colleagues

Demonstrates excellent classroom
management skills

Willing to receive training to improve
mentoring skills

Feels comfortable being observed by other
teachers

Demonstrates a commitment to lifelong
learning

Maintains a network of profassional
contacts

Is reflective and able to learn from mistakes

Understands the policies and procedures of
the school, district, and teacher’s association

Is eager to share information and ideas with
colleagues

Is a meticulous observer of classroom
practice

Is resilient, flexible, persistent and
open-minded

Collaborates well with other teachers and
administrators

Exhibits good humor and resourcefulness

Is wiliing to learn new teaching strategies
from novice teachers

Enjoys hew challenges and solving
problems

Communication Skills

Interpersonal Skills

s able to articulate effective instructional
strategies

Is able to maintain a trusting professional
relationship

Listens attentively

Knows how to express care for a novice
teacher’'s emotional and professional needs

Asks guestions that prompt reflection

[s attentive 1o sensitive political issues

Offers critiques in positive and productive
ways

Works well with individuals from different
cultures

Uses email effectively

[s approachable, easily estabiishes rapport
with others

Conveys enthusiasm and passion for
teaching

is patient

Is discreet and maintains confidentiality




Bradley Beach Elementary School District is committed to supporting the quality mentoring of
novice teachers. Funding for the mentoring program will vary each year due to the impact of
student enroliment and other fiscal constraints. The annual budget developed for each school and
program will include Professional Development funds that can be used at the discretion of the
Principal and School Improvement Panel (SclP) for:

1. Reference and Training Materials
2. Substitute Coverage for Approved Release Time
3. Professional Development Workshops

Mentor Stipend
The BRES District Board Office will administer the transaction fees as follows:

Traditional Route Teachers (CEAS)
The mentoring fee for novice teachers hired with either a Certificate of Eligibility with Advanced
Standing is $550 for a 30-week program. The novice teacher will complete an “Authorization for
Payroll Deduction” and return a signed copy to the Business Administrator upon enroliment into
the program. At the end of the 30-week program, the building principal/director will submit a
package to the Director of Curriculum and Instruction that contains the following:

1. Certification of Mentoring - 30 Weeks

2. Mentoring Log

3. Exit Surveys - Novice and Mentor Teachers

The Business Administrator will authorize the deduction of $550 (or the prorated equivalent) in
equal instaliments from either 20 pay periods or the remaining pay periods in a given school year
of the novice teacher. Payments to the assigned mentor teacher will be distributed in two
installments (the final December paycheck and the final June paycheck) with all applicable tax
withholding deducted from the payment. The first instailment payment will be for the amount
collected from the novice teacher from September Tst through December 3lst and the second
instaliment will be for the amount collected from the novice teacher from January TIst through
June 30th.

Alternate Route Teachers {CE)

The mentoring fee for novice teachers completing the alternate route to certification with a
Certificate of Eligibility is $450 for the Eight-Week initial intensive mentoring and $550 for the
remaining 320 weeks ($1,000). The novice teacher will complete an “Authorization of Payroll
Deduction” and return a signed copy to the Business Administrator upon enrollment into the
program.

At the end of the 30-week program, the building principal/director will submit a package to the
Director of Curriculum and Instruction that contains the following:

1. Certification of Mentoring - Minimum of 30 Weeks
2. Mentoring Log
3. Exit Surveys - Novice and Mentor Teachers



The Business Administrator will authorize the deduction of $1,000 (or the prorated equivalent) in
equal installments from either 20 pay periods or the remaining pay periods in a given school year
of the novice teacher. Payments to the assigned mentor teacher will be distributed in two
installments {the final December paycheck and the final June paycheck] with all applicable tax
withholding deducted from the payment. The first installment will be for the amount collected
from the novice teacher from September Ist through December 3lst and the second installment
will be for the amount collected from the novice teacher from January 1st through June 30th,



Attachment XVI-B
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iy, N DEPARTMENT OF EDUCATION
SCHOOL FACILITIES Attachment XVI-C

Anpual Maintenance
Budget Amount Worksheet
Per N.JALC. 6A:26A

County Current Area Cost AHowance per SF § 0 143.00:
District Name Bradley Beach ™ District contact name [David Fonzola 0]
District Number R R 00 District contact phone |7_32-7-7-5-44I3 extension 112~ l
Filing Date District contact e-mail dionzola@hbesnj.org 1
A B C D I E 3 G
L ed:Sheet) 1 24-25. 0%
Bradley Beach Flementary School $ 7,730,723 | § 2,446,594 1 % 15461 § = 160,000
L T e $ -1 % -3 I T
3 -1 % -3 -
§ -1 % -1 3 -
$ -1 % -1$ e L
3 -1 3 ~1 % -
$ -1 3 -1 ¥ -
3 -1 8 -1 3 -
$ -1 ¥ -1 8 -
b -1% -1 8 -
$ -1 8 -1 % -
$ -5 -18 -
3 -1 3 -18 -
$ -1 5 -15 -
5 -1 8§ -1 8 -
$ -1 8 -1 8 -
b3 -1 3 -1 8§ -
$ -1 % -1 ¥ -
b3 -1 3 -1 -
3 -1 § -1 % -
T3 T TS T
§ -1 § -1 3 o A
$ -1% -1 3 -
§ -1 % -1 8 -
$ -1 8 -1 % -
) -5 -13 -
3 -1 3 -1 8 -
3§ -1.8 -8 -
3 -1 8§ -13 -
$ -1 8 -195 -
3 -1 % -1 8 -
¥ -1 ¥ -18 -
b -1 3 -1 % -
§ -1 8 -1 % -
§ -1 5 -1 3 -
3 -1 8 -1 8 -
3 -1 3 -1 § -
3 -i 8 -18 -
b 1% -1 % -
b -1 8 -18 -
§ -18 -1 8 -
O RS [3 s I .
District Total § 7,730,723 | § 2,446,594
Min. Required amount for FY - 24-25
Anticipated Budget amount for FY [ 12425 3 160,000
Mazx. Maintenance Reserve Amount (4% of column D} $ 309,229
Prepared by: Current District Maintenance Reserve Amount 5.0 185,000
District School Business Administrator Pring o David Tonzoka o, 0 Date " HYI1/20237

16/3/20233:09 PM
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REPORT OF THE TREASURER TO THE BRADLEY BEACH BOARD OF EDUCATION

FOR THE MONTH ENDING

FUNDS
GENERAL FUND--FUND 10
SPECIAL REVENUE FUND-FUND 20
CAPITAL PROJECTS FUND--FUND 30
DEBT SERVICE FUND-FUND 40
TOTAL GOVERNMENTAL FUNDS
ENTERPRISE FUND—FUND 5X
PAYROLL
PAYROLL AGENCY
UNEMPLOYMENT TRUST
TOTAL TRUST & AGENCY FUNDS
TOTAL ALL FUNDS

PREPARED & SUBMHTED BY

9/30/2023

CASH
BALANCE
$2,511,666.79

{$74,068.68)
$0.00
$9.57

$2.437,607 .68
$38,650.14
$11.76
$775.14
$43,714.15
%44 501.05
$2520,758.87

@//;//lf/w/ %&WM 10/13/2023

TREASURER OF SCHOOL MONEYS

DATE

CASH CASH
RECEIPTS DISBURSEMENTS
THIS MONTH THIS MONTH
$86,655.67 $686,092,42
$79,342.00 $167.031.33
$0.00 $0.00
$0.00 $0.00
$165,997.67 $883,123.75
$2,004.88 $0.00
$232,915.08 $232,909.99
$189,501.52 $167,687.99
$28.78 $0.00
$422,446.38 $400,697.98
$590,448.93 $1.283,721.73

PAGE 1 OF 6
ENDING
CASH

BALANCE(1+2-3}

$1,812,230.04

($191,758.01)

$06.00

$9.57
$1,720,481.60
$40,655.02
$16.85
$22.588.67
$43,743.93
$66,349.45
$1,827,486.07

Attachment XVI-K



BRADLEY BEACH BOARD OF EDUCATION BANK RECONCILIATION--CASH ACCOUNT

BANK: BANK OF AMERICA,
ACCOUNT #726-0100062

STATEMENT DATE: 9/30/2023
BALANCE PER BANK
ADDITIONS: DEPOSITS IN TRANSIT DATE AMOUNT
REIMBURSEMENT DUE FOR $0.00
$0.00
$0.00
TOTAL DEPOSITS IN TRANSIT $0.00
AMOUNT
DEDUCTIONS: OUTSTANDING CHECKS $152,783.22
$0.00
OTHER $0.02
TOTAL DEDUCTIONS $152,783.24
NET RECONCILING ITEMS ($152,783.24)
ADJUSTED BALANCE PER BANK
BALANCE PER BOARD SECRETARY'S RECORDS AS OF
RECONCILING ITEMS:
ADDITIONS
INTEREST EARNED
OTHER (EXPLAIN)
TOTAL ADDITIONS
DEDUCTIONS
BANK CHARGES
OTHER (EXPLAIN)
TOTAL DEDUCTIONS
NET RECONGILING ITEMS
ADJUSTED BOARD SECRETARY'S BALANCE AS OF
BANK OF AMERICA CERTIFICATES OF DEPOSIT: $0.00

BRADLEY BEACH BOARD OF EDUCATION BANK RECONCILIATION—PAYROLI/AGENCY

BANK: BANK OF AMERICA
ACCOUNT #726-0102200

STATEMENT DATE: 9/30/2023
BALANCE PER BANK
ADDITIONS: DEPOSITS IN TRANSIT DATE

TOTAL DEPOSITS IN TRANSIT

DEDUCTIONS: OUTSTANDING CHECKS
OTHER
TOTAL DEDUCTIONS

NET RECONCILING ITEMS
ADJUSTED BALANCE PER BANK

BALANCE PER BOARD SECRETARY'S RECORDS AS OF
RECONCILING ITEMS:

ADDITIONS

INTEREST EARNED

OTHER (EXPLAIN)

TOTAL ADDITIONS

DEDUCTIONS

BANK CHARGES

OTHER (EXPLAIN)

TOTAL DEDUCTIONS

NET RECONCILING ITEMS

ADJUSTED BOARD SECRETARY'S BALANCE AS OF

AMOUNT
$0.00
$0.00
$0.00
$0.00

AMOUNT

$5.433.88
$0.00
$5,433.88

($5,433.88}

PAGE 2OF 6

$1,873,264.84

$1,720,481.60

$28,022.55

$22,588.67



BRADLEY BEACH BOARD OF EDUCATION BANK RECONCILIATION-PAYROLL ACCOUNT
BANK: BANK OF AMERICA

ACGOUNT #726-0100089
STATEMENT DATE: 9/30/2023
BALANCE PER BANK
ADDITIONS: DEPOSITS IN TRANSIT DATE AMOUNT
’ $0.00
$0.00
$0.00
TOTAL DEPOSITS IN TRANSIT $0.00
AMOUNT
DEDUCTIONS: OUTSTANDING CHECKS $4,994.00
OTHER $0.00
TOTAL DEDUCTIONS $4,994.00
NET RECONCILING ITEMS ($4,994.00)

ADJUSTED BALANCE PER BANK

BALANCE PER BOARD SECRETARY'S RECORDS AS OF
RECONCILING ITEMS:

ADDITIONS

INTEREST EARNED

OTHER (EXPLAIN}

TOTAL ADDITIONS

DEDUCTIONS

BANK CHARGES

OTHER {EXPLAIN)

TOTAL DEDUCTIONS

NET RECONCILING ITEMS

ADJUSTED BOARD SECRETARY'S BALANCE AS OF

PAGE3OF &

$5,010.85

$16.85

BRADLEY BEACH BOARD OF EDUCATION BANK RECONCILIATION-UNEMPLOYMENT INSURANCE

BANK:; BANK OF AMERICA

ACCOUNT #726-0101875
STATEMENT DATE: 9/30/2023
BALANCE PER BANK
ADDITIONS: DEPOSITS IN TRANSIT DATE AMOUNT
$0.00
$0.00
$0.00
TOTAL DEPOSITS IN TRANSIT $0.00
AMOUNT
DEDUCTIONS: OUTSTANDING CHECKS $0.00
OTHER $0.00
TOTAL DEDUCTIONS $0.00
NET RECONCILING ITEMS $0.00

ABRJUSTED BALANCE PER BANK

BALANCE PER BOARD SECRETARY'S RECORDS AS OF
RECONCILING ITEMS:

ADDITIONS

INTEREST EARNED

OTHER (EXPLAIN)

TOTAL ADDITIONS

DEDUCTIONS

BANK CHARGES

OTHER (EXPLAIN)

TOTAL DEDUCTIONS

NET RECONCILING ITEMS

ADJUSTED BOARD SECRETARY'S BALANCE AS OF

$43,743.93

$43,743.93



PAGE40OF 8
BRADLEY BEACH BOARD OF EDUCATION BANK RECONCILIATION—-CAFETERIA ACCT.
BANK: BANK OF AMERICA
ACCOUNT #726-0101344

STATEMENT DATE: 9/30/2023
BALANCE PER BANK $40,655.02
ADDITIONS: DEPOSITS IN TRANSIT DATE AMCUNT
$0.00
$0.00
$0.00
TOTAL DEPOSITS IN TRANSIT $0.00
AMOUNT
DEDUCTIONS: OUTSTANDING CHECKS $0.00
$0.00
OTHER $0.00
TOTAL DEDUCTIONS $0.00
NET RECONCILING ITEMS $0.00
ADJUSTED BALANCE PER BANK $40,655.02

BALANCE PER BOARD SECRETARY'S RECORDS AS OF
RECONCILING ITEMS: ’
ADDITIONS

INTEREST EARNED

OTHER (EXPLAIN)

TOTAL ADDITIONS
DEDUCTIONS

BANK CHARGES

OTHER (EXPLAIN}

TOTAL DEDUCTIONS

NET RECONCILING ITEMS



OUTSTANDING CHECKS AS OF 8/30/2023
SALARY CASH ACCOUNT #726-0100089

CHECK# AMOUNT CHECK #
37379 $2,200.68
37380 $2,309.08
$37,381.00 $475.24

GRAND TOTAL, SALARY ACCOUNT

PAGESOF &6

AMOUNT

$4,994.00



OUTSTANDING CHECKS AS OF  9/30/2023
CASH ACCOUNT #726-0100062

CHECK # AMOUNT CHECK #
21466 $4.99
21675 $29.75
217086 $197.00
21783 $511.00
21778 $230.00
21849 $553.55
21854 $59.00
21857 $4,466.00
21859 $950.00
21874 $447.16
21875 $710.00
21880 $500.00
21881 $495.50
21886 $625.00
21888 $1,500.00
21894 $569.94
21895 $70.00
21896 $330.00
21898 $1.274.81
21899 $5,454.34
21901 $997.82
21007 $1,105.00

21912 $131,702.36

OUTSTANDING CHECKS AS OF  9/30/2023
PAYROLL/AGENCY ACCOUNT # 0072-6010-2200

CHECK # AMOUNT CHECK #
7527 $122.78
7528 $4,820.90

7529 $490.20

PAGE6 OF 6

AMOUNT

AMOUNT
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Cafeteria Bill List

10017123
Vendor Amount Check # Invoice Purchase Order#
Maschio Food Service 17,106.12 1986 Sep-23 24-00001A
Total Bill List 17,105.12




